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1. HEJIM U 3AJAYU OCBOEHUA JUCIHUITJIMHBI

He.]'lb 0CBOCHUA JUCHUIIINHDBI:

- O3HAaKOMJICHHUC C COBPCMCHHBIMU I/IH(I)OpMaL[I/IOHHBIMI/I TCXHOJIOTUAMHU H
CUCTEMaMU, HpI/IO6pCTeHI/Ie HABBIKOB HCIIOJIB30BaHHUA HX B HpOCI)GCCHOHaHBHOﬁ
ACATCIIBHOCTH.

OcHoBHbIE 321244 OCBOEHUS U CIUNJINHBI:

- M3yYEHHE OCHOB CO3J/IaHUSI U UCIOJIH30BaHUS COBPEMEHHBIX MH(OPMAIIMOHHBIX
TEXHOJIOTHH;

- O3HAKOMJIEHUE C COBPEMEHHBIM COCTOSHUEM M TEHJCHIMSIMU aBTOMATH3alUU
3a/lad  yOpaBJICHUs] MPEANPUITHEM U TakeTaMu MNpukiaaHeix mnporpamm (I1ITIT)
peleHus 3a1a4 110 OTPacisaM;

- TIOJIyYeHHE HAaBBIKOB OCBOCHHS MEPCIEKTUBHBIX U HanboJiee pacrpoCTpaHEHHBIX
METOJIOB Y CPEACTB aBTOMATU3ALINH 33]1a4 yIPAaBJICHUS MPEINPUATHEM.

PesynpraTom ocBoenust nucuuriuabl «OI1.08 MubopmalimonHbie TEXHOJIOTHH B

npoecCHOHaNbHON ACATENBHOCTH / AmanTuBHBIE HHPOPMAIIMOHHBIE TEXHOJIOTHUU
oOydaromumucs mo crnenuaibHocTd 38.02.01 DxoHOMMKA M OyXTranTepckuii yder (1o
OTpaciisiM) SBJISIETCS OBJAJCHUE OCHOBHBIM BUJOM MNPO(PECCHOHATBHON AESITEIHbHOCTH
(BIT/I) 1 cOOTBETCTBYIONIUMU KOMIIETEHIIUSIMU.

2. MECTO JUCHUILJIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IHPOI'PAMMBI

Hucnumuaa «OI1.08  MHdopMarimoHHbie TEXHOJIOTHU B IpoQeccroHaTbHON
JneATebHOCTH / ApjanTuBHbIe WHOOPMAIIMOHHBIC TEXHOJOTHM HaxOJHUTCS B
00s13aTeIbHON YacTH IUKJIa 00menpodeCCHOHAIBHBIX JUCIUIUIMH YU4eOHOTO TIJIaHa.

Jucuummaa u3ydaeTcss Ha 2 Kypce B 3 ceMmecTpe (o4HOe oOydeHwme), 1 Kypce
(3a0uHOE O0yYeHUE).



3. IIEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 110
JANCIUIIVIMHE, COOTHECEHHBIX C INIAHUPYEMbIMU
PE3YJbTATAMHA OCBOEHUSI OBPA3OBATEJIBHOM NPOT'PAMMBI

B PE3YIbTATC OCBOCHUS JUCHUITINHBI 06y11a101111/1ﬁcsl JOJIKCH OBJIAACTh YMCHUAMM U
3HaHHUAMU B LCIIAX HpI/IO6peT€HI/IH CICAYOIIHNX KOMHCTGHHI/Iﬁ

I[InanupyemMble pe3ybTaThbl 00y4eHHs 1O
Kox HaumeHnoBaHue pe3yjibTaTa 00y4eHUs AUCIUILTHHE,
XapakTepusyouue dTanbl
(hopMupoBanusi KOMIETEHIIMU

Br16upath ciocoObl perenus 3aaa4y B o0.1acTi 3HaHUS M oHMMaHus (A)
OK 1. pohecCHOHANBEHOM 1A TEIbHOCTH

MIPUMEHUTEIHHO K PA3THYHBIM

KOHTEKCTaM;

OcymiecTBIATh MOUCK, aHAIIA3 U 3HaTh:
OK 2. | MHTEpIpeTaLHio uH(pOopMaIny, — OCHOBHBIE€ METO/IbI U CPEJICTBA

" | He0OXOIMMOM TS BBIIIOJTHEHUS 33124 00paboTKH, XpaHEHUs, TIepeaadn U
podecCHOHANLHOM IS TENbHOCTH; HAKOIUICHUs WH(OpMAIIUH;
[InanupoBaTh 1 peaanu30BbHIBATH — Ha3HauYeHHWe, COCTaB, OCHOBHBIE

OK 3. | coOcTBeHHOE MTpoheccnoHaAEHOE U XapaKTEPUCTUKU OPTraHU3allMOHHON U
JINYHOCTHOE Pa3BUTHE; KOMITHIOTEPHOM TEXHUKH;
PaboraTh B KOJUIEKTHBE U KOMaH]IE, — OCHOBHBIE€ KOMIIOHEHThI KOMIIBIOTEPHBIX
OK 4. | a3¢pdexkTrnBHO B3aUMOIEHCTBOBATD C CeTel, MPUHIIUIIBI TAKETHON nepeaayn
KOJUIETaMU, PYKOBOJICTBOM, KJIINEHTAMH; JAHHBIX, OPTaHU3ALMIO0 MEXKCETEBOI0
OcyniecTBISITh YCTHYIO U MUCbMEHHYO B3aMMOJICHCTBUS,
KOMMYHHKAIIMIO Ha TOCYJapCTBEHHOM — Ha3HAa4YCHHUC U IIPHUHIMUIIBI
OK 5. | sa3bike Poccuiickoit @enepaluu ¢ y4eTom HCIIOJIb30BAaHUS CHCTECMHOTO U
O0COOCHHOCTEH COIMATBHOTO U MPUKIATHOTO MPOTPaMMHOI0
KYJIbTYPHOT'O KOHTEKCTa obecrieueHus;
[TposABAATE IpaXKTAHCKO-MTATPUOTUYECKYIO — TEXHOJIOTHIO NTOUCKA UH(OPMALUH B
OK 6. MO3ULINIO, IEMOHCTPUPOBATH OCO3HAHHOE MH(OPMAIMOHHO- 5
IOBEACHHUE Ha OCHOBE TPaJUIIMOHHBIX TCJICKOMMYHUKAIMOHHOU CECTH
00IIIeYETOBEYECKUX [IEHHOCTEM; "Nurepuer” (nanee - cet MHTEpHET);
ConeicTBOBaTh COXPAaHEHHUIO — IPHHIKIIBI 3AIUTH HHPOPMALIUH OT
OK 7 Oprx(aIOH_[eﬁ cpenbl, HCCaAaHKIIMOHHUPOBAHHOI'O JOCTYIIA,

" | pecypcocepexennio, 3pHEeKTHBHO — TPABOBBIE ACTIEKTHI UCIIOIH30BAHUS
JICVICTBOBATh B YPE3BbIUANHBIX CUTYAITUSX; MH(OPMALOHHBIX TEXHOJIOTHI 1
Hcnons3oBath cpeacTra Gu3nveckoit NPOrPaMMHOTO 00CCIICUCHHUS;
KyJBTYPHI U1l COXpaHEHUS U yKperieHuss | — OCHOBHBIC IOHATHSA

OK 08, | 370POBBA B mporecce npodeccnoHanbHOM aBTO1\’13‘T1”I3I/IP(.>BaHHOI7I 00paboTKH
" | AESITENPHOCTU U NOJACPKAHUS HH(pOpMaLHH;
HE00X0UMOT0 YPOBHS (PU3HUECKOI — HalIpaBJICHUA aBTOMaTH3alHH
IOArOTOBJIEHHOCTH OyXraiaTepckoil 1edTelbHOCTH;
Hcmnonb30BaTh HHPOPMALUOHHBIE — Ha3HA9CHUC, IPHHIIMIIEI OPTaHM3AIMH H
OK 9. | TexHONOrMH B IPO(ECCHOHATBHOM IKCTUTyaTaIMK OyXTaTepeKkux
NESATETLHOCTH; MH(OPMAIIMOHHBIX CUCTEM;
OK 10. | ITonb30BaThest TPOhECCHOHAIBHO — OCHOBHBIC yTPO3BI I MCTO/IBI




JOKYMEHTalMel Ha rOCyAapCTBEHHOM U obecrnieueHus UHOOPMAITMOHHON
MHOCTPAaHHOM SI3bIKaX; 0€30MacHOCTH.

