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MMWHICTEPCTBO CebCKOro xossiicTea PP

denepanbHOe FocyAapCTBEHHOE 06Pa30BaTE/bHOE YUPEXKAEHIIE BbICLLIErO 00pa30BaHUS
«V/IPKYTCKWIA rOCy,apCTBEHHbIV arpapHblil YHUBEPCUTET UMeHN A.A. EXKeBCKOro»

MonoXeHne 0 CTPYKTYPHOM MogpasfenieHnn
4.4.2 YnpasneHue JOKyMeHTaLmei

drbOY BO NpKyTCcKuii
FAY - CK-MOMK-09(01)-23 MonoxkeHune 06 oTgene MpremMHass Komuccus

1 O6Lme NoNoXKeHns

11 Hactosllee MonoxeHne onpeaenseT MopsafoK opraHu3auun, CTPYKTYpY M (YHKUUKW OTAena
«[MpnemHasa komuccus» (ganee - MNK) egepasbHOro rocyapCTBEHHOr0 6KOKETHOr0 06pa3oBaTe/lbHOro
yupexzaeHus BbiCLLero 06pa3oBaHUs «PKYTCKWMIA rOCYAApCTBEHHbIA arpapHblii YHUBEPCUTET UMEHU
A.A. EXXeBCKOro» (aasniee - YHUBEPCUTET).

12 Otpen «[lMpneMHasa KoMMUCCUA» ABNSAETCA CTPYKTYPHbLIM MNOApasfeneHneM YHUBEPCUTETA,
CO3[aHHbI  AN1  OpraHv3auuMnm  KayecTBEHHOro Habopa abWUTypueHTOB, MpuemMa [OKYMEHTOB
NOCTYNaroLWmMX, MNPOBEAEHUA BCTYMUTE/IbHLIX WCMbITAHUA W 3a4UCNIEHNS B COCTaB CTYAEHTOB /WL,
npoLeawmnX KOHKYPCHbIA OT60p No nporpammam 6Gakanaspuata, crieuvannteTa, MarucTpartypbl, Mo
nporpaMmam CpefHero npogeccMoHasIbHOro 06pa3oBaHMA M MO MporpammamM MOArOTOBKM Hay4yHO-
nefarornyecknx KagpoB B aCrMpaHTypy.

1.3 CocTaB MpYEMHOW KOMUCCUN YTBEPXKAAETCA MPUKA30M PEKTOPa, B KOTOPOM OMNpefenseTcs ee
NMepCcoHaIbHbIA COCTaB:

- npeAcefatesib NPUEMHOM KOMUCCUN - PEKTOP;

- 3aMeCcTUTeNb NpeaceaaTens NPMeMHON KOMUCCUK - MPOPEKTOP MO Y4ebHOIN paboTe 1 MONOAEXHOM
MOSINTUKE,;

- OTBETCTBEHHbIV CEKpeTapb NPUEMHOW KOMUCCUN;

- UYfieHbl NPUEMHON KOMMCCUWM (PYKOBOAUTENN CTPYKTYPHbIX MOAPa3AeNeHniA  YHUBEPCUTETE,
y4acTBYIOLWMX B peasmsaumMm 06pas3oBarte/ibHbIX MporpamMMm CpeaHero npog)ecCMoHanIbHOro0  U/wvam
BbICLLEro 06pa3oBaHus);

- TEXHWUYECKMNE CeKpeTapy NPUEMHON KOMUCCUU;

- Npefceaartenin U YeHbl 3K3aMeHaUMOHHbIX U anenIsuMOoHHbIX KOMUCCHIA.

1.4 OTgen BO3rNaBnseT Haya/lbHUK, KOTOPbIA Ha3Ha4aeTca U OCBOOOXAAETCA OT [AO/MKHOCTU,
COrNacHoO npukasy pekTopa. HayanbHWK OTAena MNOAYMHAETCS MPOPEKTOpY Mo y4vebHOW paboTe u
MOJIOZEXHOW MOMUTUKE.

Ha nepuof OTCYTCTBMS Haya/lbHMKA OTAena (OTMYCK, KOMaHAMPOBKA, 060Me3Hb WM MNpouyee), ero
0053aHHOCTW UCMNOJHSAET 3aMeCTUTE b HaYaNlbHINKA 0TAena. JaHHoe Lo nNprobpeTaeT COOTBETCTBYHOLLME
npaBa 1 HECET OTBETCTBEHHOCTb 3a HaJ/1eXalllee UCMOTHEHME BO3/I0XKEHHbIX Ha HEro 0653aHHOCTENA.

1.5 Ha AomKHOCTb TeXHWYECKOro CekpeTaps HasHayaloTCA MPMKasoM PEKTopa, mua M3 yucna
neAarornyeckoro coctasa, y4e6HO-BCNOMOrarTe/ibHoOro nepcoHana v CTyieHTOB YHUBEPCUTETA.

1.6 [na opraHnsauyum n NpoBeeHUs BCTYNUTENbHbIX UCMbITAHWUIA B YHUBEPCUTETE MO Mporpammam
bakanaspwara, nporpaMmamM crieuuanuTeTa, nporpammaM maructpaTypbl U nporpammam Mo4roToBKM
Hay4HO-MeAarorMyeckMx KafpoB B acrupaHType CO34al0TCA 3K3aMeHalMOHHble U anennsaunoHHbIe
Komuccun. Coctas, NMOMHOMOYMS U NOPAAOK AeATeNIbHOCTU KOMUCCUIA onpefenstoTcs MonoXeHnsamm o
HUX, YTBEPXAaeMbIMU PEKTOPOM YHUBEPCUTETA U HACTOALLMM [0N0XKEHNEM.

1.7 OpraHusaums v npoBeAeHWe BCTYMNUTENbHLIX WCMbITAaHUA MO NporpaMMam 6akanaBpuara,
cneuuannTeTa, MarucTpaTypbl, a Takke Nno nporpaMMam MoAroToBKW Hay4YHO-Mefarormyecknx Kagpos B
acnvpaHType pernaMeHTUpyroTca MNonoxxeHnem 0 BCTYNUTENbHbIX UCMbITaHUAX B YHUBEPCUTET.

1.8 Otaen «MpremHas KOMUCCUS» B CBOEI paboTe pyKOBOACTBYETCA:

- KoHcTuTyumen PO;

- dbeaepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-d3 «O6 06pa3oBaHum B Poccuiickoit deaepaums» ¢
N3MEHEHUAMW Y [LOMOHEHNAMU;

- @epepasbHbIM 3akoHOM 0T 03.08.2018 Ne 337-®3 «O BHECEHWM W3MEHEHWI B OTAeNbHble
3aKoHogfaTe/bHble aKTbl POCCUACKOM Peaepauuy B HaCTU COBEPLLEHCTBOBaHUA LIENEBOr0 00YyYeHUS»;
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MonoXeHne 0 CTPYKTYPHOM MogpasgeneHnm
4.4.2 YnpasneHve JOKyMeHTaLmei

PrbOY BO NpKyTckunii
FAY - CK-MOMK-09(01)-23 MonoxkeHne 06 oTaene MNpreMHas Komuceus

- ®epgepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 (pea. oT 23.07.2013) «O nepcoHasbHbIX
[AHHbIX»;

- MNpukasom MUHMCTEPCTBA M HayKM W BbiCLLEro ob6pasoBaHus Poccuiickoin Pepepauun ot 21
aBrycta 2020 roga Ne 1076 «O6 yTBepXAeHWM Mnopsigka npuema Ha oby4deHme Mo 06pa3oBaTe/ibHbIM
nporpaMMam BbICLLEro 00pa3oBaHMA - nporpammam 6Gakasaspuara, nporpaMMam  CreumanunTeTa,
nporpaMmmam MarucTparypsbl;

- MNpukasom MuHobpHaykn Poccum ot 06.08.2021 Ne 721 «O6 yTBepxaeHumn Mopaaka npuema Ha
0by4yeHne no 06pa3oBaTe/lbHbIM MpPOrpaMMam BbICLLIEr0 00pa3oBaHWA - MnporpamMMam MoAroTOBKM
Hay4YHbIX 1 Hay4YHO-NeJarorMyecknX Kafpos B acnvpaHType»;

- MNpukasom MuHobpHaykn PP «O6 yTBEPXKAEHUN MEpeyvHeil cneumanbHOCTeN W HanpaBieHui
NoAroTOBKW BbICLLUEr0 06pa3oBaHms» oT 12.09.2013 Ne 1061;

- Mprkazom MuHKCTEPCTBa HayKKM 1 BbicLero obpasoBaHust P ot 06 asrycta 2021 r. Ne 722 «O6
YTBEPXKAEHUN MNEPEUHs BCTYNUTENbHBIX WCMbITAHWIA MpyY npueMe Ha 06y4yeHMe NO 06pas3oBaTe/bHbIM
nporpaMmMam BbICLLEr0 06pa3oBaHns - nporpaMmamM 6akanaspuara 1 NporpaMmam creuuauTeTay;

- NPOYMMM MpPUKa3aMnU U pacropsXkeHnsMn MuHMCTepCcTBa 006pa3oBaHMA M HaykKuM POCCUICKOWA
depepaunu;

- Mpukasom MwuHnpoceeweHns Poccum ot 02.09.2020 Ne 457 (peg. ot 30.04.2021) «O6
yTBEPXKAeHUN [lopsagka npuemMa Ha 06y4veHWe MO  06pa3oBaTe/lbHbIM  MporpaMMam  CpegHero
NPodecCMOHaIbHOro 06pa3oBaHNN»;

- NPOYMMU NpUKa3aMmn 1 pacrnops>keHnsMn MuHnpoceeLeHns Poccuiickor defepauuu;

- NpUKasaMmn 1 pacrnopsXkeHMaMn MUHUCTEPCTBA CENbCKOro Xo3ancTea Poccuiickor deaepaumu;

- (pefiepasibHbIMM FOCYAaPCTBEHHLIMM 06pa3oBaTe/lbHbIMU CTaHAAPTaMM BbICLLEr0 06pa30BaHus;

- YCTaBOM YHMBEPCUTETA,

- NPVKa3aMu 1 pacriopsXXeHNAMU PeKTOpa YHUBEPCUTETE,;

- peLLeHnAMM peKTopaTa U YUYeHOro CoBeTa YHUBEPCUTETA,;

- Mpasunamun nprema B ProOY BO VpKyTCKUiA rocyapCTBEHHbIN arpapHblid YHUBEPCUTETE UMEHN
A.A. ExxeBCKOro (ganee - YH/UBEPCUTET);

Pacnops>XeHNAMN HaYabHVKa oTAena «prueMHas KoMuccus»,

- MeTOAMYECKUMU MHCTPYKLMAMU (M), NONOXKEHWUAMUN N UHCTPYKLUMAMU MO BULAM LeATeNbHOCTH,

- NpaBuaMy BHYTPEHHero TpyA0BOro pacropaiKka;

- HACTOALLMM MOJIOXKEHMNEM.

