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1. OEJIM U 3AJAYHN OCBOEHUSA JTUCHUITJINHBI

Ileab ocBOeHUS TUCHUILJIMHBI:

- O3HAKOMJIEHHE C COBPEMEHHBIMH WH(OOPMAIIMOHHBIMH TEXHOJIOTUSAMH U
CUCTeMaMH, TIPUOOPETCHHE HABBIKOB UCIIOJIB30BaHUSA HMX B IpodecCHOHATbHON
JEATEIILHOCTH.

OcHOBHbBIC 32124 OCBOCHHS AUCHUILINHBI

- U3yYeHHE OCHOB CO3/IaHHS M UCIOJb30BAaHUS COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTHUH;

- O3HAKOMJICHHE C COBPEMEHHBIM COCTOSSHUEM W TEHJCHLMSIMU aBTOMATH3aLlNU
3a/lay YNpaBJieHUs NPEANpUATHEM U TMaKeTaMu NpukiaaHbix nporpamm (I1IIID)
peleHus 3a1ay 110 OTPacisiM;

- TIOJTlyYE€HUE HABBIKOB OCBOCHHUS MEPCIEKTUBHBIX U HAauOOJee pacpoCTpaHEHHBIX
METOJ0B U CPEACTB aBTOMATU3ALMU 3a/1a4 YIIPABICHHUS IPEANPUATUEM.

Pesynbrarom ocBoenus nucuuiuinibl «OI1.08 WHdopmannonHble TEXHOIOTUY B

npo(hecCHOHANBHON JIeATeNbHOCTH / AJanTUBHbIE HH(MOPMAILMOHHBIE TEXHOJIOTHH
oOyuaronumucs no crnenuanbHoctd 38.02.01 DkoHOMuUKa M OyxraaTepckuil yder (1o
OTpacisiM) SBJISIETCS OBJIAJEHUE OCHOBHBIM BHJIOM MNPO(EeCCHOHANBHOU AESTENbHOCTH
(BILJI) 1 cOOTBETCTBYIOIIUMU KOMIIETECHIIUSIMHU.

2. MECTO JUCIHUILIUHBI B CTPYKTYPE OBPA3OBATEJIBHON
IHPOI'PAMMBI

Hucuunmna «OIL.08  MHdopManroHHbIE TEXHONOTMU B MNpOo(dhecCHOHATBHOU
AesTeNbHOCTH / AnanTuBHbIE HWH(QOPMAIIMOHHBIE TEXHOJOTH HaxXOAWTCS B
00s13aTeNIbHOM YacTH UKJIa 001IenpodecCHOHANBHBIX JUCIUILUIMH Y4eOHOTO IJIaHa.

JucrunrHa n3ydaercs Ha 2 Kypce B 3 cemectpe (ouHoe oOydeHwme), 1 Kypce
(3aouHO€ 0Oy4eHue).



3. IIEPEYEHbD IIVTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUS 110

JUCHUIIIMHE, COOTHECEHHBIX C IINTAHUPYEMBIMU
PE3YJbTATAMM OCBOEHUS OBPA3OBATEJIBHOM ITPOT'PAMMBI

B pe3ynbpTaTe 0CBOCHUS TUCIUATIIMHBI 00YUYaIOIUNACS TOJDKEH OBJIAICTh YMEHUSIMHA U
3HAHHUSAMU B IEJSX MPUOOPETEHUS CIACTYIOMNX KOMITETSHITUN

IInanupyemsble pe3yJbTaTbl 00y4eHHS 110
AUCUHHILINHE,

Kon HaumenoBanue pe3yabTaTta 00yueHust
XapaKTepu3yolue dTanbl
(opmMupoBaHusI KOMIIETEHIIHMH
Br16upaTh ciocoObl perieHus 3a1a4y B o6s1acTn 3HaHus U noHUMAaHuA (A)

OK 1. | mpodeccroHanbHON AEITEILHOCTH
IIPUMEHHUTEIBHO K Pa3JIMUHbIM KOHTEKCTaM;

Ocyl1ecTBISATh NOUCK, aHAIU3 U 3HaTh:

OK . | MHTEpIpeTaLuIo uH(popMaluuy, —OCHOBHBIE METO/IBI ¥ CPeJICTBA 00pabOTKH,
HE0OXOIUMOM sl BHITTOTHEHUS 3a4a4 XpaHeHus, epeayu 1 HaKOIJICHHS
poeCCHOHATLHON IeATEILHOCTH; uH(popMaLuu;

[1nanupoBaTh U pearn30BbIBAThH —Ha3Ha4eHHUE, COCTaB, OCHOBHBIE

OK 3. | cobcTBeHHOE TIPO(ECCHOHATTEHOE U XapaKTePUCTHKU OPTaHU3aIMOHHON U
JUYHOCTHOE PA3BUTHE; KOMITbIOTEPHOM TEXHUKH;

PaboTath B KOJIJIEKTHBE U KOMaH/E, —OCHOBHBIE KOMIIOHEHTBI KOMIIbIOTEPHBIX

OK 4. | apdexTuBHO B3auUMOIEHCTBOBATH C ceTel, IPUHIIUIIBI TAKETHOU Mepeaadu
KOJUJIEraMH, PYKOBOJICTBOM, KJIMEHTAMU; JTAaHHBIX, OPraHU3aLUI0 MEXKCETEBOIO
OcCyIIEeCTBIATh YCTHYIO U TUCBMEHHYIO B3aUMOJICHCTBUS;

KOMMYHHMKAIUIO Ha TOCYAapCTBEHHOM —Ha3Ha4YeHHEe U MPUHIIUIIBI UCIIOJIb30BAHUS

OK 5. | asbike Poccuiickoit denepannu ¢ yueToMm CUCTEMHOT'O 1 MIPUKJIATHOTO
0COBEHHOCTEH CONMATBHOTO M KyJIbTYPHOro | IPOrPaMMHOr0 00eCTeUCHNUS,

KOHTEKCTa —TEeXHOJIOTHIO ITOMCKa HHPOPMALIUU B
[TposBIATE IpakTAHCKO-TIATPUOTUYECKYIO MH()OPMAIIMOHHO-TEIEKOMMYHHKAIMOHHON
OK 6. | TO3HIMIO, IGMOHCTPHPOBATH OCO3HAHHOE cetu "HUurepuer" (nanee - cets MHTEpHET);
" | TOBEIEHUE HA OCHOBE TPAIUIIMOHHBIX —TPUHIUIIBI 3aIIUTEI HHGOPMALIUH OT
00IIIeYETIOBEYECKUX IEHHOCTE; HECAaHKIIUOHUPOBAHHOT'O JIOCTYIA;
COI[GI\/JICTBOBaTB COXPaHEHUIO OKPY)KaIOHIGI\/’I —IIPaBOBBIC ACIICKTLI UCITOJIb30BAHHA

OK 7. | cpensl, pecypcocOepekennto, 3¢pHeKTUBHO MH(pOPMALMOHHBIX TCXHOIOTHI 1
JICWCTBOBATH B UPE3BbIYANHBIX CUTYaAlUSIX; IPOrPaMMHOT0 00€CIIeYEHHS;
VICrons30BaTh CPEACTBA (BH3HICCKOIT —OCHOBHBIE ITOHATHUS aBTOMaTU3UPOBAHHON
KYJIBTYpPBI JJIsl COXPAHEHUS U YKPEIUICHUS 00paboTKH HHOPMALIMK;

OK 08 | 3OPOBbA B TIpoLIEcce npodeccuoHanbHOM —gaHPaBHCHH’I aBTOMAaTH3ANHH '
JEATEILHOCTH U MOAJEPIKAHUS YXTANTCPCKOU NEATEIBHOCTH;
HEOGXOIMMOTO YPOBHS (DH3HUECKON —Ha3Ha4YeHHe, IPUHILIMIIBI OPTaHU3aALNN U
IOJrOTOBJIEHHOCTH, AKCILTyaTalM OyXraaTepcKuX
Hcnonp3oBath HHOOPMaMOHHBIE MH(OPMAITMOHHBIX CHCTEM;

OK 9. | TexHONOrHU B IPO(ECCHOHATBHOI —OCHOBHBIE YTPO3bI U METO/Ibl OOECTIEYECHHUS
JESTENbHOCTH, UH(QOPMAIIMOHHON 0€30MaCHOCTH.
ITonp3oBaTbes mpodeccnoHaIbHON

OK 10. | noxymeHTanueil Ha rocy1apCTBEHHOM U
MHOCTPAHHOM $I3bIKaX;

OK 11. | Ucnonp3oBath 3HaAHUS IO (PUHAHCOBOM




IPaMOTHOCTH, TUTAHUPOBATh
MPEeNPUHIMATEIBCKYIO IeITeILHOCTh B
npodeccuoHabHOU chepe.