Hcnonp30Bathk 3HaHUA 110 (PUHAHCOBOU
IPaMOTHOCTH, IJIAHUPOBATh
IIPEAIPUHUMATEIBCKYIO AEITEILHOCTD B
npodeccuoHaIbHOM cdepe.

OK 11.

B 00/1acTH MHTEJLUIEKTYaJIbHbIX HABBIKOB

(B)

Ymern:

— HCHOJb30BaTh MH(POPMAILIMOHHBIE

OO0pabaTbIBaTh IEPBUUHBIE OyXTaITEPCKUE pecypcehl Ul IOUCKA M XPaHEHHUS

JOKYMEHTHI, uHpOpMaLuy;

— 00pabaThIBaTh TEKCTOBYIO M TAOJIUYHYIO
nH(pOpMAIIHUIO;

— HCIIOJIB30BATh JIEIOBYIO TpaduKy U
MYJbTUMEHAaNH(OpPMALIHIO;

— CO03/1aBaTh MPE3EHTALINY;

— MPUMEHATh AaHTUBUPYCHBIE CPECTBA
3alIMThl HH(OPMAIIHUH;

— 4uTaTh (MHTEPIPETUPOBATH) UHTEPPEiic
CTEIUAIM3UPOBAHHOTO IPOTPAMMHOTO

IIK1.1. o0ecrnedeHus, HaXOAUTh KOHTEKCTHYIO
MTOMOIIb, pad0OTaTh C IOKYMEHTAIUEH;

— MPUMEHSATH CIIEIUATU3UPOBAHHOE
nporpaMMHOe o0ecriedeHue s coopa,
XpaHeHus: U 00paboTKH OyXralTepcKoi
WHPOPMALIUU B COOTBETCTBHH C
U3y4aeMbIMU NPO(ecCHOHATBHBIMU
MOTyJISIMH;

— MOJIb30BaThCsl aBTOMATU3MPOBAHHBIMU
CHCTEMaMH JIeJIOTIPOU3BOICTBA;

— MPUMEHSATh METOJIbI U CPEJICTBA 3ALUTHI
OyxranTepckoil nHhOpMaIHH;

4. OBPBEM JUCHUIIJIMHBI B 3BAYETHBIX EJIUHUIIAX C YKASAHHUEM
KOJIMYECTBA YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO PABOTY
OBYYARKOIIUXCSA C TIPEITIOJABATEJIEM (I1IO BUJAM YYUEBHBIX
3AH$ITI/II71) N HA CAMOCTOSATEJBHYIO PABOTY OBYUYAIOIIIUXCS
OO6miast TPy 10€MKOCTh JUCHUIIIAHBI COCTaBIIsAET 36 4acoB

4.1. O0bemM JUCUMILUIMHBI U BUAbI y4eOHOH padoThI:

4.1.1. Ounas ¢opma odyuenusi: Cemectp —3, BUJ OTYETHOCTH — KOHTPOJIbHAs paboTa
(3aueT 1o pe3yabTaTaM KOHTPOJILHON paboThI).

Buj yueoHoii pa6oThI O0Bem vyacoB O06nem JacoB
BCETO 3 cemecTp
OO0mas TPy10eMKOCTb THCIIHIITHHBI 36 36
Oo6s13aTesibHas yueOHas1 HArpy3Ka (Bcero) 32 32
B TOM YHCJIE!
Jlexrun (JI) 4 4




[Ipaktuueckue 3anstus (I13) 28 28

JlaGopaTtopusie paboTs (JIP)

KoncyabTanuu 2 2
CamocrosiTesibHasi padora: 2 2

Kypcosoii npoext (KII) - -

KypcoBas pabota (KP) - -

Pacuetno-rpaduueckas padota (PI'P) - -

Pedepar (P) _ ;

Occe () - -

KonTposbHas paboTa - -

CamocTosiTenbHOE U3YUECHHUE Pa3/IesioB 2 2

CamomoaroroBka (mpopadoTKa U MOBTOPEHUE JIEKITHOHHOTO
MaTepuaia U MaTepuana y4eOHUKOB U yUeOHBIX MOCOOUH,
IIOATrOTOBKA K J'Ia60paTOpHLIM N MPAKTUYCCKUM 3aHATUAM,
KOJUTOKBUYMaM, pyOeKHOMY KOHTPOJIIO U T.1.)

IToaroroBka u cgaya SK3aMeHa - -

IloaroroBka u cnaya 3auera - -

4.1.2. 3aounas ¢opma odyuenusi: Kypc - 1, BUJ1 OTYETHOCTH — KOHTPOJIbHAS paboTa
(3a4eT mo pe3ysibTaTaM KOHTPOJIBHOU PaboThI).

Buj yueoHoii padoThl O06nem JacoB O06nem vacoB

BCETO 1 xypc

O0mas Tpy10eMKOCTb THCHUIINHBI 36 36

O6s13aTesibHAs yueOHast HATPY3Ka (Bcero) 10 10

B TOM YHCJIC:

Jlexumn (JI) 6 6

Cemunapckue 3anstus (C3) 4 4

[Tpaktuueckue padotsl (I13) - -

CamocTosiTe/ibHasi padoTa: 26 26

Kypcosoii mpoekT (KII) - -

Kypcogas pabora (KP) - -

PacuetHo-rpaduueckas padota (PI'P) - -

Pedepar (P) - -

Occe () - -

KoHnTtposnbHas pabota 2 2

CamocTosITeIbHOE H3YUYCHHUE Pa3IeTIOB 24 24

Camonoaroroska (ImpopaboTKa 1 MOBTOPEHUE
JICKIIMOHHOTO MaTepHaia U MaTepruana yaueOHUKOB
U Y4eOHBIX [T0OCOOUH, MOATOTOBKA K JJAOOPAaTOPHBIM - -
U TIPAKTHYECKUM 3aHATHUSAM, KOJUTOKBHYMaM,
pyOeKHOMY KOHTPOJIIO U T.1.)