1.9 YcTaHOBNeHWe MepevyHs U (hopM NPOBEAEHUS BCTYMUTENbHbIX WCMbITAHUIA, KOMMYECTBO
opraHu3auMin - BbiCLLEro 006pa3oBaHus, CneuuasbHOCTed W (MK) HanpasneHWd MNOArOTOBKM  ANs
O[HOBPEMEHHOro MoCTyrn/eHnss Ha 00y4yeHVWe MO mporpammaM 6GakanaeBpuara, creynannteTa, 0cobble
npasa Npu nprveme Ha o6y4yeHve Mo nporpammam bakasnaspuara, CreumanTeTa, yyeT MHAMBUAY/IbHbIX
[JOCTVDKEHWUI MOCTynatowmx, WHHOOPMMUPOBaHME O MNpueMe, MNOPSAOK MprvemMa [OKYMEHTOB, o00Lyme
BONPOCHI MO MPOBELEHUIO BCTYMNUTENbHbLIX WCMbITaHWA, (OPMUPOBAHMIO PaHXXUPOBAHHBLIX CMCKOB
MoCTynaloWmxX W 3a4uciieHne, a TakKKe OCOOEHHOCTM NpuemMa WMHOCTPaHHbIX rpaxgaH v vy 6e3
rpaXkgaHcTBa pernameHTupytotcs Mpasunammn npuema B NpKyTekuin FAY.

1.10CpoK NOMHOMOYMIA MPUEMHO KOMUCCUM COCTaBNAET OAMH KalleHAapHbIA rof.

1.11 Pe3ynbTaToM npotecca npuema nocTynaroLwmx SBASETCA KaYECTBEHHBI HAbop 00yYatoLLMXCS
1 Kypca ans 06y4eHus No COOTBETCTBYHOLLMM 06pa3oBaTe/ibHbIM NMPorpamMmmMam.
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MUWHUCTEPCTBO CeNbCKOro xo3siictea PP

degepanbHOe rocyAapCTBEHHOE 00PAa30BaTENBHOE YUPEXAEHME BbICLLEr0 06pa30BaHIiA
«V/IPKYTCKWIA rOCy,apCTBEHHDIA arpapHbIil YHUBEPCUTET MeHM A.A. EXKeBCKOro»

MonoXxeHne 0 CTPYKTYPHOM nogpasgeneHnm
4.4.2 YnpasneHue JOoKyMeHTaLmei

drbOY BO NpKyTCcKuii
FAY - CK-NONK-09(01)-23 MonoxeHne 06 oTaene MNpreMHas Komuceus

2 ®yHKUNN oTaena «MpnemHaa KoMmumccusa»

Ha oTgen «MprueMHaa KOMUCCUA» BO3N0XEHBI cnefytowne QyHKUNN:

2.1 Peanusauma yCTaHOBMIEHHOrO nopsgka nprveMa B YHMBEPCUTET M KOHTPONb 3a ero
COONIOMEHNEM HA OCHOBaHUW [ENCTBYIOLMX HOPMATMBHbLIX MPaBOBbIX aKTOB W  [OKYMEHTOB
3aKoHopatenbcTBa PP B 06nacTv 06pa3oBaHUsA, a TakKe JIOKa/lbHbIX HOPMATMBHbLIX MPaBOBbLIX aKTOB
YH/BepPCUTETA, pernaMeHTUPYOLMX NOPALOK nprema.

2.2 OcyLecTBneHne nepegayn, 06paboTKM 1 NpefoCTaB/eHUs, MOTyYeHHbIX B CBA3U C NPUEMOM B
YH/BEPCUTET,  MEPCOHA/bHbIX  [aHHbIX  MOCTYNatolWmMX B  COOTBETCTBMM C  TpeboBaHWAMMU
3aKoHopatenbcTBa Poccuiickon defepaumm B 06/1aCTU NEPCOHANbHLIX AaHHbIX, B TOM YMUC/E, BHECEHMWE
NX B pefepasibHYt0 MHPOPMALMOHHYHO CUCTEMY ObecneyeHns NPOBeAeHNS rocyAapCTBEHHOW MTOroBOM
aTTecTaumy obyvaroLmMxcsa, OCBOMBLUMX OCHOBHble 06pa30oBaTe/ibHble MPOrpaMmbl OCHOBHOMO O6LLEro un
cpeaHero obuiero obpasoBaHUs, U NpuemMa rpakaaH B 06pa3oBaTe/ibHble OpraHu3auun Aas nonyyeHus
BbICLLIEr0 06pa3oBaHKs, cpeaHero npogeccrmoHanbHoOro obpasoBaHus (ganee - ®UIC M'MA un Mpuema)

2.3 OpraHuzaums npvema [OKYMEHTOB OT MOCTYNatoLWMX, MPUHATUE peLlleHnin 0 [onycke
NOCTYNaKOLMX K NPOXOXAEHNIO BCTYMUTE/bHbIX UCTbITAHWNA.

2.4 KOHTPO/b 38 JOCTOBEPHOCTbLIO CBEAEHMI B JOKYMEHTAX, NPeACTaBNseMbIX NOCTYNatoLLMMW.

2.5 OpraHuzaums BCTYNUTENIbHLIX WUCMbITaHWM MO nporpamMam 6akanaspuata, nporpaMmam
crneynannTeTa, nporpaMmmamM MarucTpaTypbl 1 nporpaMmMam NOAroTOBKWM Hay4HO-Nefarormyeckux Kagpos
B acrnvpaHType, NPOBOAMMbIX YHUBEPCUTETOM CaMOCTOATE/bHO.

2.6 ObecrieyeHne cobnoaeHns npaB rpaxpaH B 06nacTM 06pa3oBaHWUs, YCTAHOBMEHHbIX
3aKoHofaTeNbCTBOM Poccuiickoin defepaumn.

2.7 ObecneyeHne 3a4MCNEHNS B YHUBEPCUTET.

2.8 B3aumopeiicTare ¢ nogpasfeneHnsImMmn yHUBepcuTeTa, OTBETCTBEHHbLIMI 3a NPO(OPUEHTaLMIO
obyyaroLmxcs 06pa3oBaTe/ibHbIX OpraHu3auuiA, ¢ TEXHUYECKUMU, WH(OPMALMOHHLIMA N ObITOBbIMU
cny>k6amu yHmBepcuTeTa, 06ecrneyrBaroLLMMN OpraHU3aLuio 1 NpoBeaeHne NpueMa B YHUBEPCUTET.

3 [oNMKHOCTHbIE 0693aHHOCTU COTPYAHUKOB NPUEMHON KOMUCCUM M OTHOPOYHbIX KOMUCCUIA
(haKynbTeTOoB, hunnana

3.1 Mpepcepatena MNK:

3.1.1 PyKoBOANT BCel AeATENbHOCTLIO NPUEMHO KOMUCCUN.

3.1.2 PykoBoauT pa3paboTKOMN HOPMAaTMBHbIX JOKYMEHTOB YHUBEPCUTETA, PErnaMeHTUPYLWmnX
[eATeNIbHOCTb NPUEMHOIN KOMUCCUN.

3.1.3 HeceT OTBETCTBEHHOCTb 3a COG/MOAEHNE NpaB rpaxaaH Ha 06pa30BaHue, YCTaHOB/EHHbIX
3aKOHOAaTeNbCTBOM Poccuiickon defepaummn, rnacHOCTb U OTKPbITOCTb paboTbl MPUEMHON KOMMUCCUM,
O0ObEKTUBHOCTb OLIEHKM CMNOCOGHOCTENM WM CKIOHHOCTEM MOCTynatoWwmx, AOCTYMHOCTb PYKOBOACTBA
NPUEMHOM KOMUCCUM Ha BCEX 3Tanax NpoBefeHus npuema.

3.1.4 OnpepenseT pexkum paboTbl NPUEMHON KOMUCCUM K CYX6, 06ecreymBatowmx NpoBeaeHne
nprema, u IM4YHO KOHTPO/IMPYET MX B3aUMOLENCTBYE.

3.1.5 PacrnipegenseT 0653aHHOCTN MeXAY YieHamu MPUEMHO KOMUCCUN.

3.1.6 YTBepXaeT COCTaBbl 3K3aMeHaLMOHHbIX, anensisiLMOHHbIX N OTOOPOYHLIX KOMUCCUIA.

3.1.7 YTBepxaaeT pacnucaHUs BCTYMUTENbHbIX WCMbITAHUA, MPOBOAMMbIX YHUBEPCUTETOM
CaMOCTOSITE/NbHO.

3.1.8 OcyLecTBnsieT PyKOBOACTBO paboTOM 3K3aMeHALMOHHbIX, anefnsauMoHHbIX U 0TOOPOYHbIX
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MMHMCTEPCTBO CeMbCKOro Xo3slictea PP

defieparnbHOe rocyaapCcTBEHHOE 06Pa30BaTE/NbHOE YUPEXKIEHME BbICLLEr0 06pa30BaHIis
«l/IpKyTCKWIA rocy1apCTBEHHb IV arpapHbIi1 YHUBEPCUTET MMeHN A.A. EXKEBCKOT0»

MonoXxeHWe 0 CTPYKTYPHOM MoApasaeneHnm
4.4.2 YnpasneHve JOKyMeHTaLmei

PreoOY BO UpKyTCcKuii
FAY - CK-MOMK-09(01)-23 MonoxeHune 06 oTaene MpueMHasa KoMmceuA

KOMUCCWUIA.
3.1.9 YTBepaaeT BapuaHTbl MUCbMEHHbIX 33[iaHNIA U Apyrue 3K3aMeHaUOHHbIE MaTepuasbl.
3.1.10 MpoBoauT NpuemM rpaxkiaH no Bornpocam NOCTynjeHnUs B YHUBEPCUTET.