OO6pabaTbIBaTh MEPBUYUHBIC OyXTanTepCKue
JTOKYMEHTEI;

I1K1.1.

B o61actu HHTECJVIEKTYAJIbHBIX HABBIKOB

(B)

Ymersn:
—HCI0JIb30BaTh MH(POPMAILIMOHHBIE PECYPCHI
JUIS TIOUCKA ¥ XpaHeHHs HH(POpMaINu;
—00pabaThIBaTh TEKCTOBYIO U TAOTMYHYIO

UHpOPMALIHNIO;

—HCII0JIb30BaTh JIENOBYIO rpauKy U
MYJIbTUMEIHanH()OPMAIIHIO;

—C03/1aBaTh [IPE3CHTALUH;

—PUMEHSTHh aHTUBUPYCHBIE CPE/ICTBA
3alUThl HH(OPMALIUH;

—4UTaTh (MHTEPIPETHPOBATH) HHTEP(EIiC
CHEeLHUATU3UPOBAHHOTO IIPOTPAMMHOTO
o0ecrieyeHns, HaXOIUTh KOHTEKCTHYIO
MIOMOILlb, pab0TaTh C TOKYMEHTALUEH;

—IPUMEHSTH CHEIHATN3UPOBAHHOE
nporpaMMHoe o0ecrieueHue i coopa,
XpaHeHus: ¥ 00paboTKH OyXranTepcKoi
uHpOpMaILUU B COOTBETCTBHHU C
M3y4aeMbIMH NMPO(ecCHOHATBHBIMA
MOJyJISIMH;

—TI0JIb30BATHCSl ABTOMATU3HPOBAHHBIMU
cUCTEeMaMH JIeJIONPOU3BOICTBA;

—IPUMEHSTh METOJIBI M CPEJICTBA 3ALIUTHI
OyXranTepckoil nHpopMaluu;

4. OBBEM IJUCIHHUIIJIMHBI B BAYETHBIX E/JUHUIAX C YKA3ZAHUEM
KOJIMYECTBA YACOB, BbIJIEJIEHHBIX HA KOHTAKTHYIO PABOTY
OBYYAIOIIUXCSI C ITPENNOJABATEJIEM (ITO BUIAM YYEBHBIX
3AHATHUN) 1 HA CAMOCTOSTEJBHYIO PABOTY OBYYAIOIIUXCSI
OO6mmast TPy1I0€MKOCTh JUCIUTIMHBI COCTaBIIsIeT 36 YacoB

4.1. O0beM IMCUMILIUHBI U BUABI Y4e0OHOIl padoThI:

4.1.1. Ounas ¢opma o0yuenusi: Cemectp —3, BUJ OTUETHOCTH — KOHTPOJIbHAs paboTa

(3a4eT Mo pe3yynbTaTaM KOHTPOIHHOU PaboThI).

Buj yueOHoi1 padoThl

O0beM YacoB

O0BeM 4acoB

BCETO 3 ceMecTp

O01mas Tpya10eMKOCTb AU CIUIIIUHbI 36 36
Oobs3aTesbHast yueOHast HAarpy3kKa (Bcero) 32 32

B TOM YHUCJIE:

Jlexuuu (JI) 4 4
[Ipaktuueckue 3ausatus (113) 28 28
Jlaboparopusie pabots (JIP) - -
KoncyabTanumn 2 2




CamocTosiTe/ibHas padoTa: 2 2

Kypcosoii npoekt (KII) - -

Kypcogas pabora (KP) - -

PacuerHo-Tpaduueckas padora (PI'P) - -

Pedepar (P) - -

Occe (9) - -

KonrponbHast pabora - -

CaMocTosITeIbHOE N3YyUEHHUE Pa3/IeoB 2 2

CamomnoaroroBka (mpopadoTka ¥ TOBTOPSHHUE JICKITUOHHOTO
Marepuaia U Marepuaia y4eOHUKOB U YUeOHBIX MTOCOOHI,
MOITOTOBKA K TAOOPATOPHBIM U MPAKTUICCKUM 3aHSITHUSIM,
KOJJIOKBHYMaM, pyOeKHOMY KOHTPOJIIO | T.JI.)

IloaroroBka u caaya dK3aMeHa - -

HOI[FOTOBKa M cJa4da 3a4ucTa - -

4.1.2. 3aounas ¢opma odyuenusi: Kypc - 1, Bu1 0T4ETHOCTH — KOHTpOJIbHasT paboTa
(3a4eT Mo pe3ysbTaTaM KOHTPOJIBHOM PaboThI).

Buj yueOHoii padoThl O6beM yacoB O6beM yacoB

BCETO 1 xypc

OO0mast Tpy10€MKOCTh AHCIHIIIHHBI 36 36

Oobsi3aTesqibHAs yueOHasi HATPY3Ka (Bcero) 10 10

B TOM 4HUCJIC:

Jlexuuu (JI) 6 6

Cemunapckue 3anstus (C3) 4 4

I[TpakTnueckue pabots! (I13) - -

CamocTrosiTejibHAas padoTa: 26 26

Kypcosoii npoekt (KIT) - -

Kypcogas pabora (KP) - -

PacuerHo-rpaduueckas pabora (PI'P) - -

Pedepar (P) i} -

Occe (D) - -

KonTponbnas padbora 2 2

CamocTosiTeIbHOE U3YUCHHE Pa3IeTIOB 24 24

Camornonroroska (mpopaboTKa 1 MOBTOPEHUE
JIEKIIMOHHOI'0 MaTepuaia U MaTepuasia y4eOHUKOB U
y4eOHBIX TOCOOUI1, MOArOTOBKA K 1a00paTOPHBIM U - -
MPAKTUYECKUM 3aHATHUSIM, KOJUIOKBUYMaM,
pYOEKHOMY KOHTPOJIO U T.1.)

