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1. IIEJIA Y1 3AJIAYM OCBOEHMS TUCHUATIIMHBI

Ileab 0CBOCHUA TUCUMIIIMHBI:

- O3HAaKOMJIEHHE C COBPEMEHHBIMH WH(MOOPMAIIMOHHBIMUA TEXHOJOTHSIMUA W
CUCTEMaMH, NPUOOPETCHHE HABBIKOB WCIOIB30BAHUS WX B MPOGECCHOHATBHON
JEATEBbHOCTH.

OcHoBHbBIE 321241 OCBOEHUS U CIUNJINHBI:

- M3y4YEHHE OCHOB CO3JIaHMSI U WCIIOJIL30BaHUS COBPEMEHHBIX MH(OPMAIIMOHHBIX
TEXHOJIOTHUH;

- O3HAKOMJIEHUE C COBPEMEHHBIM COCTOSHUEM M TEHJICHIMSIMU aBTOMATH3alUU
3a/lay YNpaBleHUs NPEANpUATAEM W TaKeTaMH MpuKiIagHeix mporpamm (IITIIT)
peleHus 3a1a4 10 OTPacisaM;

- TIOJIyYeHHE HAaBBIKOB OCBOCHHS MEPCIEKTUBHBIX M HanboJiee pacrpoCTpaHEHHBIX
METOJI0B U CPEACTB aBTOMATU3ALINM 33]1a4 yIIPABJICHUS MPEINPUATHEM.

PesynsraTom ocBoenus auctuiuinibl «OI1.08 MHbopManmoHHbIE TEXHOIOTUH B

npodeccHoHanbHON ACATENBHOCTH / AmanTuBHBIE WH(POPMAIMOHHBIE TEXHOJIOTHN
oOyuatonumucs no cneruanbHoctd 38.02.01 DxoHomuKa U OyXrantepckuil yder (1o
OTpaciisiM) SIBJISIETCS OBJIAJCHHE OCHOBHBIM BUIOM MPOGECCHOHATBHOU AEATEIHHOCTH
(BIT/I) ¥ cOOTBETCTBYIOIIUMHU KOMIIETECHIIUSIMU.

2. MECTO JUCHUILJIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IHPOI'PAMMBI

Huctumunaa «OI1.08  WudopmainmoHHble TEXHOJOTMH B MPOGECcCHOHATBHON
nesTenbHOCTH /  AJanTuBHbIE WH(DOPMAIMOHHBIE TEXHOJIOTHI HAaXOJUTCSA B
00s13aTeNIbHON YacTH MUK 001enpodeccuoHaIbHBIX JUCITUIUIMH YYEeOHOTO IJIaHa.

JuciuniarHa u3zydaercss Ha 2 Kypce B 3 cemectpe (ouHoe oOydeHue), 1 xypce
(3ao4yHOE OOyUeHue).



3. HEPEYEHb IIVTIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUA 11O
JAACIUIIVIMHE, COOTHECEHHBIX C INTAHUPYEMbIMU
PE3YJbTATAMHA OCBOEHUS OBPA3OBATEJIBHOM NPOT'PAMMBI

B PE3YIbTATC OCBOCHUS NUCHHUIIINHDI O6y‘l&[0H.IPIfICH JOJIZKCH OBJIAACTh YMCHUAMMU U
3HaHUSIMHU B LICIIAX HpI/IO6p€TCHI/I$[ clIeayrommx KOMHCTGHIII/II\/’I

IInanupyemble pe3ybTaThl 00y4eHHS 110
Kon HaumeHoBaHue pe3yjbTaTa 00y4eHUs AUCIHILTHHE,
XapaKTepu3ylolue 3Tamnbl
(opMHUpOBaHUSA KOMIIETEHIINH

Br16upaTh ciocoObl perienus 3a1a4y B o6sacT 3HaHNA U NOHUMAHUA (A)
OK 1. npodeccuoHaIbHOM e TeTbHOCTH

IIPUMEHUTEIBHO K Pa3IMUHbIM

KOHTEKCTaM;

Ocy11ecTBIATh OUCK, AaHATU3 U 3HaThb:
OK 2. | HHTEpHpeTaLuio uHpopMaLuy, — OCHOBHBIE METOJIBI U CPEICTBA

" | HeoOXOAMMOM AJIs1 BBITIOJIHEHMS 3a/1a4 00palboTKu, XpaHEeHHUs, IepeJaun U
npodecCUOHATIbHOM J1eTebHOCTH, HaKOIJICHUsl HHPOpMALIUY;
[InanupoBaTh U peanu30BbIBATH — Ha3HaueHHue, COCTaB, OCHOBHbBIE

OK 3. | coOGcTBeHHOE MpOohecCHOHATBbHOE U XapaKTEPUCTUKU OPTaHU3allMOHHON U
JIMYHOCTHOE Pa3BUTHE; KOMITBIOTEPHON TEXHUKH;
PaboTaTh B KOJUIEKTHBE U KOMaHJIE, — OCHOBHBIE€ KOMIIOHEHTBI KOMITBIOTEPHBIX
OK 4. | a¢dexkTnBHO B3aUMOJIEHCTBOBATH C CeTel, MPUHIINIBI TAaKETHOW nepeaayun
KOoJuIeraMu, pyKOBOACTBOM, KIIMCHTAMU, AAaHHBIX, OpraHA3aluI0 MCKCETCBOI'O
OcCy1ecTBIATh YCTHYIO U TIUCbMEHHYO B3aUMO/ICHCTBHS;
KOMMYHHUKAIIMIO HA TOCYJapCTBECHHOM — Ha3HAa4YCHHC U IIPHUHIMUIIBI
OK' 5. | a3bixe Poccuiickon denepanyu ¢ y4eTom UCIIOJIb30BaHUS CHCTEMHOTO U
OCOOCHHOCTEH COIMAIIBHOTO U MPUKIATHOTO MPOTrPAMMHOI0
KYJIbTYPHOI'O KOHTEKCTa o0ecrnieueHus;
[TposBIATE TPpaKIAHCKO-TTATPUOTUYECKYIO — TEXHOJIOTHIO ITOUCKA UH(POPMAIUU B
OK 6. | MO3HLHIO, IEMOHCTPHPOBATL OCO3HAHHOE MH(OPMALIHOHHO- 5
MOBEACHHUE Ha OCHOBE TPaJUIIMOHHBIX TCJICKOMMYHHUKAITUOHHOU CETHU
00IIeYeT0BeUECKIX [IEHHOCTEH; "Hurepuer" (nanee - cets MHTEpHET);
CopnelicTBOBaTh COXPaHEHUIO — TPHHIHUIIBL 3AIUTEl HHPOPMALHH OT
OK 7 Opr)KaI'OH_[eﬁ cpensl, HCCAHKIMMOHHWPOBAHHOI'O JOCTYIIA,

" | pecypcocGepexennio, 3hHEKTHBHO — IPaBOBBIE ACIEKTHI UCIIOJIb30BaHUS
JICUCTBOBATh B UYPE3BBbIUYAMHBIX CUTYAIIMSIX; MH(pOPMALMOHHBIX TEXHOJIOTHIT 1
Hcnons3oBathk cpeacTBa GU3NIECKOi IPOrPaMMHOTO 00ECTIeYCHNUS;
KyJBTYPBI U1l COXpaHEHUS U yKperieHuss | — OCHOBHBIC IIOHATHSA

OK 08. | 3OPOBBSA B mporiecce npodeccuoHanbHOM aBTOMaTHT‘I’Ip(')BaHHOI7I 00paboTku
" | AeSATEenpHOCTU U OAEPKAHUS HH(pOpMau;
HE00X0IUMOT0 YPOBHS (hU3HUECKOMN — HalIpaBJICHUA aBTOMaTH3aluu
IIOITOTOBJIEHHOCTH, OyXraiaTepckoil 1esTenbHOCTH;
CII0/1630BaTh NHPOPMALMOHHDIE — Ha3HAuYEHUE, IPUHLUIBI OPraHU3aALNU U
OK 9. | TexHOMOrHMY B NPOdhecCHOHATBLHON IKCIUTyaTaIK OyXTalTepeKuX
NEeATENBHOCTH; MH(POPMALIMOHHBIX CHCTEM;
OK 10. | TTonb30BaThest MPOPECCHOHATBHOM — OCHOBHBIC yTPOSBI 1 METOIIBI
JTOKyMEHTAlUMEN Ha TOCYIapCTBEHHOM U obecrievenys MHPOPMAIOHHON




HMHOCTPAHHOM A3bIKAX; 0C30IMacCHOCTH.