IToaroroBka U caaya SK3aMeHa - -

IToaroroBka u cxaua 3adera - -




5. COJIEP)KAHUE YUYEBHOU JIMCLIMTUIMHLI

5.1. Copaepxkanue IMCUMILIMHBI, CTPYKTYPHPOBAHHOE 110 TeMaM € YKa3aHUEM OTBEIEeHHOI0 Ha HUX KOJIHYeCTBA YaCcOB

U BU/IOB Y4eOHbIX 3aHATHI:
5.1.1 Ounas ¢popma o0y4eHHs:

Haumenosanue Cooeporcanue yuedbnoeo mamepuana, 1a00pamopHsie pabomsl U NpaKmudecKue 3aHamus, Obwen uacos Ypoesenw
pazoenos u mem camocmosmenbHas paboma ooy4arouuxcs, Kypcosas pabom (npoekm) (eciu npedycmompensi) 0CBOCHUS.
1 2 3 4
Paznen 1. IlporpaMmmHoe obecniedeHre BLIYHCIUTEIbHON TEXHUKHU
Cooeporcanue yuebHo20 mamepuana:
Tema 1.1 Beenenue. Llenu u 3agaun qucnuruivabl. Mictropust pa3Buths WHGOOPMAIIMOHHBIX TEXHOJIOTH B
Beenenue. Poccun. MubopMalimoHHbIe TEXHOIOTUU: TIOHATHE, BUABI, QyHKIMU. OOIaCcTH MpUMEHEHHS 2 2
MH(OPMAIMOHHBIX TEXHOJIOTHH. 3HAUCHNE AUCIHUILTUHBI I Oy Iymieit mpodecCHoHaTbHON
JIeSITEIbHOCTH.
Ilpakmuueckoe 3anamue Ne 1
WnterpupoBannsiii maketr Microsoft Office: Haznauenue, GpyHKIMHM, 0COOEHHOCTH
T 12 ucnoib30BaHus. TekcToBbIl penakTop Microsoft Word: HazHaueHre, GyHKITUH U BO3MOYKHOCTH. 2
ema l. .
o OcHoBHble TepMUHBI U IOHATUSA. V3yuenue penakropa Microsoft Word. Texnonorust co3ganus,
WKJIaTHOE
P . BBO/A, ODOPMIICHHUS M pEIaKTUPOBAHHS TEKCTA.
POrpaMMHOE
IIpaxmuueckoe 3anamue Ne 2
o0ecrnieueHue.
TexHomorus co3aanusi, BBoJa, 0QOPMIICHHS B PEIAKTHPOBAHMS TeKCTa. TeXHOIOTHS 2
. OpMaTUPOBAHUS TEKCTA, CO3JaHMS KOJIOHTHUTYL.
TexkcToBbIiH bop P » CO3A y
Ilpaxmuueckoe 3auamue Ne 3
pemakTop
. Texnonorus co3ganus 1 popMaTUpoBaHUs TAOJIUIl B TEKCTOBOM JOKYMeHTe. TexHoIorus 2
Microsoft Word .
paboThl ¢ rpaduKoi.
Ilpakmuueckoe 3anamue Ne 4
Pabota c rpadmueckumMu 00BEKTaMU U PEAAKTOPOM (HOPMYIIL. 2
Coznanme TeKCTa MHOTOYPOBHEBBIMU CITUCKAMU, KOJIOHUATBIA TEKCT, aBTOOTJIABJICHHUE.
Tema 1.3 Ilpakmuueckoe 3ansmue Ne 5 2
TabGmuunbIit TaGnuunbIil pouieccop. DASKTPOHHAS TaOIUIA: TTIOHATHE, PYHKIUU U BO3MOKHOCTH.
penaktop Microsoft Tabmuunsiii penakrop Microsoft Excel: ctpykrypa Tabnuunoro npoueccopa. OObeKThI
Excel JIIEKTPOHHOW TaOJIHUIIBI U UX MTAPAMETPBHL.




Ilpakmuueckoe 3anamue Ne 6

Nzyuenne tabnuynoro penakropa Microsoft Excel: TexHomnorus coznanus u popmatupoBaHus
00BEKTa AIIEKTPOHHOM TaOHIIBI, TuarpaMM. TeXHOJIOTHs CO3/IaHus JUarpaMM U rpaduKoB.
Tumnsl guarpaMm B 3JIEKTPOHHOW TabIUIE M UX COCTaBHBIC YacTU. PeakTHpoBaHue AUarpaMm.

Ilpaxmuueckoe 3anamue Ne 7
Oyukuuu MS Excel: monsitue, Bupl, Ha3HaueHue. TeXHOIOTHs BHINOTHEHHSI PACUETOB.

Ilpaxmuueckoe 3ansamue Ne 8

BrinonHeHNe BRIYUCIUTENBHBIX PACUETOB C MOMOIIBI0 MacTepa (YHKITUI U OCTPOCHHE
JarpaMM JiJIsl JaHHBIX TaOsuil. BeIMoTHEHHE pacuyeToB ¢ TOMOIIBIO JIOTUYECKUX (DYHKITHI 1
MIOCTPOCHHUE JUArpaMM sl TaHHBIX TaOJIHIL.

Ilpakxmuueckoe 3ansamue Ne 9
ABTOMaTH3UpOBaHHAsT 00pab0OTKA CIIMCOYHBIX TAHHBIX: COPTHPOBKA, TPUMEUaHWUs, (PHUIbTpaLUs,
TPYOIHPOBKA.

Tema 1.4
ABTOMaTHU3UPOBAHH
oe pabouee MecTo
CIICIIHAIIACTA B
Microsoft Access

Ilpakmuueckoe 3anamue Ne 10
ABTOMaTH3UpPOBaHHBIC paboune MecTa: MOHITHE, Ha3HAaYCHUE. ba3bl JaHHBIX: MOHSTHE,
OCHOBHBIC 1eMeHThI, pyHkmu. Cructema yrpaBiieHUs 0a3aMu JIaHHBIX.

Ilpaxmuueckoe 3auamue Ne 11

Nzyuenne Microsoft Access. Co3znanue 0a3bl TaHHBIX U3 OJTHOW M HECKOJIBKUX TaOIHII,
YCTaHOBKA MEXTAOJIMYHBIX CBSI3EH, 3alUTa 0a3bl JaHHBIX MMaposieM. 3anoTHeHUE Ta0IuI] 0a3bl
JAHHBIX C TIOMOIIBIO (GOPM.

Tema 1.5
Co3nmanue
Mpe3eHTalui B
Microsoft Power

IIpaxmuueckoe 3ansamue Ne 12

[Iporpamma muist cozmanus npesentanuii Microsoft Power Point: HasHaueHune, co3ganue u
JneMoHcTpauus ciaiinoB. Co3zganue npeseHTanuy. Hactpoiika aHMManuy 1 CMEHBI CIIalI0B,
UCIOJIb30BAaHUE YIPABJISIOIIUX KHOMOK U THIEPCCHUIOK IS IIepexoia Mo claiiiam.

Point

Camocmosmenvras paboma odyuarouje2ocs
Opranuzanus AeJ0IpON3BOJICTBA U JOKYMEHTO000POTa € UCTIOJIb30BAaHUEM CPEICTB

Tema 1.6 3JEKTPOHHBIX KOMMYHHUKALIHH.

JlokymMeHTO000pOT IIpaxmuueckoe 3ansamue Ne 13
[InanupoBaHue IEPCOHATBLHOM JesITENbHOCTH ¢ ToMmoIkio Microsoft Outlook: paGora ¢
MepeyHeM 3aJaHMi, KaJIeHAApH, THEBHUKH, 3alIMCHBIC KHIKKH, CTUCKHA KOHTAKTOB.
Paznen 2. UndopManmoHHO-IOMCKOBBIE CUCTEeMbI. 3a1MTa MH(pOPMaIIHU.
Tema 2.1 Cooepoicanue yuebHo2o mamepuana:

Texnomornga Internet

WuTepHer: nousitue, HazHauenue u ¢hyakimn. [logxmouenue uatepHeT. [louck nndopmaiuu B




WNurepuer. Mcnons3oBanue Internet aiist morncka npodeccHoHATbHON HHPOPMAIIHH.
DneKTpoHHAs MoYTa: MOHATHE, HA3HAUEHUE, CO3JJaHIe U OTIPABKa CBOUX COOOIICHMIA,
norydeHue moutbl. CripaBOYHO-TIPABOBIE CUCTEMBI: IOHATHE, HA3HAUYCHUE, BUIBI.

3amuTa nHGOpPMAIMK OT HECAHKIIMOHUPOBAHHOTO 0ocTyna. Heo6XoauMocTh 3amuThl. MeTo b
3amuUThl. ApXUBHPOBaHUE HH(POPMAITUU KaK CPEJICTBO 3aIHTHI.