IToaroroBka ¥ cxaya dK3aMeHa - -

IloaroroBka u coaya 3adeTa - -




5. COJEPXXAHUE YYEBHOU JIUCLIUIIJIMHEI

5.1. Conepmaﬂne AUCHUIVIMHBI, CTPYKTYPUPOBAHHOC IO TEMaM € YKA3aHUEM OTBCACHHOI'0 HA HUX KOJIHYE€CTBA 1aCoB

U BU/JOB Y4eOHBIX 3aHATHIA:
5.1.1 O4ynas ¢popma o0yyeHus:

Haumenosanue Cooepoicanue yuebHo2o mamepuana, 1a60pamopHvle pabomvl U NPaKmMuyeckue 3aHamus, Obven wacos Yposenw
pasoenos u mem camocmosmenvhas paboma o0yuaWuxcs, Kypcoeas pabom (npoexm) (eciu npedycmompeHuvl) 0CB0EHUS
1 2 3 4
Pazgen 1. Ilporpammuoe obecniedyeHue BHIYMCJIANTEIbHOH TEXHUKHU
Cooepatcanue yuebHo2o mamepuania:
Tema 1.1 Beenenue. Llenu u 3agaun aucuumniunsl. Mctopus pazButus nHOOPMALIMOHHBIX TEXHOJIOTH B
Bsenenue. Poccun. NnpopmanoHHbIe TEXHOJIOTUH: TIOHATHE, BUIBL, GyHKIUU. OOIaCTH TPUMEHEHHS 2 2
MH(GOPMALMOHHBIX TEXHOJIOIUN. 3HaueHUe JUCLUIUIMHBL Ui Oyayiel npodeccuoHanbHOM
JIESITEJIbHOCTH.
Ilpaxmuueckoe 3ansmue Ne [
WurerpupoBannblii naker Microsoft Office: Haznadenue, GyHKIMH, OCOOCHHOCTH
T 12 ucnoss3oBanus. TekcroBeiid pegakrop Microsoft Word: nasnadenue, pyHKIIMH ¥ BO3MOKHOCTH. 2
ema 1. .
I OcHOBHBIC TepPMUHBI ¥ TTOHATHS. 3ydeHue pexakropa Microsoft Word. TexHonorust co3nanus,
UKJIaJHOE
P . BBOJ1a, 0)OPMIIEHUS M pEIaKTUPOBAHMSI TEKCTA.
IIPOrpaMMHOE
IIpaxmuueckoe 3anamue Ne 2
o0ecrieueHue.
TexHonorus co3ganusi, BBoJa, 0pOpMIICHUS U PEAAKTUPOBAHUS TEKCTa. TEeXHOIOrUs 2
. (hopMaTupOBaHUs TEKCTA, CO3JaHUS KOJIOHTHUTYIL.
TexcToBbIN
Ilpakmuueckoe 3anamue Ne 3
penaxkTop
. TexHonorus co3nanus u GopMaTUPOBAHUS TaOJIUI B TEKCTOBOM JIOKyMEHTe. TeXHOIOTUs 2
Microsoft Word N
paboThI ¢ TpaduKON.
IIpaxmuueckoe 3anamue Ne 4
Pabota c rpadmueckumu 00BEKTaMH U peIaKTOPOM (popmyL. 2
Co3zjaHne TeKCTa MHOTOYPOBHEBBIMHU CIIMCKAaMH, KOJIOHUATBIA TEKCT, ABTOOTJIaBJICHHUE.
Tema 1.3 Ilpakxmuueckoe 3ansmue Ne 5
TaOnuunbIit Tabnuunblil nporieccop. DAEKTPOHHAS Ta0NIUA: TTOHATHE, PYHKLIUU U BO3MOKHOCTH. 9

penakrop Microsoft

Excel

Tabmuunsiit penaktop Microsoft Excel: ctpykrypa tabnugnoro nporeccopa. OObeKThI
AIIEKTPOHHOW TAOJIHIIBI U MX MAapaMeTPBhI.




Ilpakmuueckoe 3ansamue Ne 6

W3yyenue tabamunoro penakropa Microsoft Excel: Texaonorus co3nanus u hpopmarupoBaHus
00BEKTa JIEKTPOHHOH TaOMHIIBL, 1uarpaMM. TeXHOJIOTUs CO3JaHusl uarpamMm 1 rpadukos.
Tunel fuarpaMm B 2JICKTPOHHOW Ta0JIUIIE M UX COCTABHBIC YacTU. PelakTMpOBaHUE JHarpaMm.

Ilpakxmuueckoe 3ansamue Ne 7
Oyukiun MS Excel: nonsitue, Buibl, Ha3HaueHHe. TEXHOIOTHS BBIMOJIHEHHS PACYCTOB.

Ilpakxmuueckoe 3ansmue Ne 8§

BrimonHeHNe BRIYUCIUTENBHBIX PACYETOB C MOMOIIBI0 MacTepa (GYHKIUN U ITOCTPOSHUE
Jyarpamm JUisl 1aHHbIX TaOaull. BeimoiHeHne pacyeToB ¢ MOMOIIBIO IOTHYECKUX (PYHKIUN U
MMOCTPOCHHE JHarpamMm JUIsl TAaHHBIX TaOJIHII.

Ilpakxmuueckoe 3ansmue Ne 9
ABTOMaTH3UpOBaHHAs 00Pa00TKA CIIMCOYHBIX IAHHBIX: COPTUPOBKA, IPUMEUYAHWMS, (PHIbTpAIIHS,
TPYNIHPOBKA.

Tema 1.4
ABTOMAaTU3UPOBAHH
oe pabodee MecTo
CIIELIMAJINCTA B
Microsoft Access

Ilpakmuueckoe 3auamue Ne 10
ABTOMaTH3UpPOBaHHBIC paboUYNe MECTa: MOHITHE, Ha3HAYeHUE. ba3bl JaHHBIX: MOHSTHE,
OCHOBHBIC JIeMeHTHI, QyHKkimu. Cructema ynpaBlieHUs 0a3aMu TaHHBIX.

Ilpakxmuueckoe 3anamue Ne 11

Nzyuenune Microsoft Access. Co3znanue 6a3bl JaHHBIX U3 OJHOM U HECKOJIBKHMX TAOJIHIL,
yCTaHOBKA MEKTAOJIMYHBIX CBSI3€H, 3alIUTa 0a3bl JaHHBIX MaposieM. 3aroJTHeHUE Ta0uI] 0a3bl
JAHHBIX C TTIOMOIIBIO (hOPM.

Tema 1.5
Coznanue
MpEe3EHTalNi B
Microsoft Power

Ilpakmuueckoe 3anamue Ne 12

[Tporpamma asst cozaanus npe3entanuii Microsoft Power Point: HazHadeHwue, co3qanue u
neMoHcTpauus ciaiinoB. Co3ganue npeseHTauuu. Hactpoiika aHuMany 1 CMEHbI CIIaii10B,
HCIIOJIb30BAHUE YIIPABJISAIOMIMX KHOIIOK U THIIEPCCHUIOK JUIS IEPEX0a MO claaaam.

Point

Camocmosmenvhas paboma obyuaiouje2ocs
OpraHu3anys 1eI0mpON3BOJICTBA U JOKYMEHTO000POTa C MCIIOJIb30BAaHHEM CPEICTB

Tema 1.6 IEKTPOHHBIX KOMMYHHKAIMH.

JIoKyMeHT0060pOT Ilpakmuueckoe 3anamue Ne 13
[TnanupoBaHue EPCOHATBHOM AesTenbHOCTH ¢ momomnibto Microsoft Outlook: padota ¢
MIepEeYHEM 3a/IaHUH, KaJICHIapH, THEBHUKH, 3aIMCHBIC KHU)KKH, CIIUCKH KOHTAKTOB.
Pa3nea 2. MHdpopManOHHO-IONCKOBBIE CHCTEMBbI. 3ammTa HHGOpPMALHH.
Tema 2.1 ‘ Cooepoicanue yuebH020 Mamepuana.:




Texnomorus Internet

WnuTepuer: nousitue, HazHaueHue u ¢pyukuun. [loaxmouenue nnrepuer. [lorck napopmauu B
WNurepuer. Mcnonp3oBanue Internet as norcka npodeccuoHanbHON HHGOPMAITUU. DIICKTPOHHAS
1ouTa: NOHATHE, HA3HAUYEHHUE, CO3/IaHue U OTIPaBKa CBOUX COOOLICHH, MOTy4YEeHUE MTOYTHI.
CrpaBOYHO-TIPABOBBIE CUCTEMBI: TIOHITHE, HA3HAYCHUE, BUJIBI.