3.2 3amectutensa npegcegatend MNK:

2.2.1 OpraHu3yeT 1 KOHTPO/IMPYOT NOA6G0p KaHAMAATYP U NPeACTaBNseT Ha YTBEPXKAEHME COCTaB
MK yHuBepcuTeTa, NpeaMeTHbIX 3K3aMeHaLMOHHbIX, anensumoHHbIX U 0TOOPOUHbIX KOMUCCUA.

2.2.2 OpraHumsyeT M KOHTPO/MMPYeT pa3paboTKy HOPMATUBHBLIX [OKYMEHTOB YHWUBEPCUTETA,
pernameHTUpYyLWMX NprMeM Ha 06y4eHKne Mo 0bpa3oBaTe/ibHbIM nporpammam u gestensHocTb MK.

2.2.3 KOHTponupyeT MNOArOTOBKY 3K3aMeHaUWOHHbIX MaTepuanoB A1  BCTYNUTENbHBIX
MCNbITaHWI, NPOBOAUMbIX YHUBEPCUTETOM CaMOCTOSATE/TbHO.

2.2.4 OpraHusyeT npy Heo6XOAMMOCTY NPUBMIEYEHNE B YCTAHOB/IEHHOM MOPsAKe K NPOBEAEHNIO
BCTYNUTENIbHLIX WCMbITAHWA NpernojasaTeniel Apyrux y4yebHbIX 3aBefeHWA U pabOTHUKOB Hay4HO-
NCCNeaoBaTeNlbCKUX YUPEXAEHNIA.

2.25 OpraHusyeT u3y4yeHWe YjeHamy  NPUEMHOM, MPeAMETHbIX  3K3aMeHaUMOHHbIX,
anenNIAUMOHHbIX Y 0TOOPOUHBIX KOMUCCUIA HOPMATUBHO-NPABOBbIX AOKYMEHTOB MO MpUeMy.

2.2.6 OnpefensieT nepeyeHb MOMeELLEHUA K 060pYLOBaHMS HEOOXOAUMbLIX [ MPOBELEHNS
KOHCY/bTaUii, BCTYNUTENbHBIX UCMbITaHWIA, anennsuyia, a Takke pasmeLLeHns TEXHUYECKMX cekpeTapein MNK.

2.2.7 OcyuectBnseT 06LLee PyKOBOACTBO O0TOOPOYHLIMUN KOMUCCUSAIMM,

2.2.8 HeceT OTBETCTBEHHOCTb 3a COOMOAEHME MpaB rpaxaaH Ha 06pa3oBaHue, YCTaHOB/IEHHbIX
3aKoHOaTeNbCTBOM Poccuiickoi deaepaummn, rnacHOCTb U OTKPbITOCTb paboThbl MK, 06BLEKTUBHOCTb
OLEHKM CMOCOGHOCTEN M CKNOHHOCTEW MOCTynarowmX, 4OCTYNHOCTb pykoBoAcTBa MK Ha Bcex aTanax
npoBeLeHUs npuema.

2.2.9 KoopavHupyeT [edaTeflbHOCTb BCEX  CTPYKTYPHbIX MNOApa3feneHnid  YHUBEPCUTETA,
OCYLLECTB/IAOLLMX MaTepuasibHO-TEXHNYEeCKOe obecriedeHne MOArOTOBKM M MPOBeAeHWUA Mnpuema Ha
06y4yeHMne No 0bpasoBaTe/lbHLIM NPOrpaMmam.

3.3 OtTBeTcTBeHHOro cekpetaps lNK:

3.3.1 Bepget npvem nocTynarwowmx U UX poguteneirt (3aKOHHbIX NpeAcTaBuUTeneit), J0BEPEHHbIX
AL, N JaeT OTBETbl Ha NMCbMEHHbIE 3amnpockl MO BONpocam npueMa Ha 0byyeHne No 06pa3oBaTe/IbHbIM
nporpaMmMam.

3.3.2 OpraHusyeT genonpounssogctso MK,

3.3.3 PaspabaTbiBaeT npaswuia nprueMa B YHUBEPCUTET N KOHTPOIMPYET UX COBMHOLEHME.

3.3.4 TOTOBMT MNpPOeKTbl MPMKa30B, KacatoMXCs OpraHuM3aumm MpUEMHOW KamnaHum 1
3a4MCNIeHNs Ha 00yYeHVe B YHUBEPCUTET, a TaKkXXe perfiameHTmpyroLmx padoty MK.

3.35 OpraHusyeT nopbop KaHAMAATYP Ha [AO/HKHOCTU  npejcefarteniel  npeaMeTHbIX
3K3aMeHaLMOHHbIX, anennaumoHHbIX KOMUCCUIA 1 OTOOPOUHBIX KOMUCCUIA TEXHUYECKMX cekpeTapei MK
N NPeACTaBUTb Ha YTBEPXKAEHNE PEKTOPY YHUBEPCUTETA.

3.3.6  OcyulectBnsetr o06Llee PYKOBOACTBO pabOTOM  MpPeAMETHbIX  3K3aMEHALMOHHbIX,
anenNIAUMOHHbLIX KOMUCCUIA N OTOOPOYHBLIX KOMUCCHIA.

3.3.7 OcyulecTBNAET 00y4YeHNe N MHCTPYKTaX TEXHUYECKMX cekpeTapeil MK ¢ uenbo YeTKoro
onpeaeneHns 0653aHHOCTEA U NOBbILIEHUS IMYHOW OTBETCTBEHHOCTU KaXXAOr0 paboTHMKA U PYKOBOAUT
nx paboToM.

3.3.8 ['0TOBUT MaTepuasibl K 3acefjaHusiM NPUEMHO KOMUCCUN.

3.3.9 PyKkoBOAMT W KOHTPO/MMPYET MOATOTOBKY W pasMelleHne Ha OouuManbHOM  caiTe
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MUWHIUCTEPCTBO CeNbCKOro xossiicTea PP

degepanbHOe FoCYAAapCTBEHHOE 00PAa30BaTENbHOE YUPEXAEHIE BbICLLEr0 06pa3oBaHiia
«/IPKYTCKMIA rOCYaPCTBEHHbIV arpapHbIii YHUBEPCUTET MeHM A.A. EXKeBCKOro»

MonoXeHne 0 CTPYKTYPHOM nogpasgeneHnm
4.4.2 YnpasneHue JOoKyMeHTaLmei

dPreOY BO NpkyTcKkmuit
FAY - CK-MOMK-09(01)-23 MonoxkeHwne 06 otgene MpuemMHasa Komuccus

YHMBEpCcUTETA N MHOPMAaLMOHHBIX cTeHaax MK martepuanos, pernameHTUpYOLWKX npuem Ha obyyeHune
no obpasoBaTe/ibHbIM NPOrpaMmam, a Takxke MHPOpMaLMM 0 KONMYECTBe MOJAaHHbIX 3adBEHUNIA O NMpUeMe
N CNCKOB /1L, NOAABLUMX JOKYMEHTHI.

3.3.10 PaspabaTtbiBaeT nnaH pasmelyeHns MK 1 MecT chayn BCTYNUTENbHbIX UCTbITaHWIA, a Takke
y4yacTByeT B MOArOTOBKE NOMeLeHUiA a1t paboTbl MK 1 MX TEXHUYECKOrO OCHALLEHNS.

3.3.11 OpraHusyer paboTy C (pefepasbHON WMHPOPMALMOHHOW CUCTEMON B COOTBETCTBUM C
MpaBmnamun (hopM1MpoBaHNs 1 BeeHUs eaepasibHON MHPOPMALMOHHON CUCTEME.

3.3.12 O6ecreunBaeT cobnwaeHWe nopsaka WM npouesyp NPOBeAeHUst  BCTYMUTENbHbIX
UCMbITaHWM 1 paboTbl  anenfAUMOHHLIX  KOMUCCUIA.  OCYLLECTBNSET OnepaTMBHOE PYKOBOACTBO
MOArOTOBKOM 3K3aMeHaLMOHHbIX MaTePUasioB, UX pasMeLLEeHNA 1 OTBETCTBEHHOr0O XpaHeHus. CocTaBnseT
pacnucaHme BCTYNUTE/bHbIX 3K3amMeHOB. ObecrneyunBaeT UX NPoBeAeHMe.

3.3.13 OpraHusyeT paboTy «BblE3AHbLIX» MPUEMHbIX KOMUCCUIA.

3.3.14 KoHTponupyeT MOArOTOBKY W nepefavy /NYHbIX [en TeXHUYECKUMU CeKpeTapaMu
OTOOPOYHBLIX KOMUCCUIA (DaKy/IbTETOB, MHCTUTYTOB, KOMNeLKa 3a4MCNEHHbIX Ha 00yYeHne B NacnopTHO-
MOOGWUIN3ALNOHHbIA  OTAEN, METOAMCTaM 3a04HOro 0Oy4YeHus, OTAeNy MEXAYHapO[HbIX CBSI3eN, He
NPOLLEeALLINX MO KOHKYPCY - B apxXuB, a TaKXXe BO3BPAT U3 NINYHbLIX [eN OPUTrMHaANO0B LJOKYMEHTOB B Clyyae
0T3blBa AOKYMEHTOB WM HEMocTynjeHUsa Ha 0byyeHue B COOTBETCTBMM CO CMOCOOOM, YKa3aHHbIM B
3aB/1eHMN 06 0T3bIBE NOAAHHBIX JOKYMEHTOB U B 3a8B/IEHUN O MPUEME.

3.3.15 ObecneymBaeT COXPaHHOCTb AOKYMEHTOB M UMYLLECTBA NMPUEMHON KOMUCCUMN,

3.3.16 lotoBuT oTYeT no pabote MK, OTUMTLIBAETCA Mepes YUeHblM COBETOM YHMBEPCUTETA.
[COTOBWT NPOEKT OTYeTa NPUEMHON KOMUCCUM Ans (hefepasibHOro (LeHTpasbHOro) opraHa ynpas/ieHns
BbICLUMM NPOgeCCUOHaIbHBIM 06pa30BaHNEM.