IIpaxmuueckoe 3ansamue Ne 14
[Touck unpopmanuu B cetu HTEpHET, CO31aHNE 3JEKTPOHHOM 1ouTkl. PaboTta ¢ THmnoBoit

npodeccnoHansHOM HH(POPMAIIMOHHO-TTOMCKOBON CUCTEMOM WIIU €€ IEMO BepCuei. 2

Crioco0bl 3amuThl JaHHBIX. [I[poBecTH TecTHpOBaHNE KOMITBIOTEPA HA HATMYUE KOMITBIOTEPHBIX

BHPYCOB.

Koumponvnasa paooma (3auem no pezyibmamam KOHmMpPOJabHOU padomaut) -

Koncynomayuu 2
HUTOIo 36

5.1.2 3aounas ¢popma oOyuenus:

Haumenosanue Cooepoicanue yuebnoeo mamepuana, 1a00pamopHsie pabomvl U NPAKmuyecKue 3aHAmus, Obven wacos Yposenw
pazoenos u mem camocmosmenbHas paboma 00y4arouuxcs, Kypcosas pabom (npoekm) (eciu npedycmomperul) 0CBOCHUSL
1 2 3 4
Pa3nen 1. [IporpammHoe obecrieueHne BHIYUCIUTEIbLHON TEXHUKH
Conep:xanue y4eOHOro MaTepuasa
Tema 1.1 Cooepoicanue yuebHo20 Mamepuana:
Beenenue. Brenenue. Llenn u 3agaun quctuminabl. ctopus pa3Butrs HHPOPMAIIMOHHBIX TEXHOJIOTH B
Poccun. MubopMalimoHHbIE TEXHOIOTUU: TIOHATHE, BUABI, QyHKIMHU. OOIaCTH MPUMEHEHUS 2 2
MH(DOPMAITMOHHBIX TEXHOJOTUNA. 3HAYCHHUE NUCIMIUIMHEI I Oyaymieit mpodeccrnonambHOM
JeSATEIbHOCTH.
Tema 1.2
Conep:xanue yueOHOro MaTepuasa
IIpuknagHoe
MPOTPaMMHOE Cooeporcanue yuebHo2o mamepuana: 2 2
obecrieyeHue. WuterpupoBannsiii maket Microsoft Office: Haznauenue, GpyHKIMH, 0COOEHHOCTH

WCIIONBh30BaHuA. TeKcToBbIN pepakTop Microsoft Word: HazHaueHue, GyHKINU U
BO3MOKHOCTU. OCHOBHEIE TCPMHUHBI U IIOHATHS.




TexkcToBbIN
penakTop
Microsoft Word

Camocmosmenvhas paboma o0yuaiowe2ocs

N3zyuenne penaktopa Microsoft Word. Texnomnorust cozganus, BBoza, opopmieHus u
penaKkTUPOBaHHS TEKCTA.

Texnonorus co3nanusi, BBOAa, OPOPMIICHUS U PEeAaKTUPOBAHUS TEKCTa. TEXHOIOTUS
(hopmMaTHpOBaHUs TEKCTa, CO3AaHUS KOJOHTHUTYIL.

Texnonorus co3nanus 1 HOpMaTUPOBAHUS TAOIHI B TEKCTOBOM JIOKYMEHTE. TeXHOIOTHs
paboThI ¢ TpadUKO.

PaGora ¢ rpaduueckumMu 00beKTaMU U PeaKTOpOM (HOpMYIL.

Co3maHue TekcTa MHOTOYPOBHEBBIMHU CIIMCKAMH, KOJIOHYATBIA TEKCT, aBTOOTJIABIICHHE.
Co3naHue TEKCTOBOTO JOKYMEHTa, 0TpadoTaTh MPUEMbI pEIaKTUPOBaHUS U (POpMATUPOBAHUS
TEKCTOBBIX JIOKYMEHTOB, 0)opMIIeHHE a03a1leB, padoTy co mpudTamMu 1 T.1.

Tema 1.3
Tabau4HbIH
penaktop Microsoft
Excel

Camocmosmenvras paboma obyuarowe2ocs

TabnuunbIil npoueccop. DAEKTPOHHAS Ta0INIA: TOHATHE, PYHKLIUU U BO3MOKHOCTH.
Tabmuunsblil pegaktop Microsoft Excel: crpykTypa Tabnuunoro npoueccopa. O0beKTbI
9JIEKTPOHHOM TaOJIMIBI U UX TapaMETPBhI.

N3yuenne tabnuynoro penakropa Microsoft Excel: TexHonorus coznanus u popmarupoBaHus
00BEKTa HIIEKTPOHHOM TaONIUIIbI, AUarpaMM. TeXHOJIO0rus COo3/1aHus IuarpaMm U rpagukos.
Twurel tuarpaMm B 3JIEKTPOHHOM TAaOJUIIE U MX COCTaBHBIE YacTH. PelakTHpoBaHue Auarpamm.
Oynkuun MS Excel: nonstue, BUbl, Ha3HauYeHUE. TEXHOIOTHS BBIIIOJIHEHHS PAaCYETOB.
BrInoHeHNe BEIYHCIATENFHBIX PACUETOB C TIOMOIIBIO MacTepa (GYHKIUIH 1 MOCTPOCHHE
JarpamMmM JUIsl JaHHbBIX TaOnuLl. BeiomHeHHe pacyeToB ¢ HOMOIIBIO JIOTHYECKUX (PYHKIUH 1
MOCTPOCHHE AUArPaMM JUTS JAHHBIX TaOJIHUI.

TexHomnorus paboThl CO CHUCKAMHU.

ABTOMaTH3UpOBaHHAsE 00pPa0OTKa CIIMCOYHBIX TAHHBIX: COPTHPOBKA, IPUMEYaHUS,
¢bubTpanus, rpynnupoBKa.

OTtpaboTaTh TEXHOJOTHUIO CO3AaHUSA U (OPMATUPOBAHUS OOBEKTA MIEKTPOHHOHN TaOJIHUIIBI,
auarpamm, Gopmyi.

Tema 1.4
ABTOMaTH3UPOBAHH
oe pabouee MecTo
CrieIaInucTa B
Microsoft Access

Camocmosmenvras paboma obyuarwe2ocs

ABTOMaTH3UpPOBaHHBIC paboure MecTa: MOHATUE, Ha3HAUCHHUE. ba3bl TaHHBIX: TIOHATHE,
OCHOBHBIC 371eMeHTHI, PyHKIMH. CrcTeMa ynpaBieHus 6a3aMu JaHHBIX.

Nzyuenne Microsoft Access. Coznanue 0a3bl JaHHBIX U3 OJTHOW U HECKOJIBKUX TaOIUII,
YCTaHOBKA MEKTAOJIUYHBIX CBS3CH, 3amuTa 0a3bl JaHHBIX MapoJieM. 3arojHeHne Ta0uIl 0a3bl
JAHHBIX C TTOMOIIBIO (hOPM.

Tema 1.5
Co3nanue
Mpe3eHTAllUN B

Camocmosmenvnas paboma odyuaowe2ocs
IIporpamma miist cozpanus npesenrtanuii Microsoft Power Point: HasHaueHue, co3ganue u
JIEMOHCTpAIIMS CIan0B.




Microsoft Power
Point

Co3nanue npesentanuu. Hactpoiika aHMMaIuy 1 CMEHBI CIIaiiIoB, UCTIOIb30BAaHHE
YIPABIISIOIIMX KHONOK U THIIEPCCHUIOK JUTS Iepexo/a Mo craiiiam.

Co3znaTh ¢ MOMOIIBI0 Ipa)UIECKOro peaakTopa pUCyHOK.