3amuTa HHGOpPMAIUN OT HECAHKIIMOHUPOBAHHOTO 0ocTyna. Heo6xoaumocTs 3ammThl. MeToabl
3amuUThl. ApXUBHUPOBaHNE WHPOPMAITUU KaK CPEJICTBO 3aIHTHI.

Ilpakxmuueckoe 3anamue Ne 14
[Touck nnpopmanuu B cetu MIHTEpHET, CO3AaHNE FIEKTPOHHOM ouThl. PaboTa ¢ THIOBOA

npodeccnoHanbHOM HHPOPMALIMOHHO-TTIOMCKOBOW CUCTEMOM WU €€ IEMO Bepcuei. 2

Crnioco6bl 3amuThl JaHHBIX. [I[poBecTH TecTHpOoBaHME KOMITBIOTEPA HA HATMYME KOMIBIOTEPHBIX

BHUPYCOB.

Konumponvnaa paboma (3auem no pe3yromamam KOHmMpoJibHOU padomvt) -

Koncynemayuu 2
HUTOT'O 36

5.1.2 3aounasi popma o0yueHus:

Haumenosanue Cooeporcanue yuebnoeo mamepuana, 1a00pamopHsie pabomsl U NPAKMudecKue 3aHAmus, Obven wacos Yposenw
pazoenos u mem camocmoamenvHas paboma odoyuarouuxcs, Kypcogas pabom (npoexkm) (eciu npedycmompensi) 0CBOCHUSL
1 2 3 4
Pasznen 1. IlporpammHoe o0ecrieyeHre BBIYHCIUTEIbHON TEXHUKHU
Conep:xxanue yueOHOro MaTepuaJia
Tema 1.1 Cooeporcanue yuebHo20 mamepuana:
Beenenue. Beenenue. Llenu u 3agaun aucuuniussl. Mctopus pazButus nHOOPMAIIMOHHBIX TEXHOJIOTH B
Poccun. MH(popMalinoHHbIE TEXHOJIOTUU: TIOHATHE, BUABI, yHKIMHA. OOIaCTH IPUMEHEHUS 2 2
MH(OPMAIIMOHHBIX TEXHOJIOTHI. 3HaUeHNEe AUCIUILINHBI A Oyaymieil mpodeccuoHanbHON
JEeSITeTbHOCTH.
Tema 1.2
Conep:xanue yueOHOro MaTepuaJia
[TpuknagHoe
MPOrpaMMHOE Cooeporcanue yuebHo2o mamepuana:
oOecrieyeHue. WurterpupoBannbiii maker Microsoft Office: Haznadenue, GyHKIHH, OCOOCHHOCTH 5 5

ucrons3oBanus. Tekcropeiii pegakrop Microsoft Word: nasnauenue, pyHKIMN 1
BO3MOXHOCTH. OCHOBHBIE TEPMHUHBI U TIOHSATHSI.




TekcToBbIH
penaxkTop
Microsoft Word

Camocmosmenvhas paboma oOyuaoue2ocs

N3zyuenue penakropa Microsoft Word. Texuonorust co3manusi, BBojia, 0hOpMIICHUS
peaKTUPOBAHUSI TEKCTA.

TexHonorus co3nanus, BBoAa, OhOPMIICHHUS M PEIaKTUPOBAHMS TEKCTa. TeXHOIOTHs
(dbopMaTUpOBaHUs TEKCTa, CO3aHUS KOJIOHTUTYIL.

TexHonorus co3manus u GopMaTUPOBAHUS TAOJIUI] B TEKCTOBOM JIOKyMEHTe. TeXHOIOTUs
paboThI ¢ TpadUKOM.

Pabora ¢ rpaduuecknmu 00bEKTaMH U PEAKTOPOM (POPMYIL.

Co3aHue TeKcTa MHOTOYPOBHEBBIMHU CITMCKAMH, KOJIOHYATBIA TEKCT, aBTOOTJIABIICHHE.
Co3maHue TEKCTOBOTO IOKYMEHTA, OTPa0OTaTh MPHUEMbI PeIaKTUPOBAHMS U (POPMATHPOBAHUS
TEKCTOBBIX JOKYMEHTOB, OpopMiicHHE ab3a1eB, padoTy cO MPUPTAMHU U T.11.

Camocmosmenvuas paboma obyuaiouje2ocs

TaGnuunblil porieccop. DIEKTPOHHAS TA0NINIA: TIOHATHE, GYHKIUU 1 BO3ZMOKHOCTH.
Tabmuunsiii penaktop Microsoft Excel: ctpykrypa tabnugnoro mporeccopa. OObeKThI
AJIEKTPOHHON TaOJIHIIBI U KX TTApAMETPBHI.

N3yuenue tabnuunoro pegakropa Microsoft Excel: Texnosorus coznanust u GopMaTHpOBaHUsI
00BEKTa AIIEKTPOHHOHN TaOJIHUIIBL, AUarpaMM. TeXHOJIOTHs CO3/IaHus IMarpaMM U rpadukos.

Tema 1.3 Tunel fuarpamMm B 3JIGKTPOHHOH TaOJIMIIE U UX COCTABHBIC YacTH. PeakTHpOoBaHUE AUArpaMM.
TabnuunbIi Oyukiun MS Excel: monsitue, Buibl, Ha3HaueHWe. TEXHOIOTHS BBIMOJHEHHS PAaCUCTOB.
penaktop Microsoft BrinmonHeHne BRIYUCIUTENBHBIX PACUETOB C MOMOIIBI0 MacTepa GYHKIUN U TOCTPOSHHE
Excel JUarpaMM ISl JaHHBIX TaOJuil. BeIoTHEHHE pacyeToB C MOMOIIBIO TOTUYECKUX (DYHKITHI 1
MOCTPOCHUE JUarpamMm sl TaHHBIX TaOJIHII.
TexHomorus paboThI CO CIIUCKAMHU.
ABTOMaTH3UpPOBaHHAsE 00Pa0OTKA CIIMCOYHBIX JJAHHBIX: COPTHPOBKA, MPUMEYaHHUS,
¢bunbTpanus, rpynnupoBKa.
OTtpaboTaTh TEXHOJOTHIO CO3JIaHUS i POPMATHPOBAHHS OOBEKTA FIEKTPOHHON TaOIHUIIBL,
nuarpamMm, Gopmyi.
Teva 1.4 CamocmosmenvHas paboma odbyuarouje2ocs
: ABTOMAaTH3UPOBaHHBIC paboUYNe MECTa: IOHATHE, HA3HaUeHNe. ba3bl JaHHBIX: IOHATHE,
ABTOMaTHU3MPOBAHH

(0]5] pa6oqee MECTO
CIiecquaJincra B
Microsoft Access

OCHOBHBIE 3JIeMeHTHI, PyHKIMH. CHCcTEeMa yIpaBiIeHus 6a3aMu TaHHbIX.

Nzyuenne Microsoft Access. Co3zmanue 6a3bl JaHHBIX U3 OJHOM W HECKOJIBKHMX TAOJIHII,
YCTaHOBKA MEKTaOJIMYHBIX CBSI3€H, 3amuTa 6a3nl JaHHBIX MTApoJIeM. 3aroIHeHUe TabIuI] 6a3pl
JTAHHBIX C TOMOUIBIO (hOPM.




Tema 1.5
Co3nanue
MpE3EHTALNI B
Microsoft Power
Point

CamocmosmenvHas paboma odbyuarouje2ocs

[Mporpamma ans co3nanus npesentanuii Microsoft Power Point: Haznauenue, co3nanue u
JEMOHCTpALIUS CIaiI0B.

Coznanue npesenranuu. Hactpoiika aHuMaly ¥ CMEHbI CJ1ai10B, UCIIOIb30BAHNE
YIPaBISIOIUX KHOMOK U TUIIEPCCHUIOK IS [Iepexo/ia Mo ciaiaam.