3.3.17 BbINOMHSET  OTAeNbHblE  CNY)XEOHble  MOPYYeHUs CBOEro  HEMnoCpPeAcTBEHHOrO
PYKOBOAMTENS.

3.4 3amecTuTesiA OTBETCTBEHHOro cekpetapsa MK

34.1 Bepetr npvem rpaxgaH W [aeT OTBETbl Ha MWUCbMEHHbIe 3anpocbl (U3NYECKMX W
HOPUAMYECKMX N1L, NO BOMPOCaM NOCTYMN/IEHNSA B YHUBEPCUTET.

3.4.2 Y4acTByeT B MOArOTOBKe MPUKa30B MO YHUBEPCUTETY, a TakKxXe [APYyrux Marepuasnios,
KacaroLLMXCcA opraHn3aunm u NpoBeaeHnsa npnema B Y HUBEPCUTET.

3.4.3 YyacTByeT B pa3paboTke MnpaBua npuveMa B YHuMBepcuteT no nporpammam BO, CIO,
NOArOTOBKM Hay4HO-MeAarorMyecKnx Kagpos B acnupaHType Ha OCHOBE HOPMATUBHbLIX 4OKYMEHTOB.

3.4.4 YyacTByeT B NOArOTOBKE MaTepuasioB K 3acefaHusM NpUeMHON KOMUCCUM.

3.4.5 YvactByeT B noabope KaHAMAATYp Ha AO/MKHOCTb TEXHWMUECKMX CEKpeTaper MpuUeMHou
KOMUCCUN.

3.4.6 YdyacTByeT B MNpOBeAeHUM OOYYEeHUS U WHCTPYKTaKa OTBETCTBEHHbIX CeKpeTapen U
TEXHNYECKOro nepcoHaia 0TOOPOUHbIX KOMUCCUIA.

3.4.7 OcyuwecTBnseT coop AOKYMEHTOB OT MOCTYNatoLmMX C ODOPMIEHNEM NINYHBIX AeN U BedeT
3NIEKTPOHHbIN YXXYPHaI perncTpaumm 4OKYMeHTOB NOCTYMNaroLWmX.

3.4.8 YyacTByeT B OCYLUECTB/IEHUN KOHTPONA 3a MPaBWIbHOCTLIO NpremMa v OopMJIEHNEM
[LOKYMEHTOB MOCTYNatoLLMX, a TAKXKe 38 UX COXPaHHOCTLHO.

3.4.9 ObecneynBaeT rOTOBHOCTb ayAMTOPUIA K NPOBELEHUIO BCTYNUTENbHBIX UCMbITAHWNA.

3.4.10 YvacTByeT B MNOArOTOBKE pacnucaHus BCTYMUTE/IbHLIX 3K3aMEHOB, OpraHusaumm
NPOBeAEHUS KOHCY/bTaL M U BCTYMUTENbHbIX UCNbITaHWIA A1 abUTYPUEHTOB.

3.4.11 OpraHu3yeT 3acefieHe NHOroOpPOAHNX abUTYPUEHTOB B OOLLEXUTUS.

3.4.12 Yu4acTByeT B KOHTPO/e MpPaBWIbHOCTU OLEHOK B 3K3aMEHAUWMOHHbLIX BeLOMOCTAX, Mpu



MV HMCTEPCTBO CEMbCKOro Xo3sincTea PO
PefepanbHOE rocyIapCTBEHHOE 06pa30BaTe/bHOE YUPEXKAEHVIE BbICLLIErO 0Opa30BaHUs
«V/IPKYTCKWIA rOCYapCTBEHHDIN arpapHbIA YHUBEPCUTET UMeHN ALA. EXXKEBCKOrO»

MonoxeHne 0 CTPYKTYPHOM nogpasfeneHunmu
4.4.2 YnpaBneHue [JOKyMeHTaLen

dreOY BO UpkyTckuii
FAY - CK-MOMK-09(01)-23 MonoxxeHwe 06 oTaene MpueMHaa KoMuceua

He0oOX0AMMOCTI CBEPSIET UX C OLEHKaMK B paboTax.

3.4.13 PaccmaTpuBaeT NPeANOXeHUs YUPEXAEHUA 1 opraHn3aumini No NPoBeAEHMIO MpUema Ha
LieneBoe 06y4eHue.

3.4.14 CornacoBblBaeT KOHTUHIEHT CTYAEHTOB, 3a4YMC/IeHHbIX B YHVBEPCUTET Ha LeneBoe
06yyeHuMe.

3.4.15 OpraHu3yeT AeMOHTaX 060pyA0BaHNA OTOOPOYHON KOMUCCMKN M MOAFOTOBKY NMOMELLEHWI
K y4e6HOMY rogy.

3.4.16 OTOBUT MaTepuabl 41 0TYETa NPUEMHON KOMUCCUW.

3.4.17 KoHTpo/nMpyeT NOArOTOBKY W rMepefayvy /AUYHbIX [eNl TeXHUYECKUMWU CeKpeTapsmu
OTOOPOYHBIX KOMUCCUIA (haKy/NbTETOB, MHCTUTYTOB, KO/MedXa 3a4MCNeHHbIX Ha 00yYeHne B NacnopTHO-
MOOWNIN3aLMOHHBIN  OTAeN, MEeTOAMCTaM 3a04HOro 00y4eHus, OTAeNly MeXAyHapOAHbIX CBA3er, He
NpoLUeALLINX MO KOHKYPCY - B apXuB, a TaKXKe BO3BPAT U3 NINYHbLIX [ieN OPUTMHANOB JOKYMEHTOB B CNny4yae
0T3blBa [JOKYMEHTOB WM HENOCTYMN/IEHUs Ha 0Oy4eHWe B COOTBETCTBMM CO CMOCOOOM, YKa3aHHbIM B
3aB/1EHMN 06 0T3bIBE NOAAHHBIX AOKYMEHTOB W B 3a5iBIEHUW O NPUEME.

3.4.18 BbINoNMHAeT  OTAeNbHble  CMY)KeOHble  MOPYYeHWss  CBOEro  HEnoCcpefCcTBEHHOroO
PYKOBOAUTENS.

3.5 OTBETCTBEHHOr0 3a 3anofiHeHWe 6a3bl  AaHHbIX «[lpuemHas Komuccus» B
«1C:YHuBepcuteT»

3.5.1 OpraHusyeT paboTy B nporpamme «1C:YHUBEPCUTET», OCYLLECTBNSAET ee MOAUPUKALIMIO,
06HOB/IEHME, TEXHUYECKYIO NOAAEPXKKY 1 COMPOBOXKAEHNE.

3.5.2 Mpon3BOANT KOHTPOSb 3a BHECEHMEM B 6a3y AaHHbIX «1C:YHuBEpCUTET» MHOPMaLun co
CTOPOHbI TEXHUYECKMX CeKpeTaperd UM MH(POPMUPOBATL OTBETCTBEHHOIO CEKpeTaps O BbISB/EHHbIX
HapyLeHunax paboTHnkamu MK, npyHUMaTL He06X04MMbIe MEPbI MO UX YCTPAHEHUIO.

3.5.3 CoBMeCTHO C agMWHUCTPATOpPaMn WH(OPMALMOHHBLIX CUCTEM MPUHUMAET Mepbl MO
BOCCTaHOB/IEHMIO paboTOCMOCOOHOCTM CPEACTB Y CUCTEM 3aLLMTLI MH(OPMaLMW.

3.5.4 IMpoBOAUT MHCTPYKTaX pabOTHUKOB W MOJb30BaTesNei CPeLCTB KOMMbIOTEPHOM TEXHUKN MO
npaswnam paboTbl C UCMONb3YEMbIMU CPEACTBAMM U CUCTEMAaMM 3aLUTbI UHKOPMaLN.

3.5.5 KOHTponupyeT co3fdaHuve U yaaneHue YYeTHbIX 3anuceil nonb3oBaTener, opMmMpoBaHme
naposnei 4ns HOBbIX MOJb30BaTE/NEN.

3.5.6 KoHTpOnmMpyeT perynspHOCTb Pe3epBHOr0 KOMUPOBAHUA [aHHbIX, B TOM YuMC/e MepCoHasbHbIX
JlaHHbIX. OKas3blBaTb NOMOLLL B BOCCTAHOB/IEHUM, MOTEPAHHbIX UM NOBPEXAEHHbLIX JaHHbIX.

3.5.7 ObecneumBaeT 0OMeH MH(OPMaLMel C 3aMHTEPeCOBaHHBIMU MOAPA3Ae/IeHUAMI YHUBEPCUTETA
(pekaHaTbl, METOAWCTBI, NACMOPTHO-MOOW/IN3ALMOHHBIV CTO/, apPXUB) B YCTaHOB/IEHHbLIM MOPSAKOM.

3.5.8 YuyBCTBYET B OpraHm3aummn paboTbl MPUEMHON KOMUCCUN.

3.5.9 BbINONHSAET OTAE/NbHbIE CYyXebHble NOPYYeHNs CBOEro HEMOCPEeACTBEHHOIO PYKOBOAUTENS.

3.6 OTBETCTBEHHOI0 3a BHECEHMWE CBEAEHUIN B (hefiepasibHY0 UH(HOPMALNOHHYO CUCTEMY
06paboTKy coaepallencs B Hel MHGopmaLnn
3.6.1 OcyLuectenseT B3aumogeiicteme ¢ ®UIC TMA u npvema rpaxaaH B COOTBETCTBUM

Mpasunamun thopmmpoBaHus 1 BeaeHNs PUIC, yTBepXKAeHHbIMK NocTaHoBNeHWeM [lpaBuTenscTea PP ot
29.11.2021 r. Ne 2085 «[MpaBuna (hopMMpoBaHWA M BefeHUs edepasibHOM MHOPMALMOHHOW CUCTEMBI
obecneyeHns NPOBEAEHNSI FOCYAAPCTBEHHON MTOrOBOW aTTecTauuy 00Yy4atoLLMXCS, OCBOMBLLNX OCHOBHbIE
o6pasoBarte/ibHble MPOrpaMmbl OCHOBHOMO OOLLEro U cpeaHero obLuero obpasoBaHus, 1 Npuema rpaxiaH B
obpasoBarte/ibHble OpraHu3auum s noslyydeHns CpesHero npogeCCUOHa/IbHOMO U BbICLIEro 06pa3oBaHus U1
PErmoHasibHbIX  UH(OPMaLMOHHBIX CUCTEM  O6ecreveHnst MpPOBEAEHUS TOCYAapCTBEHHOW  UTOroBOWM
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MMHMCTEPCTBO CeMbCKOro Xo3siicTea PP

defieparnbHOe FocyaapCTBEHHOE 06Pa30BaTE/bHOE YUPEXKIEHME BbICLLEr0 06pa30BaHys
«l/IpKyTCKIIA rocy1apcTBEHHbIV arpapHbIii YHBEPCUTET UMeHN A A. EXXEBCKOro»