Co3paHue npe3eHTalu.

Tema 1.6
JIoKyMeHTO000pOT

Camocmosmenvras paboma obyuarowe2ocs
Opranu3zanus AeT0NpPOU3BOICTBA U JOKYMEHTOOO0POTA C HCIIOJIB30BAHUEM CPEJICTB
IIEKTPOHHBIX KOMMYHUKAIHH.

Ilpakmuueckoe sanamue Ne 1
[1nanupoBaHue nepcoHanbHON AesTeNbHOCTH ¢ ToMolbio Microsoft Outlook: pabora ¢
NIepeYHEM 3aJlaHUH, KaJIeH1apH, JHEBHUKH, 3alMCHbIE KHM)KKH, CIIMCKH KOHTAKTOB.

Pasnen 2. UHpopManmoOHHO-NIOMCKOBBIE CHCTEMBbI. 3aluTa HHPOPpMALMH

Tema 2.1
Texuomorug Internet

Cooepotcanue yueonozo mamepuana

Wurepuer: nonsitue, HazHauenue u ¢pyHxkuun. [logknouenne nntepuert. [louck nndpopmanuu B
Nurepuer. Mcnonp3oBanue Internet as nmoucka npodeccuoHaIbHON HHPOPMAITHIH.
DneKTpOoHHAs MOoYTa: MOHATHE, HA3HAUCHUE, CO3/JaHIE U OTIPAaBKa CBOUX COOOIICHMIA,
nosyyeHue noutsbl. CripaBOYHO-IIPABOBbIE CUCTEMBI: IOHATHE, HA3HAUYCHUE, BUJIBI.

3amuTa uHGOpPMAIMK OT HECAHKIIMOHUPOBAHHOTO J1ocTyna. Heo6xoauMocTs 3amuThl. MeTo1bl
3aluUThl. ApXUBUPOBaHNE HHGOPMAIIMU KaK CPEJICTBO 3aIIHTHI.

Camocmosmenvhas paboma obyuarue2ocs
CamoronroroBka (mpopaboTKa ¥ MOBTOPEHHUE JIEKIIMOHHOTO MaTepraja U MaTeprasa
y4eOHHUKOB M YU4EOHBIX TTOCOOHH).

Ilpakmuueckoe 3anamue Ne 2

[Touck nndopmaruu B cetu HTEpHET, cO3aHNE dIEKTPOHHOM mouTkl. PaboTta ¢ THImoBOit
npodeccCHOHaTBHON HH(POPMAITMOHHO-TIONCKOBON CHCTEMOMN WIIH €€ JIEMO BepCHEH.

CriocoOblI 3amuThl 1aHHBIX. [I[poBecTr TecTUpOBaHHE KOMIIbIOTEPA HA HAJTMYUE KOMIIBIOTEPHBIX
BHPYCOB.

Konmponvnaa paboma (3auem no pe3yromamam KOHmMpoJIbHOU padomot)

UToro
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6. YA EBHO-METOINYECKOE OBECIIEYEHUE INUCHUIIJIMHbI

6.1.

IlepeyeHb OCHOBHOII ¥ [IONOJHHUTEJILHON Y4eOHOH JUTEpPaTypBhl,

HGOﬁXOIlI/IMOﬁ AJIF OCBOCHHUA JUCIUIIIMHBI:

6.1.1. OcHoBHas uTEpaTypa:

1. Kanugen, E. K. NUndopmanmonHsie TeXHONIOTUU B NpodhecCHOHATBHOU

nesitenpHocTU: Kype gekuui / E. K. Kanusen. — OpenOypr : OI'Y, 2015. — 107
c. — ISBN 978-5-7410-1192-8. — Tekcrt : 37eKTpoHHBI // JIaHb : 3JIEKTPOHHO-
oubmmoreunas cuctema. — URL: https://e.lanbook.com/book/98010

N —

8.

9.

6.1.2 /lomosiHuTEILHAS JIMTEPATYypa

. Jee B.H. Uadopmaruka: yued. mocodue aiis By3os, 2007. — 159 c.
. Henes, B.A. Uudopmaruka. Y. 1. OCHOBBI MEPCOHATHLHOTO KOMITBIOTEPA.

OmnepainmoHHble CHCTEMBI [DIEKTPOHHBIN pecypc]: yueb. mocobue / B. A.
JleneB. — DnekTpoH. TekcToBele AaH. — Yda: YI'ADC, 2007. — 100 c. —
Pexxum nocrtyna: http://rucont.ru/efd/143735.

. Mndopmaruka. B Bompocax u oTBeTax [DIEKTpOHHBIA pecypc|: yueOHoe

nocodue. — DIEKTPOH. TEKCTOBbIE AaH. — Tyna: MHCTUTYT 3aKOHOBEIEHUS U
ynpasieHus Bceepoccuiickoi nosuueiickon accouuwanuu, 2013. — 25 c. —
Pexxum noctyna: http://rucont.ru/efd/209457.

NHpopMallnoHHbIE TEXHOJOTMM B MHPO(ECCHOHATBHON eATeIbHOCTH

ydyebHoe mocobue / cocraButenr M. A. CepreeBa. — KemepoBo
Kysbacckas ['CXA, 2019. — 106 c. — Texkcr : snexkrpoHHsiii // Jlanp :
AIEKTPOHHO-OUOIMOTEeUHAS cUcCTeMA. — URL.:

https://e.lanbook.com/book/143011

. Konecuukos B.U. Mudopmatuka. O6mmii kype: yued. ans By3oB. U3a-Bo

Hayxka Ilpecc, 2007. — 399 c.

Konecnuko B.M. Mudpopmaruka. O0muii kypc: yued s By3oB. M3a-Bo
Hayxka-IIpecc, 2008. — 399 c.

Kynunos FO.U., Tlamenko ®.®. OcHOBBI COBpeMEHHONH MHPOPMATUKH. —
N3n-Bo «Jlauby, 2-e uzn. Ucnp., 2011. — 256 c.

Kymunos FO.U., ITamenko @.®. IlpakTukym 1o OCHOBaM COBPEMEHHOM
uHdopmatuku. — M3n-Bo «Jlanwy, 1-e uzm., 2011. — 352 c.

CumonoBuu C. B. Hndopmaruka. bazoswiii kypc / moxm pen. C. B.
CumonoBuya. - 3-e¢ uza. - CIIO. : ITutep, 2013. - 637 c.

10.B. B. Tpodumor [u ap.]. UudopmaTuka: yued. mans By30B : pek. Yueo.-

MeTtoj. o0-HueMm, moa pea. B. B. Tpodumosa. - M.: FOpaiit, 2011. - 911 c.

6.2. IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHON CeTH
NuTepHeT, HEOOXOAUMBIX /1JI51 OCBOCHUS U CHUIJINHBI:


https://e.lanbook.com/book/98010

. Uudopmatuka u undopmanmonnsie TtexHomoruu. Yuebonuk mis CIIO.

https://www.biblio-online.ru/viewer/A52C9718-37DB-47E5-A6AE-
2CAO02F36F163#page/2

Marematnka wu wuHbopMmarhka. YueOHuk u mnpaktukym qias CIIO.
http://fictionbook.ru/static/or3/view/or.html?

art type=4&file=22184574&art=18961809&user=0&trial=1

. Kypc JEKIUI o uH(popMaTHKe TUTSt CIIO.

http://nsportal.ru/shkola/informatika-i-ikt/library/2015/02/24/kurs-lektsiy-
po-informatike-dlya-spo

3arnaBue ¢ skpaHa MHpOpMalMOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON
nesitenbHOCTH http://nashol.com/2015101186923/informacionnie-tehnologii-

v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-
0-1-2014.html.