Co3aath ¢ MOMOMIBIO rPaUIECKOTO PEIAKTOPA PUCYHOK.

Coznanue npe3eHTanuu.

Tema 1.6
JIOKyMeHTO0O0pOT

Camocmosmenvuas paboma obyuaouje2ocs
Opranu3zanus AeT0NpOU3BOACTBA U JOKYMEHTO00O0POTa C UCIIOIb30BAaHHEM CPEJICTB
AJIEKTPOHHBIX KOMMYHHUKAIIUM.

Ipakmuueckoe 3anamue Ne 1
[TnanupoBaHue EPCOHATIBHOM AesTebHOCTH ¢ omotibio Microsoft Outlook: padoTa ¢
HepeYHeM 3a/IaHHi, KaJIeHIapH, THCBHUKH, 3aIIMCHBIC KHU)KKH, CIIMCKH KOHTAKTOB.

Pazgen 2. UndopManmoHHO-IOMCKOBBIE CUCTEMbI. 3a1IMTA HHpOPMaALIMHU

Tema 2.1
Texuomorusa Internet

Cooepotcanue yueonozo mamepuana

WNuTepuer: nonsitue, Ha3HaueHue U GyHkun. [loaxmodenne narepHeT. [Tonck nHGopMauu B
Wnrepner. Mcnons3zoBanue Internet amns noucka npodeccuoHaibHON HHPOPMAITIH.
DNeKTpOHHAas MoYTa: MOHATHE, HA3HAUCHUE, CO3/JaHUE U OTIIPAaBKa CBOMX COOOIIEHNUH,
nonxy4yeHue noutsl. CripaBOYHO-IIPABOBBIE CUCTEMBI: IOHATHE, HA3HAUYECHUE, BUJIBI.

3ammTa uHGOPMAIIMK OT HECAHKIITMOHUPOBAHHOTO AocTyna. HeoOxoaumocTh 3amuTel. MeToabl
3aIuThl. ApXUBHpOBaHNUE WHPOPMAIIUU KaK CPEICTBO 3aIHTHI.

Camocmosmenvhas paboma ooyuaowe2ocs
CamornoaroroBka (mpopaboTKa 1 MOBTOPEHHUE JIEKIIMOHHOTO MaTepHraja U MaTepuasia
y4eOHUKOB U YUEOHBIX MOCOOHIA).

IIpaxmuueckoe 3anamue Ne 2

[Touck nnpopmanuu B cetu HTEpHET, CO3/1aHUE 3IEKTPOHHOM 1ouThl. PaboTta ¢ TunoBoi
npodeccuoHaIbHON HH(POPMAIIMOHHO-TOUCKOBOW CHCTEMON WU €€ JIEMO BepCHEN.

Crnioco0sl 3amuThl JaHHBIX. [IpoBecTH TecTHpoOBaHNE KOMITbIOTEpPA Ha HAJIMYKE KOMIIBIOTEPHBIX
BHUPYCOB.

Koumponvnasa paboma (3auem no pezyiomamam KOHmMpPOIbHOU padomat)

UTOTO
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6. YHEBHO-METO/INYECKOE OBECIIEYEHUE JTUCHUIIVINHBI

6.1.

IlepeyeHb OCHOBHOM W [ONMOJHHUTEJBHOM Y4YeOHON JUTEpaTypbl,

HCOﬁXOI[I/IMOﬁ AJI OCBOCHUA NTUCHHUIIJINHBI

6.1.1. OcHoBHas JuTEpaTypa:

1. Kanusen, E. K. Undopmarmonasie TeXHOJIOTHH B NMpodhecCHoHaIbHON

nesitenbHocTH: Kypce Jekiuit / E. K. Kanuseu. — OpenOypr : OI'Y, 2015. — 107
c. — ISBN 978-5-7410-1192-8. — Texkct : 31ekTpoHHbIN // JlaHb : 2JIEKTPOHHO-
oubmoteunas cuctema. — URL: https://e.lanbook.com/book/98010

=

6.1.2 /lonosiHuTEILHAA JIMTEpPAaTYypa
Hees B.H. Uudopmatuka: yue6. mocodue st By3oB, 2007. — 159 c.
Henes, B.A. Undpopmaruka. Y. 1. OCHOBBI MEPCOHATBHOTO KOMIIBIOTEPA.
OnepalioHHbIE CUCTEMBI [DJIEKTPOHHBIN pecypc]: yuebd. mocobue / B. A.
HeneB. — DnektpoH. TekcToBbie naH. — Yda: YI'ADC, 2007. — 100 c. —
Pesxum noctyna: http://rucont.ru/efd/143735.
NudopmaTtuka. B Bompocax u oTBerax [DIEKTpOHHBIN pecypc]: ydeOHOe
nocobue. — DIEKTPOH. TEKCTOBbIE aH. — Tyna: MTHCTUTYT 3aKOHOBEACHHUS U
ynpasieHust Becepocceuiickoli nosnuieiickor accomumanuu, 2013. — 25 c¢. —
Pesxum noctyna: http://rucont.ru/efd/209457.
NudopmarmonHsie TEXHONIOTHHM B TPO(ECCHOHATBHON JesSTEIHHOCTH

yueOHoe mocobue / cocraButenb M. A. CepreeBa. — KemepoBo
Kyz0acckas ['CXA, 2019. — 106 c. — Texker : 35eKkTpoHHBbIN // Jlanb :
AIEKTPOHHO-OMOIMOTEeUHAs cucrema. — URL:

https://e.lanbook.com/book/143011

KonecuukoB B.M. Undopmatuka. O0mumit kype: y4ed. njs By3oB. U3a-BO
Hayxka Ilpecc, 2007. — 399 c.

Konecnuko B.M. Mudpopmaruka. O0muii kypc: yued st By3oB. M31-Bo
Hayxka-IIpecc, 2008. — 399 c.

Kynunos 10.U., Tlamenko ®.®D. OcHOBBI cOBpeMeHHON WH(MOPMATHKU. —
N3n-Bo «Jlawby, 2-e¢ u3a. Ucnp., 2011. — 256 c.

Kynunos FO.U., ITamenko @.®. IIpakTUKyM MO OCHOBAaM COBPEMEHHOM
undopmatuku. — M3a-Bo «Jlanwy, 1-e u3xg., 2011. — 352 c.

Cumonouu C. B. Hudopmaruka. bazosweiii kypc / mom pen. C. B.
CumoHoBuYa. - 3-¢ uzn. - CII6. : ITurep, 2013. - 637 c.

10.B. B. Tpodumos [u np.]. Madopmaruka: y4eO. 11 By30B : pek. YueO.-

MeToJ. 00-HueMm, o ped. B. B. Tpodumosa. - M.: IOpaiit, 2011. - 911 c.

6.2. Ilepeuenb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHUKANMOHHON CeTH
NuTepHeT, HEOOXOAUMBIX /IJI51 OCBOCHUS M CHUINJIMHBI:


https://e.lanbook.com/book/98010
http://rucont.ru/efd/143735
http://rucont.ru/efd/209457

Nudpopmatuka u uHbopManmonHubie TexHojoruu. YueOnuk s CIIO.
https://www.biblio-online.ru/viewer/A52C9718-37DB-47E5-AGAE-
2CA02F36F163#page/2

Matematuka u wuHpopmaTtuka. YueOHuk u mnpaktukym ansa  CIIO.
http://fictionbook.ru/static/or3/view/or.html?art_type=4&file=22184574&art
=18961809&user=0&trial=1

Kypc JIEKIUAN o uH(popMaTHKE JUISL CIIO.
http://nsportal.ru/shkola/informatika-i-ikt/library/2015/02/24/kurs-lektsiy-
po-informatike-dlya-spo

3arnaBue ¢ skpaHa MHpopMalMOHHBIE TEXHOJOTHU B MPOQPECCHOHAIBHON
nesitenbaocTH http://nashol.com/2015101186923/informacionnie-tehnologii-
v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-
0-i-2014.html.