Hcnonp30Bath 3HaHUS 110 (PUHAHCOBOM
rpaMOTHOCTH, IIJIAHUPOBATH
OpeANPUHUMATEIBCKYIO ICATEIBHOCTD B
npodeccuonanpHOM chepe.

OK 11.

B 00s1acTH HHTEIEKTYAJIbHBIX HABBIKOB

(B)

Ymersn:

— HWCTOJB30BaTh HH(POPMAITHOHHBIE

OO0paOaTbIBaTh NEPBUUHBIE OyXTIalTEepCKUE PECYPCHI JUIs TIOUCKA M XPAHEHUS

JIOKYMEHTBI; uHpOpMaLNH;

— 00pabaTbIBaTh TEKCTOBYIO U TAOIUYHYIO
WHPOPMALIHUIO;

— HCHOJb30BATh JIEIOBYIO rpauKy U
MYJIbTHMEIHanH(POPMAIIHIO;

— CO03/1aBaTh MPE3EHTALINY;

— TPHUMEHSTHh aHTHBHPYCHBIC CPEICTBA
3alMThl HHPOPMALINY;

— YHuTaTh (MHTEPIPETHPOBATH) HHTEPDEtic
CMEeLUAIN3UPOBAHHOTO IPOTPAMMHOTO

IIK1.1. o0ecriedeHus, HaXOUTh KOHTCKCTHYIO
MIOMOIIlb, paboTaTh C TOKYMEHTaLUEH;

— TPHUMEHSTH CIEIHATN3UPOBAHHOE
porpaMMHoe obecrieueHue 1 coopa,
XpaHeHus ¥ 00paboTKH OyXraaTepcKon
MH(pOpPMAaLIUU B COOTBETCTBHHU C
M3y4aeMBbIMU NPO(ecCHOHATEHBIMA
MOJYJISIMH;

— TIOJTb30BAThCSI aBTOMATH3UPOBAHHBIMU
cUCTEeMaMH JIeJIONPOU3BOCTBA;

— TPHUMEHSATh METOJIBI ¥ CPEJICTBA 3AIIUTHI
Oyxrajrepckor nHMopMaIuu;

4. OBPBEM JUCIHUIIJIMHBI B BAYUETHBIX EIMHUIIAX C YKASAHUEM
KOJINYECTBA YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY
OBYYAKOIIUXCHA C ITPEITIOJABATEJIEM (ITO BUJAM YYUEBHbBIX
3AHATHUN) 1 HA CAMOCTOSTEJIBHYIO PABOTY OBYYAIOIUXCSI
OO6mmas TPy 10€MKOCTh JUCIUILIMHBI COCTABIIsIECT 36 4acoB

4.1. O0beM JUCHUIJIMHBI U BU/AbI Y4eOHOU padoThI:

4.1.1. Ounas ¢popma o0yuyenusi: Cemectp —3, BUJ OTYETHOCTH — KOHTPOJIbHAsA paboTa
(3auet mo pe3yybTaTaM KOHTPOJIBHON pabOThI).

Buj yueOHoi1 padoThI O6bem yacoB O6bem yacoB
BCETO 3 cemecTp
OO0masi Tpy10eMKOCTb M CUMILIHHBI 36 36
Oobs3aTenbHas yueOHasi HATPY3Ka (Bcero) 32 32
B TOM YHCIIE:
Jlextmnm (JI) 4 4
[TpakTrueckue 3anstus (113) 28 28




Jlaboparopusie paboTs (JIP)

KoncyabTanuu

NN |
NN

CamocTosiTe/ibHas1 padoTa:

Kypcogoit mpoekt (KII) - -

Kypcosas pabdota (KP) - -

PacuetHo-rpaduueckas padora (PI'P) - -

Pedepar (P) - -

Occe (9) - -

KonTponbhas pabota - -

CaMOoCTOsITENIbHOE U3YUEHUE Pa3/IeIOB 2 2

Camornonroroska (mpopaboTka 1 MOBTOPEHHE JEKIIMOHHOTO
MaTepuaia U MaTepuasia y4eOHUKOB U yUEOHBIX TOCOOuiA,
MOJrOTOBKA K JIa00OPaTOPHBIM U MPAKTHUECKUM 3aHATHUSM,
KOJUJIOKBUYMaM, pyOeKHOMY KOHTPOJIIO U T.[.)

IloaroToBka u ciaya 3K3aMeHa - -

IToaroroBka u cmaya 3adera - -

4.1.2. 3aounas ¢opma odyuenusi: Kypc - 1, BUJl OTYETHOCTH — KOHTpOJIbHAs paboTa
(3a4eT 1Mo pe3ysibTaTaM KOHTPOJIbHON paboThI).

Bup yueOHoit padoThl O6bem yacoB O6bem yacoB

BCETO 1 kypc

OO0masi TPy10€eMKOCTb M CUMILTHHBI 36 36

Oo0s3aTesibHasi ydeOHasi HArpy3Ka (Bcero) 10 10

B TOM YHCJIC:

Jlextmm (J1) 6 6

Cemunapckue 3anatus (C3) 4 4

[Tpaktuueckue padotsl (I13) - -

CamocrosiTesibHasi padora: 26 26

Kypcosoii npoexT (KII) - -

Kypcosas pabora (KP) - -

PacuetHo-rpaduueckas padora (PI'P) - -

Pedepar (P) - -

Occe (9) - -

KoHTponbHas pabota 2 2

CamMOoCTOSITEIbHOE U3YUECHHUE Pa3JIeIOB 24 24

CamormonroroBka (mpopaboTKa 1 MOBTOPEHHUE
JIEKIIMOHHOTO MaTepHaja U MaTepraita yueOHHKOB
¥ Y4eOHBIX ITOCOOHH, IIOATOTOBKA K JJAOOPAaTOPHBIM - -
Y MIPAKTUYECKUM 3aHSATHSAM, KOJUIOKBUYMaM,
pyOEKHOMY KOHTPOJIIO U T.1.)