. 3armaBue c¢ o9kpana HMudopmarnmonno—npaBoBas cucremMa «Komeke»

http://www .kodeks.ru/search.html.
3arnaBue ¢ 3kpaHa CrpaBouHo — npaBoBas cucrema «Koncynprantllnrocy»
http://www.consultant.ru/.

6.3. IlepeueHb MH(OPMANUOHHBLIX TEXHOJIOTHH, HCHOJb3yeMbIX MPHU

OCYIIECTBJICHUN 06p33OBaTeJILHOFO nmponoecca mo ITMCIHMIJIMHE:

Ne

/o

HoroBop Ne, nata,

HaunmenoBanue nporpaMMHOT0 00ecTiedeHUs
OpraHu3aIus

JInieH3noHHOE MPOrpaMMHOe o0ecneyeHne

MicrosoftWindows 7

AKT Ha nepenauy npas H-

2 Microsoft Office 2010

0005792 ot 08.06.2011 rona

W

Kaspersky Business Space Security Russian Edition

CB0001HO pacnpocTpaHsieMoe NPOorpaMMHoe odecrnedeHne

LibreOffice 6.3.3

IAdobeAcrobatReader

MozillaFirefox 83.x

Opera 72.x

NP W[ —

GoogleChrome 86.x.

7. ONUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3blI,
HEOBXOJIUMOMH JJ151 OCYIIIECTBJIEHUSI
OBPA3OBATEJBHOI'O ITPOHECCA 110 JUCHUIIVIMHE

No
n/m

HanmenoBanue OcHoBHOE 000pyT0BaHKE dopma UCIOTb30BAHUS
000pyIOBaHHBIX
Y4EOHBIX
KaOMHETOB,
nabopaTopuid U Jp.
O00BEKTOB JIJIst
TIPOBEICHUS
y4eOHBIX 3aHATHI




Aynuropus 340a

Criennanu3upoBaHHas
MeOelb: CTOJIbI YYEHUYECKHUE
- 19 IIT., CTOJII
npernojasarenss — 1 T,
cTysbs - 40 mrT.

Texnuueckue
ob0yuenus: 3D  Ilpunrep
Raise3D Pro2, Jlocka
MapkepHas, WHTepakTHBHAas]
YJIIBTUCEHCOpHAs TIaHEeJTh)
Teach Touch 3.5 86", UHD,
O06pa3zoBaTENbHBIN
POOOTOTEXHUYECKUN MOJTYIIH
"DKCHepTHBIN yYpOBEHB",
TpubyHna, Jlocka MapkepHas,
'Y4eOHO-HarIsIAHbIE TOCOOUS.
Cnucok 110 Ha kommbroTEpE:
Microsoft Windows 7,
Microsoft  Office 2010,
Kaspersky Business Space
Security Russian Edition,
LibreOffice 6.3.3, Adobe
Acrobat Reader, Mozilla
Firefox 83.x, Opera 72.x,
Google Chrome 86.x.

cpez[CTBa|HH(130pMauT0Hme

JlaGopatopus MH(POPMALMOHHBIX
CUCTEM U TexHojoruil (yueOHas
QyUTOpUS JJIsl TIPOBEJCHUS 3aHATHH
IIEKLIMOHHOTO THIIA, 3aHATHH
cemMuHapckoro Tumna) /Jlabopatopus
TEXHOJIOTMI B
NpoeCCUOHATIBHON  JIeATEIBbHOCTH

Ne340a

Aynuropus 343

CrenuannsupoBaHHas

Mebenb: CTOJIBI
y4eHu4eckue - 13 mr., cTon
npenojgasarens — 1 mT.,
CTYJIbSI - 13mrr.
TexHuueckue cpeacTBa
00y4eHHs: KOMIBIOTEPHl Ha
6aze mponeccopa Pentium,
00beTMHEHHBIX B
JIOKaJIbHYIO CceTh u
UMEFOTIINX TOCTYTI B
Wureprer, noctyn k SO0UC
- 12 IIT.,
[Ipoexktop  Acer P5281,
OKpaH HAaCcTeHHBIH Screen
Media Ha mratuBe ProView

180*180, Hocka
MapKepHasl.
YyeOHO-HarISI AHbIE
oCcoous.

Crmmcok I10 Ha
KOMITBIOTEpE: Microsoft
Windows 10 , STDU

Viewer, ApxuBatop 7-zip;
bpayzep Google Chrome,
Python, Maplnfo Pro 16,
Pascal ABS.NET, Anylogic,
AutoCAD 2020, MPC-HC,

YyebHas ayIUTOPUS TSt
NIPOBE/ICHUS 3aHATHHA JIEKIIMOHHOTO
THUIIA, 3aHATHI CEMUHApPCKOTO THIIA,
KypCOBOT'O MIPOEKTUPOBAHUS
(BBITIOJIHEHUS KyPCOBBIX paboT)

Total = Commander, 1C




ITpenmpusitue 8.3, 1C
[Ipeanpusitue 8.

Aynuropus 227a | Cnenuann3upoBaHHast VYuebHas ayIUTOPUS JUTS
MeOerb: CTOJIBI | TPOBEJICHUS 3aHATUN JIEKIIMOHHOTO
yueHnueckue - 11 mT., cTos | THMma, 3aHATHI CEMUHAPCKOTO THUIA,
nperofaBarenss — | IOT., |TPYNIOBBIX W WHAMBHIYaJTbHBIX
CTYNbs - 52 mIT. KOHCYJIbTAllH, TEKYILEro KOHTPOJIS
Texauueckue CpeICTBa M TMPOMEKYTOYHOM aTTectauuu /
00yueHHS: Be6-kamepa | Kabuner nadopmaruku Ne227a
LOGITECH HD Pro €920,

WuTepakTHBHAS JI0CKa,
VaeTpabyk ASUS Zenbook
14, Hoyroyk HP 17-
cal066ur, IIK MonoGnok
Monobloc HP AIO 24-
dp0014ur 23.8" 10 .,
rojoBHble TenedoHBl Sven
AP-G999MV 11 IIT.,
Tenesuzop LCD LG
UE75TU7100UXRU,
ITpuarep BROTHER HL-
L3230CDW, [TpunTep
M®VY HP LaserJet Pro MFP
M132fn, ®aumyapr, [Jocka,
OKpaH 2 IT.,
Buneonpoektop 2 miT.
Y4eOHO-HarIAHbIE
nocoous.

Crnucox 110 Ha
KOMIIBIOTEPE: Microsoft
Windows 7,  Microsoft
Office 2010, Kaspersky
Business Space  Security
Russian Edition, LibreOffice
6.3.3, Adobe Acrobat
Reader, Mozilla Firefox
83.x, Opera 72.x, Google
Chrome 86.x.

Aynuropus 303 | CnenManu3upoBaHHAs Aynuropus JUTS IIPOBEICHUS
Mebenb: Ctonm - 11 1T.; | KOHCYJIBTAIIMOHHBIX u
Cryn - 11 LIT. | CAMOCTOSATENIbHBIX 3aHATHI;
Texuuueckue CpPEACTBA |3aHATUH  CEMHHApPCKOrO0  THIIA,
00yueHHs: 11 |uHAMBHUIyalbHBIX ~ KOHCYJbTALUH,
HEePCOHAIBHBIX KypCOBOI'O POEKTUPOBAHUS
KOMIIBIOTEPOB (BBITIOJIHEHUS KyPCOBBIX paboT)
HNOJKJIIOUYEHHBIX K  CETH

"NHTepHer" M IOCTYyNIOM B
AIIEKTPOHHYIO
UH(POPMALMOHHO-
00paszoBaTenbHYIO cpeny
OI'bOY BO MHpkyrtckoro
Ay u AIEKTPOHHO-
OubIMOTEUHYIO CUCTEMY
(2JIEKTPOHHOM OMOIHOTEKH);




ckanep CanoScan LIDE 110
- 2 wr.; [Ipuarep HP Lazer
Jet P 2055 - 1 wr.; IIpuntep
HP Lazer Jet M 1132 MFP -

1 IIT.
Crucok 110 Ha
KOMITbIOTEpE: Microsoft
Windows 7,  Microsoft

Office 2010, Kaspersky
Business Space Security
Russian Edition, LibreOffice
6.3.3, Adobe Acrobat
Reader, Mozilla Firefox
83.x, Opera 72.x, Google

Chrome 86.x.