3arnaBue ¢ okpaHa HudbopmarmonHo-mpaBoBas cucrema «Komekcy
http://www.kodeks.ru/search.html.

3arnaBue ¢ 3kpaHa CnpaBouHO — mpaBoBas cucreMa «KoncynerantlLirocy»
http://www.consultant.ru/.

6.3. Ilepeuenb HHGPOPMANUOHHBIX TEXHOJOTHIl, HCHOJIb3yeMbIX NpPH

OCYyIIE€CTBJICHUN Oﬁpa3OBaTeJII>HOFO nmponoecca 1mo IMCuMILInHe:

e HaumenoBanue nporpaMmMHOro odoecrnedeHus Jlorosop Ne, nara,
/11 OpraHu3aIys
JIMeH3noHHOe MPOrpaMMHoe odecreyeHue
1 MicrosoftWindows 7
_ _ AKT Ha nepenavy npas H-
2 Microsoft Office 2010 0005792 ot 08.06.2011 rona
3 |Kaspersky Business Space Security Russian Edition
CB0001HO pacnpocTpaHsieMoe NpPOorpaMMHOe odecrieyeHmne
1 |LibreOffice 6.3.3
2 |AdobeAcrobatReader
3 [MozillaFirefox 83.x
4 |Opera 72.x
5 |GoogleChrome 86.x.
7. OIMCAHUE MATEPUAJIBHO-TEXHUUYECKOM BA3BbI,
HEOBXOI[HMOFI JJs OCYINECTBJIEHUA
OBPA3OBATEJIBHOI'O ITPOIECCA IO JIJUCIHAIIJIMHE
No HanmenoBanue OcHoBHOE 000pyI0BaHNE dopma UCIOIB30BaAHUS
n/m | o0opyaOBaHHBIX
y4eOHBIX
KaOWMHETOB,

nabopaTopuii u Jip.
00BEKTOB ISt
MIPOBEACHUS

Y4eOHBIX 3aHITHIA



https://www.biblio-online.ru/viewer/A52C9718-37DB-47E5-A6AE-2CA02F36F163#page/2
https://www.biblio-online.ru/viewer/A52C9718-37DB-47E5-A6AE-2CA02F36F163#page/2
http://fictionbook.ru/static/or3/view/or.html?art_type=4&file=22184574&art=18961809&user=0&trial=1
http://fictionbook.ru/static/or3/view/or.html?art_type=4&file=22184574&art=18961809&user=0&trial=1
http://nsportal.ru/shkola/informatika-i-ikt/library/2015/02/24/kurs-lektsiy-po-informatike-dlya-spo
http://nsportal.ru/shkola/informatika-i-ikt/library/2015/02/24/kurs-lektsiy-po-informatike-dlya-spo
http://nashol.com/2015101186923/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-o-i-2014.html
http://nashol.com/2015101186923/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-o-i-2014.html
http://nashol.com/2015101186923/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-o-i-2014.html
http://www.kodeks.ru/search.html
http://www.consultant.ru/

Aynuropus 340a

CrnennanusupoBaHHas
MeOelb: CTOJNbl YYEeHHUYECKUE
- 19 wrt., cTon npenonasarens
— 1 wt., crynea - 40 .
TexHuueckue
00y4CHUS:
Raise3D Pro2,
MapkepHasi, VHTepakTuBHas
YJIbTUCEHCOpHAS MaHelb
Teach Touch 3.5 86", UHD,
OOpazoBaTeNbHBIN
[POOOTOTEXHUYECKUN MOJYIIh
"OKCIepTHBIN YpOBEHB",
Tpubyna, Jlocka MapkepHas,
YueOHO-HaIISIIHBIE TOCOOUS.
Cnucok [10O Ha komImbroTEpE:
Microsoft ~ Windows 7,
Microsoft ~ Office 2010,
Kaspersky Business Space
Security  Russian  Edition,
LibreOffice 6.3.3, Adobe
Acrobat  Reader,
Firefox 83.x, Opera 72.,
Google Chrome 86.x.

3D  Ilpuntep

JockampodeccnoHambHOM

Mozilla

JlaGopatopus MH(POPMALMOHHBIX
CUCTEM MW TEXHOJOoruk (ydcOHasd]
QyJIUTOPUS ISl TIPOBEICHUS 3aHATHH
IEKITMOHHOTO THIIA, 3aHSATHH

cpencrtBacemMunapckoro tuma) /Jlaboparopus

TEXHOJIOTUH B
EATENbHOCTH

1H(OPMaIITOHHBIX

Ne340a

Aymutopus 343

CrneunanusupoBaHHas

MeOeb: CTOJIBI
yueHudeckue - 13 mr., cTon
npernojasatens — 1wt
CTYJIbS - 13mT.
TexHuueckue cpeacTBa
oOyueHusi: KOMIBIOTEPHl Ha
6aze mporueccopa Pentium,
00BEIMHEHHBIX B
JIOKAJIbHYIO CeTh U
UMEFOIINX JOCTYI B
Wureprer, noctyn k O0MC
- 12 IIT.,
[Ipoexktop  Acer P5281,
OKpaH HacTeHHbI Screen
Media Ha mratuse ProView

180*180, Jlocka
MapKepHasl.
Y4eOHOo-HarIs AHbIE
IOCoOus.

Crmcok 110 Ha
KOMIIbIOTEpE: Microsoft
Windows 10 , STDU

Viewer, ApxuBarop 7-zip;
bpayszep Google Chrome,
Python, Mapinfo Pro 16,
PascalABS.NET, Anylogic,
AutoCAD 2020, MPC-HC,
Total  Commander, 1C

[Ipenmpusitue 8.3, 1C

VYyebnas ayIUTOPUS TUTSt
NPOBEICHUS 3aHATHIA JICKIIHOHHOTO
THUTIA, 3aHATUH CEMHHAPCKOTO THIIA,
KYpCOBOTO MPOEKTUPOBAHHS
(BBITTOJIHEHUS KYPCOBBIX PaboT)




[Ipennpustue 8.

Aynutopus 227a | Cnenyann3upoBaHHas VYyebnas ayauTOpUs TUISt
Meberb: CTOJIBbI | TPOBEJICHUS 3aHSATUH JIEKIIMOHHOTO
ydeHuueckue - 11 mr., cToi|Tuna, 3aHATUH CEMHHApCKOro THUIIA,
npenojaasarenss — | IOT., |TPYNIOBBIX W WHIUBUIYAIbHBIX
CTYJIbS - 52 IIT. KOHCYJIbTAIMH, TEKYIIEr0 KOHTPOJIA
Texnuueckue CPEICTBA |¥ MPOMEXKYTOYHOW arrecranuu /[
oOy4eHHUSI: Beb6-kamepa | Kabuner nndopmatuku Ne227a
LOGITECH HD Pro C920,

WNHurepakTuBHas JIOCKa,
VYauerpabyk ASUS Zenbook
14, Hoyroyk HP 17-
calO66ur, IIK MouHoOJIOK
Monobloc HP AIO 24-
dp0014ur 23.8" 10 mT.,
rojoBHble TenedoHbl Sven
AP-G999MV 11 mT.,
TeneBuzop LCD LG
UE75TU7100UXRU,
[Ipuntep BROTHER HL-
L3230CDW, [TpunTep
M®YVY HP LaserJet Pro MFP
M132fn, ®Oaunuapr, Jocka,
DKpaH 2 IIT.,
Buneonpoexktop 2 wrT.
Y4eOHo-HarIIHbIE
nocoowus.

