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1. OEJIM U 3AJJAYU OCBOEHUSA JUCHUITJIMHBI
[lenb OCBOCHUS TUCITUTIIIUHBI:

- of0ecrieunTth (QOPMHUPOBAHUE TOJHOLEHHOW JUYHOCTH  COLMAIBHO
OTBETCTBEHHOTO, TPAXKJIAHCKM  AaKTUBHOTO M  TOJIPAHTHOIO  YEJIOBEKa,
pa3zeNsIoIEero ryMaHUCTUYECKUE UI€alTbl, CHOCOOHOT0 K paboTe B KOJUIEKTUBE, K
CaMOCOBEPLIEHCTBOBAHUIO, CAMOOPraHU3alMK U CaMOOOPa30BaHUIO;

- o0ecneynTh YCBOEHHE CTYyJIEHTaMH TMPaBUI JEJIOBOTO JTHKETa Kak
OTPOKCHHE HPABCTBEHHBIX HOPM M OCHOBY i (OpPMUpPOBAHMS JIEJIOBBIX
OTHOIIIEHUH, C €T0 MOHATUSIMH, IPUHITUTIAMUA U HOPMAMH.

OCHOBHBIE 32/1a4M OCBOCHUS JUCIUIUIAHBIL:

- cocOoOCTBOBAaTh OCBOCHUIO CTYJICHTAMH KJIFOUEBBIX 3THUYECKUX MPUHIIUIIOB
U OTUKETHBIX HOPM JIEJIOBOTO OOIIEHUs, MPUOOPETEHNIO HABBIKOB ONMTHUMAILHOTO
MOBEJICHUS B Pa3HBIX CUTYAIUsAX, CBSI3aHHBIX C JCJIOBBIMU KOHTAKTaMHU;

- O6y‘II/ITB HUX CAMOCTOATCIIbBHO OPUCHTUPOBATLCA B CUCTEME 3TUKCTHBIX HOPM.

2. MECTO JUCIHUIIJINHBI B CTPYKTYPE OBPA3OBATEJBHOM
INPOI'PAMMDbI
Hucrmmunaa  «JlenoBoit »TuKeT» HaxoauTcss B (akyJIbTaTUBHOM YacTu

yueOHOro IutaHa no HampasieHuto noarotoBku 13.03.01 TemnmosnepreTnka u
TeIioTexXHuKa. Jucuuminna nzydyaercs Ha 3 Kypce B 6 ceMmecTpe/4 K. 3a04HOTO

oOy4eHHS.

3. TPEBOBAHMUA K YCJTOBUAM PEAJ/INBALINU AUCIHUITJIMHBI

(ITEPEYEHb IIVIAHUPYEMBIX PE3YJIBTATOB OBYYEHUA 11O
JUCHUIIVIMHE,  COOTHECEHHBIX C JIINIAHUPYEMbIMMH
PE3YJbBTATAMHN OCBOEHUA OBPA3OBATEJIbHOM
ITPOI'PAMMBDBI)

N3yuenue naHHON MUCIUIUIMHBI HAMPaBICHO Ha (QoOpMUpOBaHUE Yy
oOy4Jarommxcs CIEAYIONUX KOMIIETCHIIUH, COOTHECEHHBIX C WHANKATOPAMHU

JIOCTHKCHUS KOMITETEHIIUN



Koz Pe3yabTaThl ocBoenusi Ol Wupukaroprt Tepeuens maanupyembix
KOMIIETEHINH KOMIIEeTEeHINH pe3yJabTaTOB 00y4eHH s
YK-4 CnocoOen ocymectBuAth  [U/I-1yks  JIeMOHCTPHPYET3HATH: OCHOBHbIC HOPMbI 1

JIEJIOBYIO KOMMYHHUKAIIUIO [YMEHHUE BECTH o0OMeH|IpaBujia AEI0BOr0 3TUKETA,
B YCTHOU M MUCbMEHHOW  |nenmoBoii  uHpopmanumerr  B[COBPEMCEHHAIC

(hopmax Ha YCTHOM ¥ nuchMeHHOM|PYeMPL H CPeACTBa
rocy/lapCTBEHHOM sI3bIKe  |(hopMax gy ©THOM 1 THCEMCHHON

Poccuiickoit deneparuu u
MHOCTPaHHOM(BIX)
sI3bIKe(axX )

roCy/1apCTBEHHOM SI3bIKE

KOMMYHMKALIUH, BKIIFOUast
oOMeH nH(popMarueit Ha
rOCYJapCTBEHHOM SI3bIKE
Poccuiickoit deneparyu
YMeTb: BEIOUPATh
KOMMYHHKAaTHBHO
pueMIIeMble CTHIIN U
(hopMBI JeT0BOTO
0011IeHNS, BepOAIbHbIC U
HeBepOabHBIE CPE/ICTBA
oOMeHa nH(popMarueit Ha
TOCYJapCTBEHHOM SI3BIKE
BJ1a/1eTh: ~-HABBIKAMU
MPUMEHEHHSI OCHOBHBIX
HOPM U NIPaBUJI JEI0BOTO
STHKETa IpH 0OMeHe
nenoBoil nHpopMauen B
YCTHOI M MUCBMEHHOMN
¢dopmax Ha
roCyJapCTBEHHOM SI3BIKE.