MonoxeHne 0 CTPYKTYPHOM MOAPa3AeneHnmn
4.4.2 YnpaBrneHve JOKyMeHTaLyel

drb0OY BO UNpKyTCKNii
FAY - CK-MOMK-09(01)-23 MonoxeHwve 06 oTgene MNpuemHas Kommccus

arTecTaumm 06y4aroLLIMXCs, OCBOMBLUMX OCHOBHblE 06pa3oBaTe/lbHble MPOrpaMmMbl OCHOBHOIO OOLLEro U
CcpesHero obLuero 06pas3oBaHuUs», B TOM YUC/E:

3.6.2 B ycTaHoBneHHbIe cpoku 3arpyxxaet B ®VIC M'MA v npuema rpaxaaH CBeAeHUs 0 npuemve
Ha 00yyeHMe, O0OBABNSEMOM YHMBEPCUTETOM, BK/KOYas CBefeHMss O CTPaxoBOM  HOMepe
WHAVBYAYANTbHOTO NINLEBONO CYeTa /i, MOCTYnarLLmMX Ha 0byyeHne no obpasosarte/ibHbIM nMporpaMmMam
cpefHero NpogeccroHanbHOIO 1 BbICLLEro 06pa3oBaHns (4N rpaxaaH Poccuiickon ®egepauum):

- CBefleHMss 06 06pasoBaTeNbHOW OpraHusaumMmn (CalT, PervioH, agpec, TeneoH, SMLEH3NN,
aKKpeauTaumm, npasuia NpYemMa, Hasimume BOEHHOW Kadeapbl, HaiMume O6LLEXMTUSA, CO3[4aHue YC0BUIA
AN19 NPOBeAeHNS BCTYNUTENbHbIX UCMbITaHWIA ans nu, ¢ OB3:

- NpUeMHas KamnaHusi (HavMeHoBaHuWe, TWM, CPOKM NPOBeAEHNs, YpoBeHb 00pa3oBaHus, POpPMbI
0byyeHus, cratyc K, HaummeHOBaHME WHAMBUAYA/IbHOTO [OCTUXKEHWSA, KOTOPOE YYUTLIBAETCA Mpu
npuemMe Ha 06y4YeHue, KaTeropus UHAUBUAYaNbHOIO LOCTUXKEHUS, KOTOPOE YUUTbLIBAETCSA MPU Mpueme Ha
06y4yeHNne, MakCUMa/bHbIA 6ann NHAVBUAYANIbHOIO AOCTUMXKEHNSA, KOTOPOE YYMTbLIBAETCSA NP NPUeMe Ha
0byyeHue);

- KOHKYpCbl (HavMeHOBaHWe, rof NPMEMHO KaMnaHuw, TWM, YPOBeHb 06pa3oBaHWs, UCTOUYHUK
(pMHaHCKMpOBaHWs, (hopMa 00y4YeHWsi, HarnpaB/fieHne MOArOTOBKW, [AOMONHUTENbHBIA Habop, YPOBEHb
OlopKeTa, CpPOK 00yuyeHWs B MecAuax, fata Havata W OKOHYaHWA 00ydeHus, MHgopmaunus o
npefocTas/ieHN 0COObIX MpaB UM 0CO60ro MpevMmyLlecTsa, HaMume BCTYMUTENbHOrO0 WCMbITaHUS,
MUHUMasbHble 6an/bl BCTYMUTENIbHOrO UCMNbITaHNUA);

- KOHTPO/IbHbIE LM(pbI MpremMa no BCeM YCNOBUAM MPUEME;

- 3asB/eHNE abUTYPUEHTA;

- [JOroBOPbI O LieNIeBOM 00yyeHWM;

- CBeJeHNs 0 NPefoCTaB/IeHHbIX JOKYMEHTaX abuUTypueHTa;

- CBefleHWs 0 pe3y/nbTaTtax BCTYNUTE/bHbIX UCMbITaHWI,

- CBeJeHNs 0 BO3BpaTe JOKYMEHTOB B 3adB/IEHNN aOUTYPUEHTE;

- CBefleHMs 0 /InLE, 3a4MCIEHHOM Ha 06y4eHve;

- CBELleHMS O /INLE, UCK/TIOUYEHHOM M3 YMC/A 3a4NCIEHHBIX.

3.6.3 MocpeactBom ®NC TMA n npuema rpaxgaH npoBepsieT [OCTOBEPHOCTb CBEAEHWA,
NPefoCTaB/IEHHbIX abUTYpPUEHTaMW W BBEAEHHbIX TEXHWYECKMM CekpeTapmatoM B 06a3y [aHHbIX
YHuBepcuTeTa (MepcoHasbHbIX AaHHbIX, pe3ynbtaTtoB EI3, ¢akToB HeyvacTns B EIMD TekyLllero roga u
APYTY0 MH(OopMaLMIO).

3.6.4 O6ecneunBaeT Mepbl NO 3awWwmUTe MHPOpMaUMK, cofepXaulenca B  (hefepasibHONA
NHHOPMALMOHHON CUCTEME.

3.6.5 BbINOMHAET OTAE/NbHbIE CNYXXEOHbIE NMOPYYEHNSA CBOEr0 HEMOCPELCTBEHHOIO PYKOBOAUTENS.

3.7 OTBETCTBEHHOr0 3a B3aMMOJENCTBME C CynepcepBHCOM «[1oCTynsieHne B BY3 OHaMl
nocpeAcTBOM (hefiepanbHON TOCYAAapPCTBEHHOW WMH(OPMaLMOHHON cuctembl «EAMHBIA  nopTan
rocyfapCTBEHHbIX U MYHMUUNANBHBIX YCy I ((DYHKLUMWIA)»

371 OcyLLECTBNSET B3aUMO/ENCTBIE C CynepcepBrncom «IocTynieHe B BY3 OHMaiH» MOCPeacTB
(heaepanbHOM  rOCYAapCTBEHHON  MHKOPMALUWIOHHONW  CUCTEMbI  «EAMHBIA  NOpTan rocydapCTBEHHbIX U
MYHULMNAIbHBIX - yenyr  ((DyHKUMIA)»  (Janee -  Cymepcepsuc) B COOTBETCTBMM € [lOCTaHOB/IEHMEM
Mpasutensctea PP o1 27.05.2022 1. Ne 958 «O (hyHKUMOHMPOBaHUM cynepcepsuca «ocTynneHre B By3
OHNaNH».

3.7.2 B ycTaHOB/IEHHblE CPOKM BHOCWUT B CYMepcepBuC MHGOpMaUuo 06 YCMoBUSX npuema
YHVBEPCUTET, HEOOXOAMMYHO [/151 peanin3aun CepBuica NprieMa B pampkax NprUemMHON KamnaHum:

- CPOKV NPOBeAEHMA MprieMa [OKYMEHTOB Y BCTYMUTE/bHbIX UCTIbITaHWIA, NPOBOAVMbIX YHUBEPCUTETOM
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MWHUCTEPCTBO CENbCKOTO X03aiicTBa P®
depnepanbHoe rocyjapcTBeHHoe o6pa3oBaTesbHOE yupexgeHe Bbiclero o6pasoBaHma
«VIpKYTCKMUIA TOCYlapCTBEHHbI arpapHbliii yHUuBepcuTeT UMeHn A.A. EXeBCKOro»

lMonoxeHue o CTPYKTYPHOM nojpasneneHnn
4.4.2 YnpaBneHue JOKyMeHTayuell

PreOY BO NpKyTCcKuii
FAY - CK-NOMK-09(01)-23 MonoxeHve 06 oTAene MNpreMHas Komuceus

CaMOCTOSATE/IbHO (Jasniee - BCTYMNUTENbHbIE UCTIbITaHUS);

- KO/IMYECTBO MECT B Npefienax KBOTbl MpreMa Ha 06y4eHre Mo nNporpavMmam BbICLIEro 06pa3oBaHus 3a
CYET CPefCTB OHOMKETHBIX aCCUrHOBaHWIA ANa MWL, MMEHOLWMX 0Cc0B0e MpaBO Ha NpueM B Mpefenax KeoTbl,
KONMYeCTBE MECT B MpeAesiax KBOTbI NpreMa Ha Lie/ileBoe 00yyeHMe U KOSMYECTBE MECT B Npeenax crieumasibHoM
KBOTbI;

- VHopMaums O Ha3Ha4YeHUM MNOCTynatoLleMy [faTbl, BpPemeHW, Mecta U (hopMbl MPOBeAEHUSs
BCTYMUTENbHBIX UCTbITAHNIA;

- 3a8B/IEHNS O MPUEME W U3MEHEHMS B HUX, MOAAHHLIX MOCTYNarOLWMMKN 6e3 1CMOb30BaHUS eAyHOrO
noprana;

- paHXMpoBaHHblE CMMCKM MOCTYNaloWMX Mo KakaoMy' KOHKypcy MO nporpaMmMamM  BbICLLErO
06pa3oBaHus;

- MHoOpMaUMsi O HaIMyYMM 3asBfieHWI O COrnacuM Ha 3a4ucfieHne, O HalMuMuM opurMHana
[OKyMeHTa 06 06pa3oBaHuM, 06 OT3blBe NOAAHHbIX LOKYMEHTOB WM 06 OT3bIBE OpUrMHANA LOKYMEHTA
06 o6pa3oBaHUK, 06 OTKase B 3a4WCMIEHUK, NOAAHHBLIX MOCTynaloWmMMM 6e3 UCMOMb30BaHUA eAMHOro
nopTana, a Takke O MONYyYeHWM OpUrMHaNa LOKYMeHTa 06 06pa3oBaHWMW, MOAAHHOr0 MOCTYMALMM
NMYHO WJIN Yepe3 OnepaTopoB MOYTOBOM CBA3M,

- NPMKA30B O 3a4MC/IEHNM MOCTYNAOLLX.