Cnucok 13(0) Ha
KOMITBIOTEPE: Microsoft
Windows 7,  Microsoft
Office 2010, Kaspersky
Business Space  Security
Russian Edition, LibreOffice
6.3.3, Adobe  Acrobat
Reader, Mozilla Firefox
83.x, Opera 72.x, Google
Chrome 86.x.

Aynuropus 303 | Cnenuanu3upoBaHHAS Ayautopus JUTSt MIPOBEACHUS
mebenb: Crton - 11 1UT.; | KOHCYJIBTalMOHHBIX "
Cryn - 11 LIT. | CAMOCTOSATEIbHBIX 3aHATUH;
TexHuueckue CpPEACTBa |3aHATUH  CEMHHApPCKOro  THIIA,
o0yueHus: 11 |uHOMBUAYaNbHBIX  KOHCYJbTAIUH,
MEPCOHAIBHBIX KypCOBOTO MPOCKTUPOBAHUS
KOMITBIOTEPOB (BBITIOJIHEHUS KYPCOBBIX paboT)
MOAKITIOUEHHBIX K  CETH

"NHTepHer" u IocTynoMm B
AJIEKTPOHHYIO
UH(pOpPMAIMOHHO-
o0pa3oBaTeNbHYIO cpeny
OI'bOY BO MHpkyrtckoro
Ay u 3JIEKTPOHHO-
OUOIHOTEUHYIO CUCTEMY
(27IeKTpOHHON OMOINOTEKN);
ckanep CanoScan LIDE 110




1

Croucok
KOMITBIOTEpE:
Windows

Chrome 86.x.

- 2 wr.; IIpunrep HP Lazer
Jet P 2055 - 1 mwr.; [IpunaTep
HP Lazer Jet M 1132 MFP -

110 Ha

Office 2010,

Business  Space
Russian Edition, LibreOffice
6.3.3, Adobe
Reader, Mozilla Firefox
83.x, Opera 72.x, Google

IIIT.

Microsoft
Microsoft
Kaspersky
Security

Acrobat

8. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
JACHUTIIAHBI

KOHTpOJ'IB N OLOCHKA PE3YyJIbTATOB OCBOCHUA JUCHHUIIIIMHBI OCYHICCTBIIACTCA
npernogaBaTciicM B IPOLHCCCC IPOBCACHUA IPAKTUYCCKUX SaHﬂTI/Iﬁ, BBIITOJIHCHU S
O6y‘—IaIOHII/IMI/IC51 HMHANBUAYaJIbHBIX SBHaHHﬁ N TCCTUPOBAHMNA.

PesyabTaThl 00yueHus
(0CBOCHHBIC YMEHUS M 3HAHUSA)

®opMBbI U METO/IbI KOHTPOJISAA M OLIEHKH
pe3yJibTaToB 00y4eHHs

Ymemy:

—HUCIIOJIb30BAaThb I/IH(I)OpMaI_II/IOHHLIe pPeCypChI

JUIS [TIOMCKA U XpaHEeHUs HH(OpMaLnu;

—00pabaTheIBaTh TEKCTOBYIO U TAOIHUHYIO
nH(pOpMalLIO;

—HCII0JIb30BaTh JIEJIOBYIO IrpauKy U
MYJIbTUMEANanHPOPMAIIHIO;

—CO3/1aBaTh MPE3CHTALUH;

—TIPUMEHSITh aHTHBUPYCHBIE CPE/ICTBA
3alIUThl HH(OPMALIUH;

—4UTaTh (MHTEPIPETUPOBATH) UHTEPEIC
CIELUAIU3UPOBAHHOTO IPOTPAMMHOTO
o0ecrnieueHuns, HaXOAUTh KOHTEKCTHYIO
MIOMOIIlb, pabOTaTh C TOKYMEHTaLUEH;

—IPUMEHSTDH CHEUAIU3UPOBAHHOE
nporpaMMHoe o0ecredeHue s coopa,
XpaHeHus U 00paboTKH OyXraaTepckon
nH(pOpMaIIUU B COOTBETCTBHHU C
M3y4aeMbIMHU PO ECCHOHATbHBIMU
MOJTYJISIMH;

—I0JIb30BaThCSl aBTOMATU3HUPOBAaHHBIMU
CUCTEMAaMH JEJIONPON3BOCTBA;

MIPUMEHSTh METOJIbI M CPEJICTBA 3aLIUThI

OyxranTepckoil nHpopManuu;

Texymui KOHTPOJIb 3HAHUM, BBIITOJTHEHUE
IIPE3EHTALMM, TECTOBBIX 3a/laHuH, clada
KOHTPOJILHON paboTHI.




Suame:

—OCHOBHBIE METOIbI U CPEACTBA 00PaOOTKH,
XpaHeHUs, Iepeadu U HaKOTIJICHUS
nHpopManuu;

Tekymuii KOHTPOJIb 3HAHUH, BBITTOJTHEHUE
MpE3EHTALMM, TECTOBBIX 3aJlaHH, cAadya
KOHTPOJIbHON pabOTHI.

—Ha3Ha4YeHHE, COCTaB, OCHOBHBIE
XapaKTePUCTUKU OPraHU3aLlMOHHON 1
KOMIIBIOTEPHOU TEXHUKH;

—OCHOBHBIE KOMIIOHEHTBI KOMITBIOTEPHBIX
ceTeH, IPUHIMIIBI TAKETHOU Iepeadn
JAHHBIX, OPTaHU3aLUI0 MEKCETEBOTO
B3aHMOJCHCTBUS;

—Ha3HA4YCHHUE U IPUHLIUIIBI HCIIOJIB30BAHUS
CUCTEMHOTI'0 U NPUKJIAIHOIO
IIPOrpaMMHOT0 00eCIeueHus;

—TEXHOJIOTHIO MTOMCKa HHPOPMALIUU B
MH(POPMaLMOHHO-TEIEKOMMYHUKAI[MOHHON
cetu "UnTepuer" (nanee - cets HTEpHET);

—IPUHIMIIBI 3aLUTH UHQOPMALIUU OT
HECaHKLMOHUPOBAHHOTO JIOCTYIIA;

—IIPABOBBIE ACTIEKTHI UCIIOIb30BAHUS
MHGOPMAIIMOHHBIX TEXHOJIOTUN U
IIPOrpaMMHOT0 00ecreueHus;

—OCHOBHBI€ [TOHATHS ABTOMaTU3UPOBAHHOMN
00paboTKu HHMOPMAITUH;

—HanpaBJIeHUs] aBTOMaTU3alluu
OyXrajaTepcKoil JesTeIbHOCTH;

—Ha3Ha4YeHHEe, IPUHLIUIIBI OpraHU3aluu U
9KCIUTyaTaluH OyXTalaTepeKuX
WH(POPMAIIMOHHBIX CHCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl OOECTIEUEeHNUs

MH(}OPMallMOHHON 0€30M1aCHOCTH.

@opMBI, METOJIbI KOHTPOJS W OIEHKU pPe3yJIbTaTOB OOYYECHHS JOJKHBI
MO3BOJISITH MTPOBEPSTH Y 00yUaromuxcsi CHOpMUPOBAHHOCTH MPOGECCUOHATBHBIX U
00X KOMIETEHIINI, 00ECIEYNBAIONINX UX YMEHHUSI.

PesyabTaTsl OcHOBHBIE OKA3aTEJH DopMbI U METOBI
(ocBOeHHBIE IPOdecCHOHATbHBIE OLICHKH pe3yJabTara KOHTPOJISI M OLCHKH
KOMIIETEHIIMH)

Texymui KOHTPOIIb:

- OLICHKA BBINOJHEHUS
TECTOBBIX 3aJaHUM 110
KaOKIOMY paszemy.