W /1-3vk.4 Ucnionb3yet
COBpPEMEHHBIE
1H(}OpPMaLlMOHHO-
KOMMYHHKaTHBHBIE CPEJICTBA
TU1sI KOMMYHUKAIUU

3HATh: OCHOBHBEIC HOPMBI U
[IPUHIIUIIBI JCIOBOU U
MEKITMIYHOCTHOM
KOMMYHHUKAILIUN TIPU
HCII0JIb30BAaHUH
MH()OPMALIIOHHO-
KOMMYHHUKaTHBHBIX
CpelCTB

YMeTh: HAXOJUTh
hdEeKTUBHBIC PELICHHS
ISl YCTHOM M MUCBbMEHHOU
J1eJT0BOM KOMMYHHKALUH
[PU UCTIOIH30BAHUN
nH(OPMAITMOHHO-
KOMMYHHUKATHBHBIX
CpelCTB

BJIAJI€Th: HABBIKAMU
MCITOJIB30BaHUS HOPM
TTEJI0BOTO ATUKETA MIPH
MPUMEHEHUH
WHGPOPMAITOHHBIX
TEXHOJIOTUH I PEIICHUS
KOMMYHHKAaTUBHBIX 3a/1a4.

4. OPTAHU3ALNA OBPA3OBATEJIBHOI'O ITPOLECCA JIJIA
NMHBAJIMI0B N JINL C OT'PAHUYEHHBIMHA
BO3MOXHOCTAMMU 3/10POBbs




OOyueHue 1o JUCIUTUIMHE JIUIl, OTHOCSIINXCS K KaTETOPUH MHBAJIHJIOB,
U JIUI] C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI OCYIIECTBIISIETCS C yUETOM
0COOEHHOCTEH TICUXO(U3NIECKOTO PA3BUTHSI, HHANBUAYATbHBIX BO3MOKHOCTEH
1 COCTOSIHUS 3JI0POBBS TAKUX 00YyJarOITHUXCSI.

B ciydae BO3HHMKHOBEHWS HEOOXOJUMOCTH OOYYEHHS JIUI[ C
OTpaHUYCHHBIMU BO3MOYKHOCTSIMHU 3I0POBbBS B YHuBepcurere
MPETyCMaTPUBACTCS CO3JIaHHUE CIICIMABHBIX YCIOBHH, BKIIIOUYAIOIIUX B ceOs
UCIIOJIb30BAaHUE  CIICIMAJIbHBIX ~ 00pa30BaTEIbHBIX  MPOrPaMM,  METOJIOB
BOCIIMTAHUS, TUJAKTUHICCKIX MaTepUajIoB, CICIHATBHBIX TEXHUIECKUX CPEIICTB
0o0ydYeHUs] KOJUIGKTHBHOTO M MHIWBHIYaJLHOTO TOJB30BaHUs, MPEIOCTABICHNE
YCIIYT acCUCTEHTa (MIOMOIIHHUKA), OKa3bIBAIOIIETO 00YUYaIoIUMCS HE0OX0IUMYIO
TEXHUYECKYI0 TIOMOIb, TMPOBEJACHUE TPYMIOBBIX U  WHIAUBUIYATbHBIX
KOPPEKIIMOHHBIX 3aHATHH, OOECIEYeHHE OCTyMa B 37aHUS YHUBEpPCUTETA U
JApyrue yciaoBus, 0€3 KOTOPBIX HEBO3MOXXHO WJIM 3aTPYyJAHEHO OCBOCHHUE

0o0pa30BaTEeNbHBIX  MPOrPaMM oOyJaronmmucs C OTpaHMYEHHBIMU
BO3MOYKHOCTSIMU 3/I0POBBS.
[Ipy  momyuyeHum  BbiclIero  oOpa3oBaHus  OOydalOIIMMCS €

OTpaHUYECHHBIMU BO3MOMKHOCTSIMU 37I0POBBSl  MPEAOCTABISAIOTCS  OECIUIATHO
yueOHasg  JuTeparypa, a TakKkKe  YyCIyrM  CypAONEpPEBOAYMKOB U
TUdIOCYpAOTIEPEBOAUUKOB.

C yderoM 0COOBIX MOTPEeOHOCTEH OOy4YaIOMIMMCS C OrpPaHUYEHHBIMU
BO3MOXHOCTSIMH ~ 3JIOPOBbSl  OOECIEUMBAETCS  MPEJOCTABJICHHE  yYEOHBIX,
JIEKIIMOHHBIX MAaTEPUAJIOB B 3JIEKTPOHHOM BH/IE.