IloaroroBka u ciaya 3K3aMeHa - -

IloaroroBka u cimaya 3adeTa - -




5. COJIEP)KAHUE YUYEBHOU JIMCLIMTUIMHLI

5.1. Copaepxkanue IMCUMILIMHBI, CTPYKTYPHPOBAHHOE 110 TeMaM € YKa3aHUEM OTBEIEeHHOI0 Ha HUX KOJIHYeCTBA YaCcOB

U BU/IOB Y4eOHbIX 3aHATHI:
5.1.1 Ounas ¢popma o0y4eHHs:

Haumenosanue Cooeporcanue yuebnoco mamepuana, 1a60pamopHsle pabomsl U NpaKmudecKue 3aHAmus, Obwen uacos Ypoesenw
pazoenos u mem CamocmosmenbHas paboma ooy4arwuxcs, Kypcosas pabom (npoexkm) (eciu npeodycmompensvi) 0CBOCHUS.
1 2 3 4
Paznen 1. IlporpaMmmHoe oGecriedeHre BLIYMCINTEILHONH TEXHUKH
Cooeporcanue yuebHo2o mamepuana:
Tema 1.1 Beenenue. Llenu u 3agaun aucnuruinebl. Mictopust pa3BuThs WHGOPMAIMOHHBIX TEXHOJIOTH B
Baenenue. Poccun. MubopMalimoHHbIE TEXHOJIOTUU: TIOHATHE, BUABI, QyHKIMU. OOIaCcTH MpUMEHEHUS 2 2
WH(POPMAITMOHHBIX TEXHOJIOTHA. 3HAUCHUE NUCIIUTUTHHEI JIJIst Oyaymiei nmpodeccnoHaIbHOM
JeSITENIbHOCTH.
Ilpakmuueckoe 3anamue Ne 1
WnterpupoBannsiit maketr Microsoft Office: Haznauenue, GpyHKIMHM, 0COOEHHOCTH
T 12 uCTonb30BaHus. TekcToBbIi pepakTop Microsoft Word: HazHaueHue, QyHKIIMHA U BOZMOKHOCTH. 2
ema l. .
0 OcHoBHbIe TepMUHBI U TIOHATUA. 3yueHue penakropa Microsoft Word. Texnonorust co3ganus,
WKJIaJIHOE
P . BBOJIa, 0OOPMIICHUS M PEIAKTHPOBAHHUS TEKCTA.
MPOrpaMMHOE
IIpaxmuueckoe 3ansamue Ne 2
obecrnieveHue.
TexHoJIOTHS CO3AaHMS, BBOJA, ODOPMIICHHSI M PEIaKTUPOBAHMS TeKcTa. TexXHOIOTHs 2
N OpMaTHPOBAHUS TEKCTA, CO3JAHMSI KOJIOHTUTYIL.
TexcToBbIiH bop P » CO3A y
lIpakmuuecxoe 3ansmue Ne 3
pemakTop
. Texnonorus co3ganus u (HopMaTUpOBaHUS TAOJIHUI] B TEKCTOBOM JOKYMeHTe. TexHomorus 2
Microsoft Word N
paboThI ¢ rpaduKoi.
Ilpakmuueckoe 3anamue Ne 4
Pabota c rpadmueckumu 00BEKTaMU U PEAAKTOPOM (HOPMYIIL. 2
Coznanme TeKCTa MHOTOYPOBHEBBIMU CITUCKAMU, KOJIOHUATBINA TEKCT, aBTOOTJIABJICHHE.
Tema 1.3 Ilpakmuueckoe 3ansmue Ne 5 2
TaOnuuHbIit TabGnuuHbIi nporieccop. DAEKTPOHHAS Ta0IUIA: TOHATHE, PYHKIUU U BO3MOKHOCTH.
penakTop Microsoft Tabmuunsiii penakrop Microsoft Excel: ctpykrypa Tabnuunoro npoueccopa. OObeKThI
Excel AJIEKTPOHHOM TaOJIMIIBI M UX MTapaMETPBhI.




Ilpaxmuueckoe 3auamue Ne 6

N3yuenne tabnuynoro penakropa Microsoft Excel: TexHomnorus coznanus u popmatupoBaHus
00BEKTa SJIEKTPOHHOM TaOIHUIIBI, TUArpaMM. TEeXHOJIOTHsI CO3AaHMs AUarpaMM U rpaduxos.
Tumnsl AuarpaMM B 3IEKTPOHHOU TabIUIE M UX COCTaBHBIC YacTU. PegakTHpoBaHUE AUArpaMM.

Ilpaxmuueckoe 3auamue Ne 7
Oyukimuu MS Excel: monsitue, Bujbl, Ha3HaueHHUe. TeXHOIOTHs BHINOTHEHHsI PACUETOB.

lIpakmuuecxoe 3ansamue Ne 8

BrinonHeHNe BRIYUCIUTENBHBIX PACUETOB C MOMOIIBI0 MacTepa (DYHKIUH U IOCTPOCHHE
JUarpaMM JJIsl JaHHBIX TaOnuil. BeImoTHeHHE pacueToB ¢ TOMOIIBIO JIOTHYECKUX (PYHKITUI 1
MOCTPOCHHUE AMATPAMM JUIsI TAHHBIX TaOJIHIIL.

Ilpakxmuueckoe 3auamue Ne 9
ABTOMaTH3UpOBaHHAsT 00pab0OTKa CIIMCOYHBIX TAHHBIX: COPTHPOBKA, IPUMEUYaHUs, (PHUIbTpALUs,
TPYOIHPOBKA.

Tema 1.4
ABTOMaTH3MPOBAHH
oe pabouee MecTo
CIIeIIHAIIACTa B
Microsoft Access

Ilpakmuueckoe 3anamue Ne 10
ABTOMaTH3UpOBaHHbBIC paboune MecTa: MOHITHE, Ha3HaYCHUE. ba3bl JaHHBIX: MOHSTHE,
OCHOBHBIC d71eMeHThI, pyHkuu. Cuctema yrpaBieHus 0a3aMu JIaHHBIX.

Ilpaxmuueckoe 3auamue Ne 11

Nzyuenne Microsoft Access. Cozmanue 0a3bl JaHHBIX U3 OJTHON M HECKOJIBKUX TAOJIHII,
YCTaHOBKA MEXTAOJIMYHBIX CBsI3€H, 3alIiTa 0a3bl JaHHBIX MaposieM. 3anoTHEHUE Ta0IuI] 0a3bl
JAHHBIX C TIOMOIIBIO (hOPM.

Tema 1.5
Co3nmanue
Mpe3eHTalui B
Microsoft Power

IIpaxmuueckoe 3ansmue Ne 12

[Iporpamma miist cozmanus npesenrtanuii Microsoft Power Point: Ha3HadueHune, co3ganue u
neMoHcTpauus ciaiinoB. Co3zganue npeseHTanuy. HacTpoiika aHMMaluy 1 CMEHBI CIIalJI0B,
UCIIOJIB30BAaHUE YIPABISIIOIMX KHOMOK U TUIEPCChUIOK AJIS IIepexXo/ia Mo claiiiam.

Point

Camocmosamenvras paboma odyuarouje2ocs
Opranuzanus AeJI0MpOU3BOJICTBA U JOKYMEHTO000POTa € MCIIOJIb30BAaHHEM CPEJICTB

Tema 1.6 SJEKTPOHHBIX KOMMYHHUKALIHMN.

JlokyMeHTO000pOT Ipaxmuueckoe 3ansamue Ne 13
[TnanupoBaHue IEPCOHATBLHOM AESITEIBHOCTH ¢ ToMoIsio Microsoft Outlook: paGora ¢
nepeyHeM 3a/1aHuil, KaJeH1apu, THEBHUKH, 3alIMCHBIE KHIKKU, CIIUCKUA KOHTAKTOB.
Paznen 2. UnpopManmoHHO-TIOUCKOBBIE CHCTEMbI. 3a1IMTa MH(OPMAIIUN.
Tewma 2.1 | | Cooeporcanue yuebHo2o mamepuana:




Texuonorus Internet

WuTepHer: nonsaTue, HazHaueHue u pyHkuuu. [loakmoyenne uarepret. [lonck nadopmanyn B
Wntepner. Mcnonb3oBanue Internet s noucka npodeccuoHanbHOW HHPOPMALIUH.
DJeKTpOHHAs 10YTa: TIOHATHE, Ha3HAYSHHE, CO3JJaHHe U OTIPAaBKa CBOMX COOOIIECHHIA,
noJryuyeHue no4rsl. CipaBoOYHO-IIPABOBBIE CUCTEMBI: MIOHATUE, HA3HAYEHUE, BUJIBIL.

3ammra nHGOPMAITUK OT HECAHKIIMOHUPOBAHHOTO HocTyma. HeoOxoauMocTs 3ammTel. MeToabl
3alIUThl. ApXUBUPOBaHUE MH(MOPMAIIMH KaK CPEJICTBO 3aLIUTHI.