3.7.3 OcyulecTBnsieT 06pab0oTKy 06palleHMii NOCTynarwwmMx u ux poauTeneit (3aKOHHbIX
npegcraBmTeneid) No Bornpocam npueMa B YHUBEPCUTET, B TOM YMC/e C UCMOSIb30BaHWEM CyMNepcepBuca,
MOCTYNMBLUMX B 06pa30BaTe/lbHYH0 OpraHu3aumio, a Takxe COOOLLEHWI, HanpaB/ieHHbIX YHUBEPCUTETY
nocpesiCcTBOM 3/1eKTPOHHOW (hopMbl eAMHOr0 nopTana.

3.7.4 OcyLLeCTBNSET MHTErpaLmio MH(OPMALIMOHHOM CUCTEMbI YHUBEPCUTETA C CYNepCepBMCOM.

. 3.7.4 Y4yacTByeT B TeCTUPOBaHMM TECTOBOI0 KOHTYpa Cyrnepcepsuca.

3.7.5 COBMECTHO C agMUHUCTpaTopamy WH(OPMALMOHHBIX CUCTEM MPUHUMAaET Mepbl Mo
BOCCTaHOB/1EHMIO PaboTOCMOCOOHOCTM CPEACTB M CUCTEM 3aLLMTbI NH(OPMALIMN.

3.7. BbINonHseT oTAeNbHble Cy)KebHble MOpyUeHUs CBOEro HeMoCcpPeCTBEHHOMO PYKOBOAUTENS.

3.8 TexHuueckoro cekpetaps NK

3.8.1 PabotaeT nof pPYKOBOACTBOM OTBETCTBEHHOIO CEKpeTaps MPUEMHOW  KOMUCCUW,
npegcefarens 0T6OPOYHON KOMUCCUM UHCTUTYTA, PakybTeTa, Qunmana, Konnempxa.

3.8.2 YyacTByeT B NOArOTOBKE NMOMELLEHWI A/18 paboTbl NPUEMHON KOMUCCUM N YHacTBYET B UX
TEXHWYECKOM OCHALLEeHUN.

3.8.3 lMpoBoaMT NuMYHyt0 Gecefly C KaxibIM abUTypUeHTOM, MOCTYMAalWMM B WMHCTUTYT, Ha
(haKynbTeT, KOMNESK U ero poauTensMu.

3.8.4 TwarenbHO 3HAKOMUTCA C [LOKYMeHTaMn abUTYpUEeHTOB, YCTaHaB/IMBAET MX COOTBETCTBME
npasuiam npuema v NO4MHHOCTb, NPOBEPSET COOTBETCTBME (PaMUINK, UMEHW, OTYECTBA, MecTa U faTbl
POXAEHWS B MacnopTe 1 B AOKYMeHTe 06 06pa3oBaHuN.

3.8.5 Oka3sblBaeT abuTypreHTam NoMoLLb NPy oPopMIeHNN B1aHKOB HEOOXOAUMBIX AOKYMEHTOB
[NA NOCTYNNEHUS.

3.8.6 OhopmnseT nnyHoe feno abutypuneHta. CKaHMpyeT BCce NpefoCTaB/ieHHbIE NMOCTYMNAarLWUM
LOKYMEHTDbI.

3.8.7 OdhopmnseT onucb 1 pacnucky o npreme JOKYMEHTOB, PacnucKy BblAaeT abUTYpUEHTY Ha
PYKW.

3.8.8 OcyuwecTenseT npoBepky pesynbtatoB EMD uyepes efepanbHyr0 MHMOOPMALMOHHYHO
cuctemy (PUNC EIN3).

3.8.9 BHOCUT MHopmaumy 06 nocTynatoLemM B nporpaMmy «1C: YHUBEPCUTET.
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MUHMCTEPCTBO CEMbCKOro Xo3sincTea PP

defeparnbHoe FocyaapcTBEHHOE 06Pa30BaTE/bHOE YUPEXKIEHME BbICLLEr0 06pa3oBaHys
«l/IpKyTCKWIA rocyiapCTBEHHBIA arpapHbIi YHUBEPCUTET MMeHU ALA. EXKEBCKOT0»

MonoXeHne 0 CTPYKTYPHOM NoApasfesieHnn
4.4.2 YnpasrneHue JoKyMeHTaLmel

dPrbOY BO UNpKyTCKNii
FAY - CK-MOMK-09(01)-23 MonoxeHwne 06 oTaene MpreMHass KoMmceus

3.8.10 HeceT iMYHy0 OTBETCTBEHHOCTb 3a NPaBWU/bHOCTb Npuema 1 oopmaeHre LJOKYMEHTOB.

3.8.11 ObecneymBaeT COXPaHHOCTb AOKYMEHTOB abUTYpPUEHTA B MPUEMHON KOMUCCUMN.

3.8.12 Tlpou3BOAUT  CTATUCTUYECKUIA aHaM3  MNogayy  3asdBMEeHUA MO HanpaBNeHUAM
(cneymanbHOCTAM); N0 UHCTUTYTY, aKynbTeTy, KONemKy.

3.8.13 ExxegHeBHO OTCNEXUBaAET AVHaMUKY nogaun 3aB/1eHNIA no
HanpasneHusM/cneLnanbHOCTAM U BEAET CBOAHbIE faHHble Nnojayn 4OKYMEHTOB.

3.8.14 CopmeinctByeT opraHn3oBaHHOMY MPOBEAEHMIO BCTYNUTENbHbIX 3K3aMEHOB.

3.8.15 BblfaeT abutypueHTam Nponycka nepes BCTYNUTeIbHbIMU UCTbITAaHUAMW.

3.8.16 CBOeBpPEMEHHO OGOPMASET MPOTOKO/MbI 3acefaHNin NMPUEMHON KOMUCCUM W CHAET KX
OTBETCTBEHHOMY CEKpeTaplo.

3.8.17 Mo 3aBepLUeHMIO pPabOTbl MPUEMHOM KOMMUCCUMW CAaeT BCe MaTepuasibHble LeHHOCTU
OTBETCTBEHHOMY CEKPETapto MPUEMHO KOMUCCUN.

3.8.18 OTOBUT OTYETHYHO MH(OPMAaLMIO O NPOBEAEHNMN MPUEMHOW KamnaHUW No HanpaeleHUsaM
(cneuvanbHOCTAM), MO UHCTUTYTY, (Paky/bTeTy, KOAMeaKy B LenoM. 1o utoram npvema OT4MTbIBAETCS
Ha CoBeTe (haky/bTeTa.

3.8.19 Tlpou3BoguT NOArOTOBKY, OQOPMIEHWE W nepefady /fIMYHBLIX AeN  TEXHUYEeCKUMU
CeKpeTapsMu 0TOOPOUHBIX KOMUCCUIA (haKy/IbTETOB, MHCTUTYTOB, KOMNELKa 3a4MCNeHHbIX Ha 00yYeHe B
NacnopTHO-MOOU/IN3aLMOHHbIA  OTAeN, METOAWUCTaM 3a04HOro 06Yy4YeHus, OTAeNly MeXAyHapOAHbIX
CBA3el, He NpOoLlefWwmnX M0 KOHKYpCy - B apXuB, a TakKe BO3BpaT M3 /IMYHBLIX AeNn OpUrnHasIoB
[JOKYMEHTOB B C/lyyae OT3blBa [OKYMEHTOB WIN HErocTyrnjeHns Ha obyyeHue B COOTBETCTBUM CO
CnocoboM, yKa3aHHbIM B 3asiB/leHUN 06 0T3bIBE NOAAHHbLIX OKYMEHTOB UK B 3asB/ieHUM 0 npueme. Mpu
3TOM O(POPMASET aKT Npuema nepesayn IMYHbIX Aen B 2-X aK3emnaspax.

3.8.20 Mpons3BoanT AEMOHTaX 060pYyA0BaHUA MPUEMHON KOMUCCUM U NOATOTOBKY ayAuUTOpUMU K
y4ebHOMY MpoLieccy;

3.8.21 YuacTByeT B NOArOTOBKE MEPBUYHBLIX MaTepuasioB (MPOBEPOYHbIE CMNCKM abUTYPUEHTOB)
[19 NPOBefEeHNA 3a4NCIEHNS.

3.8.22 0TOBUT MaTepuasbl 419 0TYETa OT6OPOYHOM KOMUCCUM (haKy/bTeTa.

3.9 Mpeacegatens oT60pPOUHON KOMUCCUN MHCTUTYTA, PakynbTeTa, hunmana

3.9.1 OpraHu3yeT 1 pyKoBoANUT paboToN 0TOOPOYHON KOMUCCUM UHCTUTYTA, (hakynbTeTa, hunmana.

3.9.2 PacnpepensieT 0653aHHOCT MEX/Y Y/IEHaMN OTOOPOYHOIN KOMUCCUN.

3.9.3 OnpepensieT pexmMm paboTbl OTOOPOYHOM KOMUCCUM U CNYXO, 06ecneymBatoLLmX
npoBefeHNe Nprema, MMYHO KOHTPONMPYET B3aMMOAENCTBIUE BCEX CMYXKO, CBSA3AHHBIX C MPUEMOM.

3.9.4 OpraHu3yeT NPOOPUEHTALIMOHHYHO PaboTy B UHCTUTYTaX, (haky/bTeTax, KOemKe.

3.9.5 BHOCUT npenoXKeHns 0 KOHTPO/bHbIX Ludpax npruemMa Ha NpeaCcTOALLMIA YUYeOHbIN rof.

3.9.6 '0TOBUT Npe/IoXKEHNS MO NMPOBELEHNIO KOHKYpPCa M 3a4MC/IEHNA B COCTaB CTYLEHTOB L,
YCMELLIHO BblAepPXXaBLUMX BCTYNUTEbHbIE 3K3aMEHbI.