8. KOHTPOJIb M OLIEHKA PE3YJILTATOB OCBOEHMUSI
JUCLUTIJIMHBI

KOHTpOJ'IB N OLCHKA PE3YyJIbTATOB OCBOCHHA AUCHUILIMHBI OCYIICCTBIISICTCA
mpernogaBaTcjiceM B IPOLECCC MPOBCACHUSA IMPAKTHYCCKHUX 3aHHTHﬁ, BBIITOJIHCHU A
O6y‘{aIOHII/IMI/IC$[ HMHIAUBUAYAJIbHBIX SajlaHI/Iﬁ U TCCTUPOBAHUA.

Pe3yabTarhl 00yyeHus
(0CBOEHHbIE YMEHUSI M 3HAHUS)

@opMBbI U MeTO/IbI KOHTPOJISA M OLIEHKH
pe3yabTaToB 00y4YeHHsl

Ymemns:

— HWCHOJB30BaTh MH(POPMAITMOHHBIE
pecypchl Ul IOUCKA M XpaHEHUs
uH(popMaluy;

— 00pabaTbIBaTh TEKCTOBYIO U TAOIUYHYIO
nH(pOpMaILIIO;

— HCHOJb30BATH JEJOBYIO IpauKy U
MyJIBTHMEIanH(OPMAIIHIO;

— C€O03/1aBaTh MPE3EHTALUY;

— TMPHUMEHSTh AHTUBUPYCHBIE CPECTBA
3alUThl HH(OPMALIUH;

— YHUTaTh (MHTEPIPETUPOBATH) HHTEPDElic
CMEeLUAIN3UPOBAHHOTO IPOTPAMMHOTO
o0ecrieyeHns, HaXOIUTh KOHTEKCTHYIO
MIOMOIIlb, pabOTaTh C TOKYMEHTaLuell;

— TMPHUMEHSATH CTICIUATTU3UPOBAHHOE
porpaMMHoOe obecrieueHue i coopa,
XpaHeHUs1 ¥ 00pabOTKH OyXTaaTepcKon
nHpOpMaLUU B COOTBETCTBHUHU C
M3y4aeMbIMU PO(eCcCHOHATEHBIMU
MOJyJISIMH;

— TIOJIb30BAThCS ABTOMATH3MPOBAHHBIMU
cUcTeMaMHM JIeJIONPOU3BOICTBA;

MIPUMEHSTH METOBI M CPEJICTBA 3ALTUTHI

OyxraJTepckol nHhopMaIuu;

Tekylunii KOHTPOJIb 3HAHUH, BBIIIOJIHEHUE
MpEe3eHTalN, TECTOBBIX 3aJJaHUI, c1ada
KOHTPOJILHOM pabOTHI.




Buamo:

— OCHOBHBIC METOJIBI U CPEJICTBA
00paboTKu, XpaHeHHUS, TIepeIadn 1
HaKOIUICHUS WH(OPMAIINH;

— Ha3HaYeHHE, COCTAaB, OCHOBHEIE

XapaKTepPUCTUKH OPraHW3alMOHHOW U

KOMHBIOTCpHOﬁ TCXHUKU,

— OCHOBHBIC KOMITIOHCHTBI KOMITBFOTCPHBIX
ceTeﬁ, IMPUHIUIIBL MaKeTHOM nepeaayu
JAaHHBIX, OpraHru3alruio MEKCETCBOIO

B3aI/IMO,[[eI>'ICTBI/ISI;

— HAa3HA4YCHUC W INPHUHIUIILI UCIIOJIb30BAHUA

CHUCTEMHOTO U MPUKJIAAHOTO
MIPOTPaMMHOTO 00€CTICUCHHS;

— TEXHOJIOTHIO MOUCKa UH(OpMAIUU B
HH(OPMaLMOHHO-TEIEKOMMYHHUKAIIHOHHOM
cetu "Unrepuer" (nanee - cerb HTEpHET);

— TMPUHIUIBI 320U THl UHPOPMAIIUHU OT

HCCAHKINMOHUPOBAHHOI'O JOCTYIIA,

— IIPABOBBIC ACIICKTHI NCITOJIb30BAHHUA

MH(OPMALIMOHHBIX TEXHOJIOTHH U
MIPOTPaMMHOTO 00€CTICUCHHS;

— OCHOBHBIC ITIOHATHA aBTOMaTPI3Hp0BaHHOfI

00paboTku uHpopManuy;
— HalpaBJICHUS aBTOMATH3AI[UU
OyXTaJITEPCKOMN JeSATEIHHOCTH,

— HAa3HA4YCHUC, IIPUHIUIIBI OpraHrU3alun U

JKCIUTyaTaluy OyXraJlTepcKux
MH(POPMALIMOHHBIX CHCTEM;

OCHOBHBIC YI'PO3bl U MCTOABI o0OecreyeHus

nHGOPMAIIMOHHON 0€30MaCHOCTH.

dopMbl, METOJIbI KOHTPOJS U OLEHKU Pe3yJIbTaTOB OOYUYEHHUsS JOJIKHBI
MO3BOJISITH IPOBEPATH Y 00yyaromuxcsi chOpMUPOBAHHOCTh MPOPECCUOHATIBHBIX U

00IIUX KOMIIETEHITMH, 00€CTICYMBAIOIINX UX YMCHHSI.

Texymui KOHTPOJIb 3HAHUM, BBIITOJIHECHUE
IIPE3EHTAlNM, TECTOBBIX 3a/IaHUM, cllaya
KOHTPOJIbHOM pabOTHI.

Pe3yabTaThl OcHOBHBIE MIOKA3aTeJIN DopMBbI U METOABI
(ocBoeHHbIe PO eccuoHAIbHbIE OLICHKH pe3yJIbTaTa KOHTPOJISI M OLEHKU
KOMIIETEHIIMH)

IIK 1.1. O6pabaTbiBaTh
NepBUYHBIE OyXTaJITepCKHe
JTOKYMEHTHI,

- IEMOHCTpAIHs HaBBIKOB
00pabOTKN EPBUYHBIX
OyXranTepcKux JTOKyMEHTOB

Tekymnii KOHTPOJIb:

- OLICHKA BBIITOJIHCHUA
TECTOBBIX 3aJaHUN I10
KKJIOMY pa3zieny.