Ilpakmuueckoe 3anamue Ne 14
[Touck nndpopmanuu B cetu MIHTEpHET, cO3AaHUE 3JIEKTPOHHON ouThl. PaboTta ¢ TUIOBOIA

npodeccuonanbHON HHHOPMAITMOHHO-TTOMCKOBOM CHCTEMOM WIIH €€ IEMO BEPCHUEH. 2

CniocoOsl 3amuThl JaHHBIX. [IpoBecTH TecTUpOBaHKHE KOMITBIOTEpPA HA HATHYNE KOMIIBIOTEPHBIX

BUPYCOB.

Konmponvnaa paboma (3auem no pe3yromamam KOHmMpoabHOU padonivt) -

Koncynomayuu 2
uToro 36

5.1.2 3aounas ¢popma o0yueHusi:

Haumenosanue Cooepoicanue yuebHo20 mamepuana, 1a60pamopHslie pabomvl U NPAKMUYecKue 3aHAmus, Obven 1acos Yposens
pazoenos u mem camocmosmenbHas paboma 06y4arouuxcs, Kypcosas pabom (npoekm) (eciu npedycmompensi) 0CBOCHUS
1 2 3 4
Paznen 1. IlporpaMmmHoe obecriedeHre BHIYUCINTEILHON TEXHUKH
Conep:xanue yueOHOro MaTepuasa
Tema 1.1 Cooeporcanue yuebHo2o mamepuana:
Beenenue. Beenenue. Llenu u 3agaun aucuuruineel. Micropust pa3Butus WHGOPMAIMOHHBIX TEXHOJIOTH B
Poccun. MubopMalimoHHble TEXHOJIOTUU: TIOHATHE, BUABI, QyHKIMU. O6IaCTH MPUMEHEHUS 2 2
UHGOPMAITMOHHBIX TEXHOJIOTHA. 3HaUE€HUE NUCIUIUIMHBI AJis OyAyiiei npodeccruoHalbHOM
JeSITeITbHOCTH.
Tema 1.2
Conep:xanue y4eOHOro Marepuasa
[Tpuxknagnoe
MpOrpaMMHOE Cooepoicanue yuebHo20 mamepuana: 2 2
obecrieueHue. HurerpupoBannsiii maker Microsoft Office: Haznauenue, GyHKIHH, 0COOCHHOCTH

ucrosb30BaHus. TekcToBblil penakTop Microsoft Word: HazHauenue, GpyHKIMN U
BO3MOKHOCTH. OCHOBHBIE TEPMUHBI M OHSTHSI.




TekcToBbIN
pemakTop
Microsoft Word

Camocmosmenvhas paboma ooyuaiowe2ocs

N3zyuenne penakropa Microsoft Word. Texnosnorust co3ganusi, BBoza, opopmiieHus 1
pelaKkTUPOBaHHS TEKCTA.

TexHonorus co3nanusi, BBOa, OPOPMIICHUS U PEAaKTHPOBAHUS TEKCTa. TEXHOIOTUS
(hopmaTupoBaHUs TEKCTa, CO3AAHUS KOJOHTUTYIL.

TexHonorus co3ganus 1 GopMaTUPOBAHUS TAOIHI B TEKCTOBOM JIOKYMeHTe. TexXHOIorus
paboThI ¢ TpadUKO.

PaGora ¢ rpaduueckumMu 00beKTaMU U PeaKTOpoM HOpMyIL.

Co3maHue TekcTa MHOTOYPOBHEBBIMU CIIMCKAMU, KOJIOHYATHIA TEKCT, aBTOOTJIaBIICHHE.
Co3nanue TEKCTOBOTO JIOKYMEHTa, 0TpadOTaTh MPHEMBI PEAAKTUPOBAHUS U (POPMATHPOBAHHS
TEKCTOBBIX JIOKYMEHTOB, opopmiieHre ab3areB, padoTy co mpudTamMu U T.1I.

Tema 1.3
TaOnuuHbIH
penaktop Microsoft
Excel

CamocmosamenvHas paboma obyuaroue2ocs

TabGnuunblil npoeccop. DAEKTPOHHAS TaOIUIA: TOHATHE, PYHKLIUU U BO3MOXKHOCTH.
Tabnuunsblil pegakTop Microsoft Excel: crpykTypa Tabnuunoro npoueccopa. O0beKTbI
JIEKTPOHHOM TaOJIHUIBI U UX TApaMETPBHI.

N3yuenne tabnuunoro penakropa Microsoft Excel: Texnonorus coznanust u popmarupoBaHust
00BEKTa AIIEKTPOHHOM TaOJIUIbI, AUarpaMM. TexXHOJI0rusa Co3/1aHus 1uarpaMm U rpadukos.
Tunsl AuarpaMm B 31EKTPOHHON TabJIUIE U UX COCTaBHbIEC YacTU. PegakTUpoBaHUE IUarpaMMm.
Oynkuun MS Excel: nonstue, Buibl, Ha3HaYeHHE. TEXHOIOT U BBIIOJIHEHHS PACYETOB.
BoinonHeHne BHIYMCINUTENBHBIX PACUETOB C MIOMOIIBI0 MacTepa (PYHKIUN U OCTPOCHHE
JarpamMM JIsl JaHHBIX TaOnuLl. BhIoTHEHWEe pacyeToB ¢ HOMOIIBIO JIOTHYECKUX (PYHKIUHN U
MOCTPOEHUE AUATPAMM JUISl TAHHBIX TAOJIHII.

TexHosnorus paboTsl CO CHUCKaMHU.

ABTOMaTH3UpOBaHHAs 00pabOTKa CIIMCOYHBIX JJAHHBIX: COPTUPOBKA, IPUMEUYaHMUSI,
¢unpTpanus, rpynnupoBKa.

OTtpaboTaTh TEXHOJIOTUIO CO3AaHMS U (OPMATUPOBAHUS OOBEKTA MIEKTPOHHOHN TaOJIHUIIBI,
auarpamm, popmyi.

Tema 1.4
ABTOMaTHU3UPOBAaHH
oe pabouee MeCTo
CreIaancTa B
Microsoft Access

CamocmosmenvHhas paboma obyuaroue2ocs

ABTOMaTH3UpPOBaHHBIC paboune MecTa: MOHATUE, Ha3HaUeHUE. ba3bl TaHHBIX: TIOHATHE,
OCHOBHBIE dJIeMeHTHI, pyHKIMH. CrucTeMa ynpaBieHus 6a3aMu JaHHBIX.

Nzyuenne Microsoft Access. Cozmanue 0a3bl JaHHBIX U3 OJIHOM M HECKOJIBKUX TaOJIHII,
YCTaHOBKA MEKTAOJIMUHBIX CBS3€H, 3amuTa 0a3bl JaHHBIX TAapoJieM. 3armoaHeHue Tabauir 6asbl
JAHHBIX C TIOMOIIBIO (hOPM.

Tema 1.5
Co3nanue

Camocmosmenvhas paboma odyuaiowe2ocs
[Iporpamma aiist cozpanus npesenrtanuii Microsoft Power Point: Ha3HaueHue, co3ganue u




Ipe3eHTalul B
Microsoft Power
Point

JIEMOHCTpALIMS CIaNuI0B.

Coznanme npesenTtanuu. Hactpoiika aHuMaIuy 1 CMEHBI CIaiiIoB, UCIIOIb30BaHHE
YIPABJISIIONIMX KHOTIOK ¥ TUIIEPCCHUIOK JIJISt IEpeXoa 1o ciaiaam.

Co3znaTh ¢ MOMOIIBI0 TPaUIECKOT0 peJakTopa PUCYHOK.

Co3anue npe3eHTaImm.