3.9.7 KOHTponupyeT npaBW/IbHOCTb HauuCneHUs 6annoB 3a WUHAMBUAYa/bHbIE OOCTUXEHUS
(pe3ynbTatbl 0OOPMISET MPOTOKO/IOM).

3.9.8 OpraHusyeT 1 NPoBOAMT cOBpaHMs C NOCTYNaKLWMMK, PEKOMEHAOBAHHLIMU K 3a4NCNEHNIO
B YMCNO CTY[EHTOB.

3.9.9 YuacTByeT B COBeLLaHUAX MO NPUEMY Ha LeNeBoe 00y4yeHue, 3acefaHusxX NPUEMHBIX Y
O0TOOPOYHBLIX KOMUCCUIA.

3.9.10 HeceT NMYHYHO OTBETCTBEHHOCTb 3a HAbOP abUTYPMEHTOB Ha HarnpaB/eHWs MOArOTOBKMU
(cneumanbHOCTN) Kak Ha GHOMKETHbIE MeCTa B paMKax KOHTPO/bHbIX LMGp nprema, Tak U Ha MecTa Mo
[orosopam 06 OKasaHWUM NaTHbIX 06pa3oBaTes/IbHbIX YCyT.
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MMHICTEPCTBO Ce/bCKOro xo3siicTea PP
PepfeparnbHOE rocyAapCTBEHHOE 00pa30BaTe/IbHOe YUPEXIEHNE BbICLLEr0 06pa30BaHNs
«V/IPKYTCKMIA FOCYaPCTBEHHbIV arpapHbIil YHUBEPCUTET UMeHN ALA. EXKeBCKOro»

MonoxeHne o CTPYKTYPHOM nogpasfenieHnmn
4.4.2 YnipaBneHve JOKyMeHTaLmei

PreOY BO UpKyTCcKuii
FAY - CK-MOMK-09(01)-23 MonoxeHne 06 oTaene MNpueMHas Komuceus

3/10 Mpepacepatena NpegMeTHOM 3K3aMeHaLNOHHOW KOMUCCUM

3.10.1 PykoBOAMT BCeil [AEATENIbHOCTHIO KOMUCCUM W HECET OTBETCTBEHHOCTb 3a COOMOfeHwe
3aKOHOLATe/IbHbIX aKTOB 1 HOPMATUBHbIX OKYMEHTOB MO NMPOBEAEHNIO BCTYMUTE/bHBIX UCTIbITAHWIA.

3.10.2 OcyuecTBnseT noa6bop KBaMULMPOBaHHbIX YMEHOB MPEAMETHON  3K3aMeHaLIOHHOW
KOMMUCCUN.

3.10.3 PacnpegensieT 06513aHHOCTN MEXY Y/ieHamM NPeAMETHOM 3K3aMEHALIVIOHHOM KOMUCCUN.

3.10.4 Beper y4er paboyero BpemeHM MpenojaBaTefiel, Y4yacTBYHLIMX B MOArOTOBKE W
NPOBEAEHNN UCTbITAHWUI, a TaKXKe OPOPM/IEHNN PE3YIbTATOB MUCTbITaAHWUA.

3.10.5 PaspabaTtbiBaeT METOAMYECKYID NATepaTypy [And MOCTynarowmx Mo MOArOTOBKE K
BCTYNUTE/bHbIM UCMbITaHWAM (MPOrpamMmMbl BCTYMUTESIbHBIX UCTIbITaHWA).

3.10.6 OcyLecTBNSET KOHTPO/Ib 38 paboToM MPeAMETHOIN 3K3aMeHaLVIOHHON KOMMUCCIN B COOTBETCTBUM
C HacToAwMM [osoXeHVEM.

3.10.7 YTBepKgaeT MaTepuasbl BCTYMUTENbHBIX WCMbITaHWA, KOTOpble MOC/e  YTBEPXKAEHUS
nepesatoTCs OTBETCTBEHHOMY CEKPETapto NPUEMHOI KOMUCCUMM Y HUBEpCUTETa

3.10.8 O0ecrieumBaeT KOH(UAEHUMABHOCTE Y PEXMM  UH(OPMALMOHHON  6e30MacHOCT!  Mpu
pa3paboTKe, MPOBEPKe, XPaHEeHUN 3K3aMeHaLMOHHbIX 3aaHuniA/paboT 1 nepefade sK3aMeHaLMOHHbIX paboT U
pesy/ibTaToB NPOBEPKU B NMPUEMHYHO KOMUCCUIO YHUBEPCUTETA.

3.10.9 HeceT NIMYHYIO OTBETCTBEHHOCTb 3@ KOPPEKTHOCTb 3alaHuiA AN BCTYNUTENbHBIX UCTbITaHUIA 1
NPaBW/LHOCTL OTBETOB.

3.10.10 YTBepxaaeT paspaboTaHHblE 3K3aMEHALIMOHHOW KOMMUCCUEN eOuHbIE KPUTEPUMN OLEHMBAHMA
3HaHWI NOCTYNaKoLLKMX (BOKa/Ty OLEHMBaHMS).

3.10.11 OkasbiBaeT MOMOLLb OTBETCTBEHHOMY CEKpeTapio Mo opraHusauuMm u MNpoBefAeHUIO
BCTYNUTE/NbHbIX UCTbITaHWIA.

3.10.12 CoBMECTHO C OTBETCTBEHHbIM  CEKpeTapeM MPUEMHON  KOMUCCWIA  MOAMUCHIBaET
3K3aMeHaLVOHHbIe BeJOMOCTU.

3.10.13 MpoBOAMT MHCTPYKTaXX NperogasaTeseli nepes Ha4asioM BCTYMNUTE/bHbIX UCTIbITAHUIA.

3.10.14  OcyLUecTB/SIET  MNPOBEPKY MUCbMEHHbIX PaboT, OLEHEHHbIX 3K3ameHaTopaMy  Ha
«HEeY[0BNIETBOPUTENIBHO» W BbICLUMIA Gasifl, a Takke 5% OocCTasibHbIX PaboT M YAOCTOBEPSET MPaBU/IbHOCTb
OLIEHOK CBOEM NOAMNKCHIO.

3.10.15 HeceT 0TBETCTBEHHOCTL 33 COXPaHHOCTbL PaboT BO BPeEMS MPOBEPKU.

3.10.16 YyacTByeT B OrnepaTvBHOM PeLLeHMM CMOPHbIX BOMPOCOB MO NpPeAMETY BO BpeMs NpoBeaeHUs
NCMbITAHUIA.

3.10.17 WHdopmMpyeT MNPUEMHYHO KOMUCCUIO YHMBepcuTeTa 000 BCEX HemnpeaBUAEHHbIX
06CTOATENBLCTBAX, KOTOPbIE MOMYT MOB/INATL HA KAYECTBEHHYO 1 CBOEBPEMEHHYHO paboTy 3K3ameHaLMOHHOM
KOMMUCCUN.

3.10.18 FOTOBUT OTYET O NPOBEAEHUN BCTYNUTE/bHBIX UCMbITAaHUIA NPeAMETHOM KOMUCCUEN.

3.11 Mpepcepatens anennAaLMOHHON KOMUCCUN

3.11.1 OcylLuecTBNSET KOHTPO/b 3@ XO0M MCMbITaHWA.

3.11.2 KOHTpO/IMpYeT NpaBuIbHOCTb OLIEHOK B 3K3aMeHaLNOHHbIX BEAOMOCTAX.

3.11.3 BHOCUT npeaioxXeHns o cocTaBe NpeAMeTHbIX anennsaLMOHHbIX KOMUCCUIA.

3.11.4 OnpenensieT CPOKM 1 MeCTO NPOBeAEHMS anennsauuii.

3.11.5 CoBMeCTHO C npeacedaTensiMm MPeaMeTHbIX KOMWUCCUIA y4acTBYeT B PacCMOTPEHUU
3adBneHnin  (anennduuid) 0 HapyLeHUW YCTAaHOB/IEHHOrO MopsfAka MpPOoBeAeHUs BCTYMUTEbHOrO
NCnbITaHNA 1 (K1) Hecornacum ¢ pesynbTataMun BCTYNUTENIbHOTO UCMbITAHWA.
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MMWHICTEPCTBO CeMbCKOro Xo3aicTea PO

deaepanbHOe FoCYAAapCTBEHHOE 06Pa30BaTe/bHOE YUPEXKAEHIE BbICLLEr0 00pa30oBaHUS
«V/IPKYTCKMIA FOCYaPCTBEHHbIV arpapHbIil YHUBEPCUTET MeHU A.A. EXKeBCKOro»

MonoxeHne 0 CTPYKTYPHOM MogpasseneHunm
4.4.2 YnpasneHue JOoKyMeHTaLmel

PreOY BO NpKyTCKUiA
FAY - CK-MOMK-09(01)-23 MonoxkeHne 06 oTAene MNpreMHas Komucens

3.11.6 MpyvHUMaET peLLeHVe MO UTOraM PaccMOTPeHUs 3asBfieHWn (anennaumii) 0 HapyLueHun
YCTaHOB/IEHHOIO MOpsAAKa NPOBeAeHUs BCTYNMUTENIbHOIO UCNbITaHUA U (WNK1) Hecornacum ¢ pesynbTaramu
BCTYMNUTENIbHOIO UCMbITAHWUA U HECET IMYHYKO OTBETCTBEHHOCTb 3a NPaBU/IbHOCTb ONOPM/IEHNE PEeLLIEeHUS
anennsALMOHHOM KOMUCCUMN MPOTOKO/IOM.

3.11.7 CBOeBpeMeHHO MepeAaeT B NMPUEMHYHO KOMUCCUIO MPOTOKObI 3acefjaHns anenssaluMoHHO
KOMMUCCUW, 3a5BNIEHUS 1N BEOMOCTM PYUHbIX NMPOBEPOK A5 KOPPeKLUMM OLEHOK B 6a3e AaHHbIX, a Takke

[OBOANT [0 CBefeHWs nocTynatowlero (nog pocnucb) OKOPM/IEHHOTO MNPOTOKO/OM  pPeLUeHus
anennAuMoHHON KOMUCCUN.