IIpomexyTOUHBIN
KOHTPOJIb: KOHTPOJIbHAS
paborta (3auer 1o
pe3yibTaTam
KOHTPOJIbHOHN pabOThI)

PesyabTarhl OcHoBHbBIE OKA3aTEJIN ®opMBbI M METOABI
(ocBOCHHBIE 00IIME OLICHKH pe3yJibTaTa KOHTPOJISI M OLIEeHKH
KOMIIETeHI[UH)

OK 01. Beibupats criocoObl

— ACEMOHCTpalysa MHTEpECa K

- BKCIIEPTHOE HAOIIO/ICHUE




pelieHus 3a1a4
PO eCCUOHAIBHON e TEHHOCTH
MPUMEHHUTEIBHO K Pa3IHYHBIM
KOHTEKCTAaM,;

Oynymiei mpodeccuu

OK 02. OcymiecTBasiTh MOUCK,
aHaJIN3 W UHTEPITPETALIHIO
nH(pOpMaIuu, HEOOXOAUMOH ISt
BBITTOJTHEHHS 33144
npodeccHoHaNbHOM
JIEATEIIBHOCTH;

— omeHka 3¢ dexkTuBHOCTH U
Ka4dyeCTBa BBIIIOJIHCHHUA 3a1a4
poheCCHOHAIBHOM
JIeSTeITbHOCTH;

- DKCTIIEPTHOE HaOJII0IeHHE
1 OIICHKA JAESATEIbHOCTH
CTyJZIeHTa B TIpolecce
oOydeHwus, Ha
NPaKTUYECKHUX 3aHATHAX;

OK 03. IInanupoBats u
peann30BbIBATH COOCTBEHHOE
npodeCCHOHATIBHOE U TMYHOCTHOE
pa3BUTHE;

— PpellIeHne CTaHJAPTHBIX U
HECTaHAAPTHBIX
poheCCUOHANBHEIX 33724 B
chepe SKOHOMUKHU U
OyXTaJITEPCKOTO YUETa;

- HAOIIoZieHUE U OIICHKA
paboThI HA MOJICITUPOBAHUE
U pelleHne HECTaHAapTHBIX
CUTYAaLIN;

OK 04. PaboTaTb B KOJUIEKTHBE U
KoMaH[ie, 3 (HEeKTUBHO
B3aMMOJICHCTBOBATH C KOJIJICTAMH,
PYKOBOJICTBOM, KIIMEHTAMU;

— JIEMOHCTpAILUs Ka4eCTB JIJIs
paboThl B  KOJUICKTHBE W
KOMaH/Ie;

- HAOIIoZieHUE U OIIEHKA
JCATCIIBHOCTHU CTyILCHTOB
IIPH [IOJATOTOBKE JTOKJIA/I0B;
- HaOroeHue 3a
HCIIOJIL30BaHUEM
MHGOPMAITMOHHBIX
TEXHOJIOTHH;

OK 05. OcymecTBasTh yCTHYIO U
MMCbMEHHYIO KOMMYHHUKAIUIO Ha
roCy/1apCTBEHHOM SI3bIKE
Poccutiickoi denepanuu ¢ y4eTom
0COOEHHOCTEH COLMAIBHOTO U
KyJbTYPHOTO KOHTEKCTA,

- ICMOHCTpAIHSI HABBIKOB
WCTIOJIb30BaHHUS
MHGOPMAITTOHHO-
KOMMYHHKAITMOHHBIX
TEXHOJIOTHH TSl pELICHUS
3a7a4 SKOHOMHKH U
OyXTaJITEPCKOTO YUETa;

- HaOIoIeHNE 32
(hopMUpPOBaHHEM HABHIKOB
paboTHI B TI00ATBHBIX,
KOPIOPATUBHBIX U
JIOKaJIbHBIX
MH()OPMAIIMOHHBIX CETIX

OK 06. I1posiBIISITh TpakIaHCKO-
MATPUOTHYECKYIO TTO3UITHIO,
JEMOHCTPUPOBATH OCO3HAHHOE
MMOBEJICHUE HAa OCHOBE
TPaAUITHOHHBIX
0011IeueI0BEUeCKUX I[EHHOCTEH;

— B3aUMOJIEHCTBHE
oOyJaronuxcs u
npenojaBarenel B Xxoae
o0y4eHus;

- HaOJIIOICHUE 32 POJIBIO
00yyJaromuxcs B IpyIile;

OK 07. ConencTBOBaTH — JIEeMOHCTpaIus JIMYHBIX | - MOHUTOPHHT Pa3BHUTUS
COXPAHCHHUIO OKPY’KAIOIICH CPe/Ibl, | KAYECTB 10 COJACUCTBHUIO JIMYHOCTHO-TIpOeccHo-
pecypcocOepeKeHHUIO, COXPaHCHUIO OKPYKAOIIEH | HAIBHBIX Ka4€CTB
3 PEKTUBHO JICHCTBOBATH B CpEbL, obyuaromerocs;
YpE3BbIYANHBIX CUTYAIHSX;
OK 08. Hcnonws3oBath cpeacTpa — OpraHm3arus - KOHTPOJIb BBIIIOJIHCHHUS
(bU3NIeCKOil KyJIbTYphI IS CAMOCTOSITENBHBIX  3aHATHH | HHAUBHAYaTbHOM
COXpaHEHHUs U YKPEIICHUs (Gu3MUeCcKO KyIbTypbl JJis | CAMOCTOSTENILHON pabOThI
SHOpOBBH B HpOHeCCC COXpaHCHUA )51 YKPCIUICHUSA 06yanomeroc;1;
npodeccHOHANLHON IeATENbHOCTH 3H°p063"’[5
¥ TIOJIIEPKaHUs HEOOXO0IUMOTO — COOIIOACHHE THTACHBI

o Tpyaa u TEXHUKHU
YpOBHS (PU3HUUECKOM

0e30IMacHOCTH

IIOATrOTOBJICHHOCTH,

OK 09. Ucmonb30Barh
nH(GOPMAIMOHHBIC TEXHOJIOTHH B

— aHaJn3 MHHOBaUui B cdepe
9KOHOMHUKHU M OYXTaJITepCKOTO

- HaOJIO/ICHHE 33 yYaCTHEM
B KOHKypcax

npodeccHoHaIbHOM y4era; po(ecCHOHATEHOTO

JEATEIIbHOCTH; MacCTEpCTBA U OJIMMITHadax.
b

OK 10. ITonp3oBaTbcs — JIEMOHCTpAIIMS HABBIKOB MO | - HAOJIIOJCHHE 33 y4aCTHEM

npodeccHoHaNbHOM 3QIOTHEHHUTO B KOHKypCax

JTOKyMEHTAaIuen Ha

npodeccruoHaILHOM

npogecCHOHATEHOTO
MacTepcTBa U OJIMMIIHNAIAX.




FOCYyJJapCTBEHHOM W HHOCTPAHHOM
SI3BIKAX;

JIOKYMEHTalMU Ha
roCyJIapCTBEHHOM U
WHOCTPAHHOM SI3BIKax

OK 11. cnons3oBaTh 3HaHUS 1O
(MHAHCOBOM TPAaMOTHOCTH,
TUTAHUPOBATh
MpeaPUHUMATEIBCKYIO
JESTEILHOCTD B
npodeccuoHanbHOM cdepe.

— JIEMOHCTpalUsl HaBbIKOB T10
HUCIOJIL30BAHUIO 3HAHUN
(hMHAHCOBO IPaMOTHOCTH

- HaOJroIeHHe 32 y4acTHeM
B KOHKypcax
npodeccHoHaIBHOTO
MAaCTECpCTBA U OJIMMIIMAdaX.




PaGouas mporpamma coctaBieHa B COOTBETCTBUM ¢  DeaepanbHbIM
roCyJ1JapCTBEHHBIM o0pa3oBaTeIbHbIM CTaHJIAPTOM CPEIHETO
npodeccuonansaoro oopazoanusi (PI'OC CIIO) mo cmemmansaocTH 38.02.01

DKOHOMUKA U OyXraiaTepcKuil yueT (Mo oTpacisim).
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MPCIioaaBaTcjib BBICIIIEH KB&HHSI!HK&!!HOHHOﬁ KaTCrroOpHru, O.B. CrenaHoBa

(0onxncnocms, U.0O. Damunus)

ITporpamMma o100peHa Ha 3aCelaHnU IIPEIMETHO-IUKIOBOH KOMUCCUHU COLUAIBHO-
HSKOHOMHYECKUX U €CTECTBEHHOHAYYHBIX JUCLMIUINH
rpotokost Ne 10 ot «24» uronsa 2021 r.

ITpencenarens ITIIK O.B. Jlonrux
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