Tema 1.6
JlokyMeHT0000pOT

Camocmosmenvras paboma odbyuarouje2ocs
Opranu3zanus AeJI0NpoOU3BOACTBA U JOKYMEHTO000POTa C UCIIOIb30BAaHUEM CPE/ICTB
IEKTPOHHBIX KOMMYHHUKALMH.

lIpakmuueckoe 3ansimue Ne [
[InanupoBaHue MepCcoHaIBHOM e TeNbHOCTH ¢ moMolsio Microsoft Outlook: padota ¢
MepeyHeM 3a/IaHui, KaJIeHIapH, THEBHUKH, 3aIIMCHbIC KHUXKH, CIIUCKU KOHTAKTOB.

Paznen 2. UndopMaumoHHO-NIOMCKOBBIE CUCTEMbI. 3a1MTa HH(pOPMAIIUU

Tema 2.1
Texuomoruga Internet

Cooepircanue yueonozo mamepuana

WutepHer: nonsatue, HazHaueHnue u pynkuuu. [loaxmouenne uarepuert. [lonck nadopmanyu B
Hurepuer. Mcnonb3oBanue Internet myist morcka npodeccuoHaabHON HHPOPMAIIHH.
DJeKTpOHHAs MoYTa: MOHATHE, Ha3HAYCHHE, CO3JJaHHe U OTIPAaBKa CBOUX COOOIECHHIHA,
noytydeHue nouTel. CipaBOYHO-IIPABOBBIE CUCTEMBI: [TOHATUE, HA3HAYEHUE, BUJIBI.

3ammra HHGOPMAIUK OT HECAHKIIMOHUPOBAHHOTO JocTyma. HeoOxoaumocTs 3ammTel. MeToabl
3a1uThl. ApXUBHUpOBaHHE HH(GOPMALIMU KaK CPEICTBO 3aIMTHI.

Camocmosmenvhas paboma ooyuaiowe2ocs
CamonoaroroBka (mpopaboTKa 1 MOBTOPEHHE JISKIIHOHHOTO MaTepraa i MaTepuaa
y4eOHUKOB M YU4eOHBIX TOCOOHH).

IIpaxmuueckoe 3ansamue No 2

[ouck napopmanuu B cetu MIHTEpHET, CO31aHNe 3JIEKTPOHHON ouThl. PaboTa ¢ TUIOBOMA
npodeccuoHanbHON HH(OPMAIIMOHHO-TIOMCKOBOM CUCTEMOM MIIH €€ 1IEMO BepCHEN.

Crnioco0sl 3amuThl JaHHbIX. [IpoBecTH TecTHpOBaHNE KOMITbIOTEPA HA HAJIMUKE KOMIIBIOTEPHBIX
BHUPYCOB.

Konumponvnas paboma (3auem no pe3yiomamam KOHmMpoIbHOU padonivt)

UTOI'O
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6. YA EBHO-METOINYECKOE OBECIIEYEHUE INUCHUIIJIMHbI

6.1.

IlepeyeHb OCHOBHOII ¥ [IONOJHHUTEJILHON Y4eOHOH JUTEpPaTypBhl,

HGOﬁXOIlI/IMOﬁ AJIF OCBOCHHUA JUCIUIIIMHBI:

6.1.1. OcHoBHas uTEpaTypa:

1. Kanugen, E. K. NUndopmanmonHsie TeXHONIOTUU B NpodhecCHOHATBHOU

nesitenpHocTU: Kype gekuui / E. K. Kanusen. — OpenOypr : OI'Y, 2015. — 107
c. — ISBN 978-5-7410-1192-8. — Tekcrt : 37eKTpoHHBI // JIaHb : 3JIEKTPOHHO-
oubmmoreunas cuctema. — URL: https://e.lanbook.com/book/98010

N —

8.

9.

6.1.2 /lomosiHuTEILHAS JIMTEPATYypa

. Jee B.H. Uadopmaruka: yued. mocodue aiis By3os, 2007. — 159 c.
. Henes, B.A. Uudopmaruka. Y. 1. OCHOBBI MEPCOHATHLHOTO KOMITBIOTEPA.

OmnepainmoHHble CHCTEMBI [DIEKTPOHHBIN pecypc]: yueb. mocobue / B. A.
JleneB. — DnekTpoH. TekcToBele AaH. — Yda: YI'ADC, 2007. — 100 c. —
Pexxum nocrtyna: http://rucont.ru/efd/143735.

. Mndopmatuka. B Bompocax u oTBeTax [DIEKTPOHHBINM pecypc]: yueOHoe

nocodue. — DIEKTPOH. TEKCTOBbIE AaH. — Tyna: MHCTUTYT 3aKOHOBEIEHUS U
ynpasieHus Bceepoccuiickoi nosuueiickon accouuwanuu, 2013. — 25 c. —
Pexxum nocrtyma: http://rucont.ru/efd/209457.

NHpopMallnoHHbIE TEXHOJOTMM B MHPO(ECCHOHATBHON eATeIbHOCTH

ydyebHoe mocobue / cocraButenr M. A. CepreeBa. — KemepoBo
Kysbacckas ['CXA, 2019. — 106 c. — Texkcr : snexkrpoHHsiii // Jlanp :
AIEKTPOHHO-OUOIMOTEeUHAS cUcCTeMA. — URL.:

https://e.lanbook.com/book/143011

. Konecuukos B.U. Mudopmatuka. O6mmii kype: yued. ans By3oB. U3a-Bo

Hayxka Ilpecc, 2007. — 399 c.

Konecnuko B.M. Mudpopmaruka. O0muii kypc: yued s By3oB. M3a-Bo
Hayxka-IIpecc, 2008. — 399 c.

Kynunos FO.U., Tlamenko ®.®. OcHOBBI COBpeMEHHONH MHPOPMATUKH. —
N3n-Bo «Jlauby, 2-e uzn. Ucnp., 2011. — 256 c.

Kymunos FO.U., ITamenko @.®. IlpakTukym 1o OCHOBaM COBPEMEHHOM
uHdopmatuku. — M3n-Bo «Jlanwy, 1-e uzm., 2011. — 352 c.

CumonoBuu C. B. Hndopmaruka. bazoswiii kypc / moxm pen. C. B.
CumonoBuya. - 3-e¢ uza. - CIIO. : ITutep, 2013. - 637 c.

10.B. B. Tpodumor [u ap.]. UudopmaTuka: yued. mans By30B : pek. Yueo.-

MeTtoj. o0-HueMm, moa pea. B. B. Tpodumosa. - M.: FOpaiit, 2011. - 911 c.

6.2. IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHON CeTH
NuTepHeT, HEOOXOAUMBIX /1JI51 OCBOCHUS U CHUIJINHBI:


http://rucont.ru/efd/209457
http://rucont.ru/efd/143735
https://e.lanbook.com/book/98010

. Uudopmatuka u undopmanmonnsie TtexHomoruu. Yuebonuk mis CIIO.
https://www.biblio-online.ru/viewer/A52C9718-37DB-47ES5-A6AE-

2CAOQ02F36F163#page/2
Marematnka wu wuHbopMmarhka. YueOHuk u mnpaktukym qias CIIO.

http://fictionbook.ru/static/or3/view/or.html?
art_type=4&file=22184574&art=18961809&user=0&trial=1

. Kypc JEKIUI o uH(popMaTHKe TUTSt CIIO.

http://nsportal.ru/shkola/informatika-i-ikt/library/2015/02/24/kurs-lektsiy-
po-informatike-dlya-spo

3arnaBue ¢ skpaHa MHpOpMalMOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON
nesitenbHOCTH http://nashol.com/2015101186923/informacionnie-tehnologii-

v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-
0-1-2014.html.

. 3armaBue c¢ o9kpana HMudopmarnmonno—npaBoBas cucremMa «Komeke»

http://www.kodeks.ru/search.html.
3arnaBue ¢ 3kpaHa CrpaBouHo — npaBoBas cucrema «Koncynprantllnrocy»
http://www.consultant.ru/.