3.11.8 '0TOBUT MaTepuanbl K OTHETY 0 paboTe NPUEMHOM KOMUCCUMN.
4. MepeyeHb JOKYMEHTOB, 3aMunceil U JaHHbIX B 0611aCTU Ka4vecTBa

4.1 PaboTa NpUeMHOM KOMUCCUM 3aBEPLLIAETCA OTYETOM 06 MTOrax npuema Ha 3acefjaHum YUeHoro
COBETa YHUBepcUTeTa.

4.2 B Ka4ecTBe OTYETHbIX JOKYMEHTOB, MNPV NPOBepKe paboTbl NPUEMHON KOMUCCUW, ABNAKOTCA:

- MonoxeHwne 06 otaene «lMprueMHas KOMUCCUS;

- MonoxkeHne 0 NPeAMETHOM 3K3aMeHaLMOHHON KOMUCCUM YHUBEPCUTETE;

- MNonoxeHne 0 BCTYNUTENbHBIX UCMbITAHUAX, NPOBOANMbIX YHUBEPCUTETOM CaMOCTOSATESIbHO;

- MonoxkeHne 06 anenssILMOHHON KOMUCCUW YHUBEPCUTETE,;

- MonoxeHwve o0 LeneBoM 00yyeHUN;

- LO/MKHOCTHbIE UHCTPYKLMM COTPYAHMKOB 0TAena «IpreMHas KOMUCCUSA»;

- MpaBuna nprvema Ha 06y4yeHVe Mo o6pa3oBaTenbHbIM Mporpammam BO, CMO, noaroTtoBKu
Hay4HO-NnefarormyecknX KaapoB B acnmMpaHType B YHUBEPCUTET;

- JOKyMeHTbI, NOATBEPXKAAtOLMEe KOHTPO/bHbIE UMUMPbI NMpUeMa M YCTaHOB/IEHHOE KOMYeCTBO
[OMOSTHUTENbHbIX U LLENEBbIX MECT;

- MpwuKasbl N0 YTBEPXAEHMIO COCTaBa NPUEMHOM KOMUCCUM, 3K3aMeHALMOHHbIX U anennsayMOHHbIX
KOMUCCUIA;

- MpOTOKO/bI 3aceAaHnin MPUEMHO KOMUCCUN;

- MpOTOKO/bI peLLeHns anennsauMoHHOM KOMUCCUN;

- DNEKTPOHHbIN XXypHa perucTpaumm LOKYMEHTOB MOCTYNatoLyX;

- JloroBopsbl Ha Lief1ieBoe 00yyeHMe;

- PacnncaHune BCTYNUTENbHBLIX UCTbITAHWIA

- JInuHble fena nocTynaroLmx;

- OK3aMeHaLMOHHbIe BeJOMOCTU,

- MpwuKasbl 0 3a4NCNIEHUN B COCTaB CTY[EHTOB,

- [loKymMeHTbl (fOKNagHble 3anucku, Cry>xebHble 3anucku, O0OBACHUTENbHbIE) O Xofe npuema
abVUTYPUEHTOB B BY3;

- Mepenucka ¢ opraHM3aunsamm;

- MNepenucka ¢ rpaxaaHamn 06 YCNoBusX Npuema B By3;

- AKTbl nepefiayn NMYHbIX Aen abuTypueHTOB B apxvB, MOOWIM3ALMOHHO-NACMOPTHBIA CTOA,
MeToAMCTam Mo 3a04HON popme 06yUeHNs;

- OT4eTbl 0 paboTe NpMeMHOI KoMmuccun ans [denaptaMeHTa Hay4YHO-TEXHONOMMYECKOW NOMUTUKK
1N 06pa3oBaHMsl, MUHUCTEPCTBA CEMbCKOro X03saicTBa Poccuiickoin deaepauunn, MUHUCTEPCTBA HayKu U
BbICLLEro obpasoBaHus Poccuiickoin deaepauum, MMHUCTEPCTBA MPOCBELLEHNA Poccuiickoin depepaumu,
MuHMCTEPCTBA CENbCKOro X035incTea VIpKyTCKon 06nacTu;

- [loKyMeHTO060pOT B (hunnane;
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dreOY BO NpkyTCcKuii
FAY - CK-MOTMK-09(01)-23

MUHMCTEPCTBO CebCKOro Xo3aiicTea PO
PefepanbHOE rocyIapCTBEHHOE 06PA30BaTe/IbHOE YUPEXK/EHVIE BbICLLIErO 0Opa30BaHUs
«V/IPKYTCKWIA rocyAapCTBEHHDIV arpapHbIid YHUBEPCUTET MMeHN ALA. EXXeBCKOro»
lMonoXxxeHne 0 CTPYKTYPHOM MojpasgeneHun
4.4.2 YnpasneHve JOKyMeHTaLmei

MonoxeHwne 06 oTgene MNMprveMHaa KoMmUccus

- HomeHKnaTypa aen npuemMHon KOMUCCUM.

5 B3anmooTHOLUEHMA U CBA3KM oTAena «pruemMmHas Komuccusa»

B cBoeli fgeAaTenbHOCT OTAeN BCTYnaeT BO B3aMMOOTHOLLUEHWS W MOAAEPXXMBAET CBA3M, Kak C
BHYTPEHHUMW CTPYKTYPHbIMU NOAPA3AeNEHNAMM, TakK Y BHELLUHUMMX OpraHn3aLmnsmu.

HanmeHoBaHMe noapasgeneHus
n/Mnn [ONKHOCTHbIE N1La
ALMUHKUCTpaLnu paioHOB
(ropopoB) pervoHa
- MuHucTepcTBO 06pa3oBaHus n
Haykun Poccuitckoin ®egepaynn

- MuHncTepcTBO 06pasoBaHus
M pKyTCKO obnactu

- MpaBuTenbLcTBO Poccuiickoii
depepayunu

- flenapTamMeHT Hay4yHO-
TEXHONOTNYECKOW NONUTUKN 1
o6pa3zoBaHus

- MuHuncTepcTBa CENBCKOTO
xo03aiicTBa Poccuinckoli
depepayunu

- MUHUCTEPCTBO CENbCKOTO
xo03daincTBa MIpKyTCKOIi 06n1acTu

MonydyeHne MHGopmaLus

- Mpuem 3asBOK Ha NOATOTOBKY
CrneunanucToB Mo LLesesomMy 06yyeHuio
- MonyuyeHune nopsagka npuema npu
NoCTYNNeHUn B YHUBEPCUTET

- Mony4eHune HopMbl CTaTUCTUYECKOI
OTYETHOCTK

- CornacoBaHue nepeyvHs
cneunanbHOCTel U HanpaBneHui
NOATOTOBKMW A5 MpUeMa Ha Lenesoe
06yyeHMe 1 KBOTbI MpUeMa Ha LeneBoe
06yueHune

- CornacoBaHue nepeyHs
cneunanbHOCTeld U HanpaBneHni
NOATOTOBKMW A5 MpUeMa Ha LeneBoe
06yyeHMe 1 KBOTblI MpUeMa Ha LeneBoe
06yueHune

- CornacoBaHue opraHn3ayMoHHbIX
BOMPOCOB PaboThl NPUEMHON KOMUCCUM.

MpeaocTaBieHne MH(OPMaL MM

- BoigeneHue mecT Ans npuema no
LLeneBoMy 06YUYEHUI0 B YHUBEPCUTET
- MpepocTtaBneHne nHhopmaumum ob
MTOrax NPpMemMHON KaMnaHum B
yHUBEpCUTETE

- MpegocTaBneHne nHpopmaLum o
X0fie MPUeMHON KaMMaHu B
YHUBepcUTeTE

MpepfocTaBneHne MHGopMaLuy o xoge
npueMHO KOMMaHUM N 0TYeTa 0
paboTe NPUEMHOW KOMUCCUN
yHUBepcuTeTa.

- MpegocTaBneHne nHpopMmaLmu o
X0fie NPUEMHOM KOMMaHUM 1 0TYeTa 0
paboTe NpMEeMHOW KOMUCCUY
yHuBepcuTeTa

- MpepocTaBneHne MHGopmaLum n
oT4yeTa 06 MTOrax MPUemMHOM
KamMnaHun yHUBepcuTeTa, Npuema Ha
Lenesoe 06yuyeHune

LOMKHOCTHbIE 1L U NMoApasfeneHns YHusepcuTera:

- PekTop

- MpopekTop no yuyebHoi paboTe u
MONOAEXHOW NOAUTUKE

- LvpeKTopa NHCTUTYTOB,
Konneaxa, AekaHbl GpakynbTeToB
yHUuBeEpcuTeTa

- MNaHoBO-0r0BOPHON OTAEN

- byxrantepusa
- OTaen Kagpos

I Bepcusa: 01

- Mpegcepatens NPUEMHON KOMUCCUN.

- OcyuiecTBneHMe pyKoBOACTBa
npuemHoli kKommccum

- 3aM. npeacefatens NpMeMHOIA
KOMUCCUU.

- KoopaunHauus pa6oTtsl oThena
«[MpueMHas KOMUCCus».

- Pazpab0oTka N0KaNbHbIX HOPMATUBHbIX
[LOKYMEHTOB, pernaMeHTUPYHO WX
[eAaTenbHOCTb NPUEMHOI KamnaHuu

- MpepgocTaBneHne nHpopmaynm ob
0COGEHHOCTAX OpraHM3aunn obyyeHuns B
pamMmKax HanpaBneHui (cneynanbHOCTEN)
- YyacTue B npoopueHTaLMOHHO
paboTe NPMEMHOR KamMnaHWu.

- ®opmMupoBaHMe WTATHOFO pacnucaHus
COTPYAHWKOB oTAena «MpuemHas
KOMUCCUA».

- Bblgaya Nofo0TUYETHbIX CPEACTB

- KOHTpONb 3a BbINO/IHEHUEM TPYA0BOTO

- MpepocTaBneHne MHGopMaLmu o
paboTe npuemHoli Komuccuun (o xoae
NPUEMHON KaMnaHuwn)

- MpepocTaBneHne NHGpopmaLuy o
paboTe npueMHoli Komuccum (o xoae
NPUEMHOI KaMnaHuu).

- ®opMupoBaHMe cocTaBa CTyAeHTOB
U3 uncna abUTypuUeHTOB
yHUBEpCUTETA

ABaHCOBbIN OTYeT
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PreOY BO UpkyTckni
FAY - CK-MOTMK-09(01)-23

-umnT

Bepcusa: 01

MUWHUCTEPCTBO CeNbCKOro xo3aicTea PO
PefeparnbHOe rocyAapCTBEHHOE 06pa30BaTe/IbHOe YUPEXAEHNE BbICLLEr0 06pa30BaHNs
«V/IPKYTCKMIA FOCYaPCTBEHHbIV arpapHbIil YHUBEPCUTET MeHN A.A. /DKeBCKOro»
lMonoXkeHne o CTPYKTYPHOM rnogpasgesieHnmn
4.4.2 YnpaBneHue [JOKyMeHTaLVen

MonoxkeHwne 06 otaene MNpuemMHas Komuccns

3aKoHopaaTenbCcTBa
- TeXHMYecKoe 1 nporpammHoe

obecneyeHune paboTbl oTaena «MprnemHas
KOMUccua».
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