1K 1.1. O6pabaTbiBaTh NIEPBUYHBIE
OyXTalITepCKHe TOKYMEHTHI;

- IEMOHCTpalKs HaBbIKOB
00paboTKN NEPBUYHBIX
OyXrajnTepcKux JOKYMEHTOB

[IpomexxyTouHbIi
KOHTPOJIb: KOHTPOJIbHAS
pabora (3auet 1o
pe3ysbTaTam
KOHTPOJIBbHON pabOTHI)

DopMbI U METOBI
KOHTPOJISI M OLCHKH

OcHOBHBIE TIOKA3ATEJIH
OLICHKHU pe3yJbTara

Pe3yabTaTsl
(ocBoeHHbBIE 001IIHE
KOMIIETEeHIIHH)




OK 01. Beibupats cioco0sl
peleHus 3a1a4
po(hecCHOHATLHON IEATEIIEHOCTH
NPUMEHHUTEIBHO K Pa3IHYHBIM
KOHTEKCTaM;

— JIEMOHCTpAIWs UHTepeca K
Oymymieit mpodeccuu

- OKCTIIEpTHOE HabII0IeHe

OK 02. Ocy1iecTBIsITh MOUCK,
AHAJIN3 W UHTEPIIPETAIHIO
nHpopmaIu, HeoOXOAMMON JTs
BBIIIOJIHEHHS 34034
po¢eCCHOHAIBHON JEATEIHHOCTH;

— oueHka 3(GEeKTUBHOCTU U
Ka4eCTBa BBITIOJTHCHUS 33124
npohecCUOHATBHOMN
JIeATEeIIbHOCTH;

- BKCHEePTHOE HAOIIOICHHE U
OLICHKA JICSTEIIbHOCTH
CTyJIeHTA B TIpoIiecce
oOyd4eHus, Ha
MPAaKTHYECKUX 3aHATHSX;

OK 03. IlnanupoBats u
peann30BBIBATh COOCTBEHHOE
npodeCCHOHATBLHOE U TMYHOCTHOE
pa3BHTHE;

— pelleHue CTaHIapTHHIX U
HECTaHIAPTHBIX
npodecCHOHANBHBIX 33/a4 B
chepe SKOHOMUKH U
OyXTaJITepCKOro y4era;

- HaOJIFOIeHHE U OLIEHKA
PpaboThI HA MOJICITUPOBAHUE
U PEIICHUE HECTaHJaPTHBIX
CUTYalIN;

OK 04. PaboTtatb B KOJIJIEKTUBE U
KoMaH1e, 3 (HEKTUBHO
B3aMMOJICHCTBOBATH C KOJIJICTaMH,
PYKOBOJICTBOM, KJIINEHTAMU;

— JeMOHCTpanusi Ka4decTB IS
paboTl B  KOJJIEKTUBE W
KOMaHJIE;

- HaOJIFOIeHHE U OLIEHKA
JCATCIIBHOCTHU CTyI[eHTOB
TIPH TTOJITOTOBKE JIOKJIAJIOB;
- HaOJIroIeHHE 3a
HCIIOIB30BaAHUEM
UHQOPMAaITHOHHBIX
TEXHOJIOTHIf;

OK 05. OcyiiecTBidTh yCTHYIO U
MMCbMEHHYIO KOMMYHHUKALIUIO Ha
TOCYJaPCTBEHHOM SI3BIKE
Poccuiickoii denepanyu ¢ yueTom
OCOOCHHOCTEH COIUAIILHOI'O U
KYJIbTYPHOI'O KOHTEKCTA;

- IEMOHCTpAIHs HABBIKOB
WCTIOJIb30BaHHUS
UHPOPMAaIMOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH JJISl peIICHUS
3a71a4 S5KOHOMHUKH H
OyXTaJTepCKOro y4era;

- HaOJIFOIeHue 32
(hopMUpOBaHHEM HABBIKOB
paboThI B I7I00ATBHBIX,
KOPIOPATHBHBIX U
JIOKaJIBHBIX
UH(POPMAITHOHHBIX CETAX

OK 06. ITposiBIsAT TpaXk1aHCKO-
HNaTPHOTUYECKYIO IO3UIIHIO,
JIEMOHCTPUPOBATH OCO3HAHHOE

— B3aHMOJEHCTBUE
oOyJarommxcs u
IIPENoIaBareei B X04e

- HaOJFOIEHUE 32 POITBIO
00y4aromuxcs B rpyIiIie;

MTOBEJICHUE HA OCHOBE 00yueHHs;

TPAIUIIMOHHBIX OOIIEYCITIOBEICCKIX

LICHHOCTE;

OK 07. ConetictBoBaTh — JIEMOHCTpaLust JMYHBIX | - MOHUTOPHUHT Pa3BUTHS

COXPAHEHMIO OKPYXKAIOLIEH Cpeibl, | Ka4eCTB MO COJAEHCTBHIO | JIMYHOCTHO-IPO(ECCHO-

pecypcocoepexennto, 3pGHeKTUBHO | COXPAHCHHIO OKpY>Kalolleii | HAIbHBIX Ka4ueCTB

JICWCTBOBATh B YPE3BBIUAITHBIX Cpeabl, obyHatomerocs;

CUTYaITUSX;

OK 08. Mcnonb3oBaTh cpesicTBa — opraHuzarys - KOHTPOJIb BBIIIOJIHEHHS

(UBUIECKON KYJIbTYPBI JIs CaMOCTOSATEIBHBIX 3QHATHI | MHAUBHIYalbHOM

COXpaHCHUS U YKPEIICHHUS (I)I/ISI/I‘ICCKOI‘/'I KyJIbTYypBl — IJIA CaMOCTOATENbHOU pa6OTLI

SHOPOBBFI B HpOHeCCG COXpPAaHCHUA )51 YKPCIUICHUSA 06yqa10meroc;1;
3,[[0p0BI>$I;

npohecCHOHANBEHOM e TENbHOCTH
U TIo/I/IepKaHusl He0OX0IMMOTO
YpOBHS (hU3HUECKON
MOJTOTOBJIEHHOCTH;

— cOOIIr0ICHNE TUTHEHBI TPyIa
¥ TEXHUKU 0€30MaCHOCTH

OK 09. Ucnonb3oBaTh
nH(OPMAaIMOHHBIE TEXHOJIOTUHU B
poeCCHOHAIBHON JESTENHHOCTH;

— aHaJM3 UHHOBAIIUH B cepe
SKOHOMHUKH U OyXTalTePCKOTO
ydera;

- HaOJIIOIeHHE 32 YYacTHEM B
KOHKYypcax
po¢ecCHOHANTBHOTO
MacTepCTBa M OJIMMITHAIAX.

OK 10. ITonp3oBarscs
npodeCCHOHATBEHON
TOKyMEHTaIuei Ha

— JAEMOHCTpalus HaBbIKOB I10
3aI0JIHCHU IO
poheCCHOHATBHOMN

- HaOJIIO/IeHHE 32 Y9aCTHEM B
KOHKYypCax
rpoeccuoHaIbHOTrO




roCyJapCTBEHHOM U MHOCTPAHHOM
SI3BIKAX;

JIOKyMEHTAITIH Ha
TOCYJJapCTBEHHOM U
WHOCTPAHHOM SI3BIKaX

MacCTEpCTBa U OJIMMIIMAAax.

OK 11. Mcnonb3oBaTh 3HaHUS 110
(UHAHCOBOW TPAMOTHOCTH,
TUTAHUPOBATH
IPeINPUHIMATEIbCKYIO
JESITEIbHOCTh B
npodeccuoHabHOM cdepe.

— JIEMOHCTpAINS HABBHIKOB IT0
HCITOJIF30BaHUIO 3HAHWI
(hMHAHCOBO¥ TPaMOTHOCTH

- HaOJIIOIeHHE 32 YIaCTHEM B
KOHKYypcax
npodeccroHaIbLHOTO
MacTepCTBa M OJUMITHAAAX.
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