6.3. IlepeyeHb MH(MOPMANUMOHHBIX TEXHOJIOTHMH, HCIHOJb3yeMbIX IPH

OCYIIIeCTBIICHHH 00pa30BaTEILHOTO MPOIEcca IO AUCITUTIINHE:

Ne
/1

Horosop Ne, nara,

HanmeHoBaHue nporpaMmMHOTO obecneueHuUs
OopraHu3anus

JInneH3noHHoe nmporpaMmMHoe¢ o0ecneyenue

MicrosoftWindows 7

AKT Ha nepenauy npas H-

Microsoft Office 2010

0005792 ot 08.06.2011 rona

Kaspersky Business Space Security Russian Edition

CB0001IHO pacnpocTpaHsieMoe IPOrpaMMHoOe odecrieyeHune

LibreOffice 6.3.3

IAdobeAcrobatReader

MozillaFirefox 83.x

Opera 72.x

N[ |WIN|—

GoogleChrome 86.x.

7. OIIMCAHUE MATEP!‘/IAJII)HO-TEXHI/I‘IECKOI?'I BA3BbI,
HEOBXOANUMOMU IJI1 OCYIIECTBJIEHUSA
OBPA30OBATEJIBHOI'O ITPOLHECCA 11O JMCIHUIIJIMHE

/11

HaumenoBanue OcHoBHOE 000pyI0BaHKE dopMa KCIOIbH30BAHUS
000pYIOBaHHBIX
y4eOHBIX
KaOWHETOB,
naboparopuii u Jip.
00BEKTOB 1A

MPOBEJICHUS



http://www.consultant.ru/
http://www.kodeks.ru/search.html
http://nashol.com/2015101186923/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-o-i-2014.html
http://nashol.com/2015101186923/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-o-i-2014.html
http://nashol.com/2015101186923/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-tehnicheskie-specialnosti-miheeva-e-v-titova-o-i-2014.html
http://nsportal.ru/shkola/informatika-i-ikt/library/2015/02/24/kurs-lektsiy-po-informatike-dlya-spo
http://nsportal.ru/shkola/informatika-i-ikt/library/2015/02/24/kurs-lektsiy-po-informatike-dlya-spo
http://fictionbook.ru/static/or3/view/or.html?art_type=4&file=22184574&art=18961809&user=0&trial=1
http://fictionbook.ru/static/or3/view/or.html?art_type=4&file=22184574&art=18961809&user=0&trial=1
https://www.biblio-online.ru/viewer/A52C9718-37DB-47E5-A6AE-2CA02F36F163#page/2
https://www.biblio-online.ru/viewer/A52C9718-37DB-47E5-A6AE-2CA02F36F163#page/2

y4eOHBIX 3aHATUI

Aynutopus 340a

Cnennanu3upoBaHHAs
MeOelb: CTONBl YYCHHUECKUE

- 19 ., cToN MpenoiaBaTensay IMTOPUs 171 MPOBEACHUS 3aHITHH

JlaBoparopus MH(GOPMaLIMOHHBIX
CUCTEM M TexXHoNoruil (yueOHas]

POOOTOTEXHUYECKHIT MOJIYIIH
"OKCIIepTHBIN YpOBEHB",
Tpubyna, Jlocka mapkepHas,
'YueOHO-HATJISITHBIE TTOCOOUSI.
Cnucok I[10 Ha xommbroTEpE:
Microsoft Windows 7,
Microsoft Office 2010,
Kaspersky Business Space
Security Russian  Edition,
LibreOffice 6.3.3, Adobe
Acrobat  Reader, Mozilla
Firefox 83.x, Opera 72.x,
Google Chrome 86.x.

— 1 wr., crynbs - 40 wr. FIEKIIMOHHOTO THIIA, 3aHATUN
TexHnuueckue cpeacTBaceMuHapckoro tumna) /Jlabopatopus
oOyuenus: 3D HpHHTe}EEH(bOpMaLlTOHHBIX TEXHOJIOTUM B
Raise3D Pro2, JockanpodeccnoHaIbHOW ~ JIEATETLHOCTH|
MapkepHas, MHrepaktuBHasNe340a

YJIBTUCEHCOPHAs MaHeNb

Teach Touch 3.5 86", UHD,

O06pa3oBaTEHHBIN

Aynuropus 343

Cnenuanu3upoBaHHAs

Me0esb: CTOJBl yUSHHUECKUE
- 13 IIT., CTOII
npenoxasarens — 1 T,
CTYJIbS - 13mrr.
TexHuueckue CcpelcTBa
oOyueHusi: KOMIBIOTEPH Ha
0aze mporeccopa Pentium,
00BEINHEHHBIX B
JIOKAIIbHYIO CeTh u
HUMEIOLIUX JOCTYT B
Wurepner, noctyn k D0OUC
- 12 IIT.,
[Ipoextop  Acer  P528I,
DKpaH HACTeHHBIM Screen
Media na mraruBe ProView

180*180, Hocka
MapKepHas.
YVyeOHO-HarISIIHEIE
ocoous.

Crmcok I1O0 Ha
KOMITbIOTEpE: Microsoft
Windows 10 , STDU

Viewer, ApxuBarop 7-zip;
bpayzep Google Chrome,
Python, Maplnfo Pro 16,
Pascal ABS.NET, Anylogic,

VYyebOHas ayAUTOPUS IUIA
MIPpOBCACHUA 3aHATUN JICKOUOHHOT'O
THUIA, 3aHATHH CEMHHAPCKOTO THIIA,
KypCOBOTO MIPOEKTUPOBAHHUS
(BBITIOJTHEHUSI KYPCOBBIX padoT)

AutoCAD 2020, MPC-HC,




1C
1C

Total
[Ipennpusrue
[Ipeanpusitue 8.

Commander,
8.3,

Aynutopus 227a

Cnennanu3upoBaHHast
MeOelb: CTONBI YYCHUYECKUE
- 11 MIT., CTOJI
mpernogaBatens — 1 1T,
CTyJIbs - 52 WT.
TexHu4yeckue CpelcTBa
oOy4eHHS: Beb-kamepa
LOGITECH HD Pro C920,
WNHTrepakTuBHas J0CKa,
Viprpabyk ASUS Zenbook
14, Hoytoyxk HP 17-
cal066ur, IIK Mono6mox
Monobloc HP AIO 24-
dp0014ur 23.8" 10 mT.,
roJIOBHBIE TenedoHbl Sven
AP-G999MV 11 IIT.,
TeneBuzop LCD LG
UE75TU7100UXRU,
[MIpuarep BROTHER HL-
L3230CDW, [IpunTep
M®YV HP LaserJet Pro MFP
M132fn, ®nunyapt, Jocka,

OKpaH 2 IIT.,
Buneonpoektop 2 mirT.
Y4eOHO-HarIsIHbIE
mocoOus.

Crmcok I10 Ha
KOMIIbIOTEpE: Microsoft
Windows 7,  Microsoft
Office 2010, Kaspersky
Business Space  Security
Russian Edition, LibreOffice
6.3.3, Adobe Acrobat
Reader, Mozilla Firefox

83.x, Opera 72.x, Google
Chrome 86.x.

Yyebuas ayAUTOPUS IUTA
MIPOBEICHUS 3aHATUHN JICKIIMOHHOTO
THUIA, 3aHATHH CEMHHAPCKOTO THIIA,
IPYNIIOBBIX M HMHAMBHIYaJbHBIX
KOHCYJIbTaIMi, TEeKYIIero KOHTPOJIs
U TPOMEXKYTOUHOW aTTecTtanuu /
Kabuner nundopmaruxu Ne227a

Aynuropust 303

Cnenuanu3upoBaHHAs
mebens: Cromn - 11 T
Cryn - 11 IIT.
TexHuueckue CcpelcTBa
oOy4eHHS: 11
MEePCOHAITBHBIX
KOMITBIOTEPOB
MOJAKIIOYEHHBIX K  CETH
"UnTepHer" W IOCTynoM B
AIEKTPOHHYIO
nH(pOpMaITMOHHO-
o0pa3oBaTeNbHYIO cpemy
OI'bOY BO MHpkyTtckoro
Ay u 3JIEKTPOHHO-

Aynauropus TUISt MIPOBECHUS
KOHCYJIbTAITHOHHBIX "
CaMOCTOSITENIbHBIX 3aHATHUH;
3aHATUM ~ CEMHHApCKOro  THIIA,
WHAUBUAYAIbHBIX  KOHCYJIbTALIUM,
KypCOBOTO IIPOEKTHPOBAHMUS
(BBITIOJTHEHUST KYPCOBBIX padoT)




OUOINOTEUHYIO CUCTEMY
(27IEeKTPOHHOM OMOINOTEKN);
ckanep CanoScan LIDE 110
- 2 wr.; ITpuntep HP Lazer
Jet P 2055 - 1 wr.; ITpunrep
HP Lazer Jet M 1132 MFP -

1 IIT.
Crnucox 10 Ha
KOMIIbIOTEpE: Microsoft

Windows 7,  Microsoft
Office 2010, Kaspersky
Business Space  Security
Russian Edition, LibreOffice
6.3.3, Adobe Acrobat
Reader, Mozilla Firefox
83.x, Opera 72.x, Google
Chrome 86.x.

8. KOHTPOJIb M OLIEHKA PE3YJILTATOB OCBOEHMUSI
JUCLUTIJIMHBI

KOHTpOJ'IB n OLICHKa  pPE3YyJIbTAaTOB OCBOCHU JUCLHUITIIINHBI OCYIICCTBIIACTCA
npenoagaBaTeiicM B mnmpounecce MMPOBCACHUA MMPAKTUICCKUX 3aH$ITI/II>'I, BBIINTOJIHCHU A
O6y’~IaI-OIHI/IMI/IC${ WHIAWBHUIYAJIbHBIX SaI[aHI/Iﬁ N TCCTUPOBAHMUS.

PesynbTaThl 00y4yeHus ®opMBI M METO/IbI KOHTPOJISAA 1 OLICHKH
(ocBOEHHBbIE YMEHUSI M 3HAHHUSA) pe3yJbTaTOB 00y4eHHs

Ymemo: Texymui KOHTPOJIb 3HAHUM, BBITIOJTHEHUE
— HCHOJb30BATh HH(POPMALMOHHBIE IIPE3eHTalMH, TECTOBBIX 3aJJaHUH, cllada

pecypcsl Ui TOMCKa U XpaHEHUs KOHTPOJILHOH paboThI.

nHdOopMaIuu;
— 00pabaTbIBaTh TEKCTOBYIO U TAOJINYHYIO

nH(dOpMaIuio;

— HCHOJB30BATH JEJOBYIO IpauKy
MYJIbTUMEAHAnHPOPMAIIUIO;

— CO03/1aBaTh MPE3EHTALINY;

— TMPHUMEHSTh AaHTUBUPYCHBIEC CPEICTBA
3alIUThl HH(POPMAIIH;

— 4YHuTaTh (MHTEPIPETHPOBATH) HHTEPGElC
CTHELUAIN3UPOBAHHOTO IPOTPAMMHOTO
o0ecrieYeHns, HaXOUTh KOHTEKCTHYIO
HIOMOIIIb, paboTaTh C TOKYMEHTALUEH;

— TMPHUMEHSTH CIICIHATTU3UPOBAHHOE
nporpaMMHoe o0ecrieyenue ais coopa,
XpaHEeHHUs U 00paboTKH OyXTaaTepCcKoi
UH(POPMALIUU B COOTBETCTBUU C
U3y4aeMbIMH MPO(HECCHOHATEHBIMU
MOJIYJISIMUY;

— TOJIb30BAThCS ABTOMATH3MPOBAHHBIMU
CHCTEMaMH JIeJIONPOU3BOICTBA;

IPUMEHSTh METOBI M CPEJICTBA 3ALUTHI




Oyxrantepckoil nHopmamu;

3nams: Tekymuii KOHTPOJIb 3HAHUH, BBITIOJTHEHUE
— OCHOBHBIE METOJIbI U CPE/ICTBA [Ipe3eHTalHi, TECTOBBIX 3aJJaHUH, cllaua
00paboTKu, XpaHEeHHUs, NIepelauu U KOHTpPOJIbHON pabOThI.

HaKOIUJICHUs1 UHPOPMALIUY;

— Ha3HaueHHue, COCTaB, OCHOBHbBIE
XapaKTePUCTHKU OPTaHNU3allMOHHON U
KOMIIBIOTEPHOM TEXHUKH;

— OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX
ceTel, NPUHIMIBI TAKETHOW Iepeadn
JTAaHHBIX, OPTraHU3aL1I0 MEXCETEBOTO
B3aHUMOICHCTBHS;

— Ha3HAY€HUE U MPUHIUIBI UCIIOJIb30BaHUS
CUCTEMHOT'O U MPUKJIIAJTHOTO
IpOTrpaMMHOTO 00ECTIeYeHHUS;

— TEXHOJIOTHIO NToMCcKa UH(OopMaluy B
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu "UuTepuer" (nanee - cets HTEpHET);

— TMPHUHLMUIBI 3aIIUTH KHPOPMALIUHU OT
HECaHKIMOHUPOBAHHOTO JIOCTYTIA;

— IPaBOBBIE ACHEKTHI UCIIOJIb30BAHUS
MH(OPMALIMOHHBIX TEXHOJIOTHI U
IpOTrpaMMHOTO 00ECTICYeHHUS;

— OCHOBHBIE IOHATHSI aBTOMATU3UPOBAHHOM
00paboTku UHpOpMaIUH;

— HaIpaBJIeHHs aBTOMaTH3aLUU
OyXrajnTepckoi nesITeIbHOCTH;

— Ha3HaueHUue, MPUHIUIBI OpraHU3aIH U
9KCIUTyaTaluy OyXTraaTepcKhxX
MH(OPMALIMOHHBIX CUCTEM;

OCHOBHBIE YIPO3bl M METO/Ibl OOECTICYEeHNUS

nHGOpPMaIlMOHHON 06€30MaCHOCTH.

®opmbl, METOABI KOHTPOJIS M OLEHKHA pPEe3yJbTaTOB OOYUYEHHS JOJKHBI
MO3BOJISITh TPOBEPATH Y 00yUarOIUXCs ¢HOPMUPOBAHHOCTD MPOPECCUOHAIBHBIX U
o0LIMX KOMIETEHIMI, 00eCIeYNBAIOIIUX UX YMEHHUSI.

PesyabTarhl OcHoBHbBIE OKA3aTEJIN ®opMBbI H METOABI
(ocBoeHHBIC PO ecCHOHAIBHBIEC OLICHKH Pe3yJ1bTaTa KOHTPOJISAA M OLICHKH
KOMIIETEHIIMH)
IIK 1.1. O6pabatsiBaTh - IEMOHCTpALMs HaBBIKOB Texymui KOHTPOIIb:
IIepBUYHbIE OyXranTepcKue 00pabOTKN NEPBUYHBIX - OLICHKA BBINOJIHEHHUS
JIOKYMEHTHI; OyXranTepcKuxX JOKYMEHTOB | TECTOBBIX 3a/IaHUM 110

KKIOMY paszieny.

[IpoMexxyTOUYHBII
KOHTPOJIb: KOHTPOJIbHAS
pabora (3auer 1o
pe3yabTatam
KOHTPOJILHON PabOThI)

PesynbTaThl OcHoBHBIE MOKA3aTEJIN PopMBI H METOABI
(ocBOeHHBIE 001IHE OLIEHKH pe3yJbTaTa KOHTPOJISI M OLeHKH




KOMIIETEHIIMH)

OK 01. Beibupats criocoOb1
pelieHus 3a1a4d
poheCCHOHATILHOMN IeATETLHOCTH
NPUMCHUTCIILHO K pa3JIMYHbIM
KOHTEKCTaM;

— JIEMOHCTpaIHs HHTepeca K
Oymymeit mpodeccun

- OKCTIEpTHOE HaOII0IeHUE

OK 02. Ocy1ecTBisITh MOUCK,
aHAJIN3 W WHTEPITPETALIHIO
nH(popMaIu, HEOOXOAUMOH st
BBINOJTHEHHS 33,144
npodeccnoHanbHOM
JIEATEILHOCTH;

— oreHka 3¢ (HEeKTHBHOCTH U
Ka4yeCTBa BBIIIOJHCHUA 3a1a4
poheCcCHOHAITBHOM
JIeSITeIIbHOCTH;

- BKCIePTHOE HAOII0ICHUE
Y OICHKA JICATEIIbHOCTH
CTYJICHTA B TIpoliecce
o0y4eHus, Ha
MPAKTHYECKUX 3aHATHUSAX;

OK 03. ITnanupoBats u
peann3oBBIBaTh COOCTBEHHOE
poheCCHOHATIPHOE W TMYHOCTHOE
pa3BUTHE;

— pCUICHUEC CTAaHAAPTHBIX U
HECTaHAapPTHBIX
po(h)eCCUOHANBHBIX 331a4 B
cdepe SKOHOMUKH U
OyXTaJITEPCKOTO yUerTa,

- HAOIIoZICHUE U OIICHKA
paboThI HA MOJIETUPOBAHUE
U PeIlCHHE HECTaHIaPTHBIX
CUTYALMI;

OK 04. PaboTaTh B KOJIJIEKTUBE U
KomaHe, 3pGHeKTUBHO
B3aUMO/ICHICTBOBATH C KOJUIETAMH,
PYKOBOJICTBOM, KITUCHTAMU;

— JIEMOHCTpanus KadecTB IS
paboTel B  KOJJIEKTUBE W
KOMAaHJIE;

- HaOJIIOIeHHE U OLIEHKa
JESTEILHOCTH CTYICHTOB
MIPH MTOATOTOBKE JIOKJIAJIOB;
- HaOJIroieHUE 3a
HCIIOIE30BaHUEM
MH(OPMAITMOHHBIX
TEXHOJIOTHH;

OK 05. Ocy1iecTBisTh YCTHYIO U
MUCbMEHHYI0 KOMMYHUKAIUIO Ha
roCy/1apCTBEHHOM SI3bIKE
Poccuiickoit denepanuu ¢ yueTom
0COOEHHOCTEN COLMAIBHOTO U
KyJIbTYpHOTI'O KOHTEKCTa;

- IEMOHCTpAIHs HaBBIKOB
WCTIOJIb30BaHHs
MHPOPMAIOHHO-
KOMMYHHUKAIMOHHBIX
TEXHOJIOTHH JIJISl peIIeHUS
3a7a4 S5KOHOMHKH U
OyXTraJTepcKOro yuera,

- HaOIrOIeHNE 32
(hopMUPOBaHNEM HABHIKOB
paboTHI B TTIO0ANTBHEIX,
KOPITOPATUBHBIX U
JIOKQJIbHBIX
HHPOPMAITOHHBIX CETAX

OK 06. IIposBiATE rpakIaHCKO-
MAaTPUOTHUYECKYIO MTO3ULHIO,
JI€MOHCTPUPOBATH OCO3HAHHOE
MIOBEICHUE HA OCHOBE
TPaJUIUOHHBIX
00111euesI0OBEYECKUX IEHHOCTEH;

— B3aUMOJICHCTBHE
oOyJaromuxcs u
MIpEnoaBaTeieii B Xoae
00yJcHMS;

- HaOJIIOZICHHE 32 POJIBIO
00y4YarolIuxcs B TPyIIIE;

OK 07. ConeiicTBOBaThH — JIEMOHCTpAITUs JUYHBIX | - MOHUTOPHHI Pa3BUTHUS
COXPAHEHHIO OKPYKAIOIIEH cpeibl, | KaUecTB 10 COAEHCTBMIO | JMYHOCTHO-TPOdECCHO-
pecypcoc6epe)KeHI/H.o’ COXPaHCHUIO OKpYy>Karolel | HaJbHBIX Ka4yeCTB
3¢ GEeKTHBHO AEHCTBOBATH B CpEeL; obyaromerocs;
Ype3BbIUANHBIX CUTYAIHSIX;
OK 08. Mcnonb3oBaTh cpesicTBa — OpraHu3arus - KOHTPOJIb BBIIIOJIHEHUS
(bU3HMUECKON KYJIBTYPBI IS CaMOCTOSITEABHBIX  3aHATUI | MHAUBUAYaIbHON
COXPAHEHUS U YKPEIIICHUSA (I)HSI/I‘-ICCKOﬁ KYJbTYPbl  JJId CaMOCTOSITeJIbHOU pa6OTLI
3/J0pOBBS B IIPOLIECCE COXpAaHEHHSI M yKpCILIeHHs | 00ydaromerocs;
npogeccHoHanbHOI feaTensHocTu | SAOPOBRA,
¥ TIOJIJIepKaHUs HEOOXOUMOTO — cobmonenne THUTHCHBI

o Tpyaa u TEXHUKU
yYpOBHS (hU3HUECKOM

0e301acHOCTH

IIOATOTOBJICHHOCTH,

OK 09. Ucnonb30Bath
MH(POPMALIMOHHBIE TEXHOJIOTHH B
npo¢ecCuoHAIbHON
ACATCIIBbHOCTH,

— aHaiu3 MHHOBaUui B cepe
9KOHOMHUKHU U OyXTaJITepCKOro
y4eTa;

- HaOJII0/IeHNE 3a y9acTHEM
B KOHKYpCax
npodeccnoHamTbHOTO
MacTepcTBa U OJIMMITHAIAX.




OK 10. ITons30BatbCst — JIEMOHCTpAIIUS HABBIKOB 110 | - HAOJIIOICHHE 32 y4aCTUEM

npoheCcCUOHATHHON 3aMOJHEHUIO B KOHKypCax
JOKYMEHTAIUEH Ha pohecCHOHATBHOM po(heCCUOHATBHOIO
JOKYMCHTAIIMU Ha MacCTCpCTBa U OJIMMIINAaX.

rOCyJJapCTBEHHOM U MHOCTPAHHOM
roCy1apCTBEHHOM U

SI3BIKAX;
HMHOCTPAHHOM SA3bIKaX

OK 11. Ucnionp30oBaTs 3HaHUSA 1O — JIEMOHCTpAIMsl HABBIKOB [0 | - HAOJIIOJIEHHE 33 yYaCTHEM

(hMHAHCOBOW TPAMOTHOCTH, HCIIOJIB30BAHUIO 3HAHUN B KOHKYypcax

IJIaHUPOBATh (MHAHCOBOM IPAMOTHOCTH npodhecCHOHATBHOTO

HpeIIPHHAMATEIBCKY IO MacCTEepCTBa U OJIMMIINAaX.

JeSATEIbHOCTD B
npodeccuoHaIbHOM cdepe.

PabGouass mporpamma coctaBieHa B COOTBeTCTBHH ¢  DenepaabHbIM
roCyapCTBEHHBIM o0pa3oBaTeIbHBIM CTaH/IapTOM CpEeIIHETro
npodeccuonanbHoro oopazopanus (OPI'OC CIIO) nmo cneunanbHocTu 38.02.01

DKOHOMHKA U OyXTalTepCKUil ydeT (110 OTpacisim).
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