5. OBBEM JUCHUIIJIMHBI B 3BAYETHBIX EAUHULAX C
YKA3AHUEM KOJIMYECTBA YACOB, BBIIEJIEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOHIUXCH C
MPEMOJABATEJIEM (IIO BUJIAM YUYEBHBIX 3AHSITUI) U HA
CAMOCTOATEJBHYIO PABOTY OBYYAIOHIUXCS

5.1. O0beM AUCHUILIMHBI M BUABI y4e0HOH padoThI:
5.1.1. Ounas ¢popma o0yuenusi: Cemectp —6 , BUJ OTUETHOCTH — 3a4eT (6
ceMecTp).
OO01mas Tpy10€MKOCTh JUCIUIUTMHBI COCTABIISIET 2 3.€. - 72 yaca

Bun yueoHoii padoThl

O0BEM YacoB
/ 3a4ETHBIX

O0BEM YacoB
/ 3a4ETHBIX

€ AMHUIL S AMHUI]
BCETO 7 cemecTp

O0mas Tpy10€eMKOCTb M CUMILTHHBI 72/2 72//2
KonTakTHas padora o0y4yaommuxcs ¢
npenojaasaresieM (Bcero) 32 32
B TOM YHCJIE:
Jlexumnm (JI) 16 16
Cemunapckue 3anstus (C3) 16 16

JlaGopaTopHbie padoTsl (JIP)




CamocTosiTeibHAsi padoTa:

Kypcogoii mpoekt (KII)

KypcoBast pabota (KP)

PacuetHo-rpaduueckas padora (PI'P)

Pedepat (P)

Occe (D)

KoHTposibHast pabota

CaMOCTOSTEIIEHOC HN3Yy4YCHUC Pa3acioB

CamormnoaroroBka (rmpopaboTka u
MIOBTOPEHHE JICKIIMOHHOTO MaTepuana u
MaTepuana y4eOHUKOB U Y4EOHBIX
nocoOuii, MOArOTOBKA K J1a00paTOPHBIM
Y TPAKTUYECKUM 3aHSATHAM,
KOJUIOKBUYyMaM, pyOeKHOMY KOHTPOJIIO

U T.J.)

30

30

ITonroroBka u ciaya 3adeTa

3a4€CT

3a4€CT

5.1.2. 3aounas ¢popma o0yuenusi: Kypc —4, Bujg oruetHocTH 4 Kypc — 3a4er,

O6wem yacoB / | O6beM vacos /
Buna yueOHoii padoThl 3a4ETHBIX 3a4E€THBIX
€JIMHUIT SIVHHII
BCETO 4 xypc
OO01ast TPY10€MKOCTb THCIHITHHBI 72/2 72/2
KonTakTHas padora odyuarommuxcs ¢
npenojaaBaresieM (Bcero) 4 4
B TOM YHCIIE!
Jlexmmm (JI)
Cemunapckue 3anstus (C3) 4 4
Jlaboparopusie paboTsl (JIP) - -
CamocTosiTesibHas padora: 68 68
Kypcogoii npoekt (KII) - -
Kypcogas pabora (KP) - -
PacuerHo-Tpaduueckas padbota (PI'P) - -
Pedepar (P) - -
Occe (D) - -
KonTponbhas pabota - -
CaMOCTOSITEILHOE U3YUYECHHUE Pa3JIeNIOB 28 28
CamoronroroBka (mpopaboTKa 1 MOBTOPEHUE
JIEKIIMOHHOTO MaTepuaia U MaTepuana y4eOHUKOB U
y4eOHBIX TTOCOOUI, TIOJITOTOBKA K J1a00paTOPHBIM H 40 40
MPAKTHYECKUM 3aHITUAM, KOJUIOKBUYyMaM,
pyOEKHOMY KOHTPOJIIO U T.1I.)
[ToaroroBka K caaue 3aueTa 3a4ueT 3a4yeT

6. COIEPXKAHUE YYEBHOHN JUCIHUIIJIAHBI

6.1 Copep:kanue IMCHUIIMHBI, CTPYKTYPHMPOBAHHOE 110 TEMaM € YKa3aHHEM
OTBE/ICHHOI'0 HA HUX KOJIMYEeCTBA YaCOB M BHAOB Y4eOHBIX 3aHATHIA:
6.1.1 Ounas ¢popma o0yueHus:



Ne Pa3zgeu, Tema, cogepkanue QM CUUIIMHBI Buabl yueOHBIX 3aHATHH, Dop

n/n BKJIIOYAsl CAMOCTOSITEJIbHYIO M MBI
TPYA0E€MKOCTh TeKy
(6 uacax) e,
npo
2 g MeE:IK
~ 3 al 8 yTo4
= & = < <
~ £l 2| = HOW
= 3 8 2| & arrTe
= | E
=S| 25| 25| 80
< S S E| = A cran
it = 2 R « ~He)
= = & == 9 = nm
1 2 3 4 5 6 7
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1. CyIlHOCTH /1€/10BOI0 ITHKETA.

1.1 IlonsiTHeE 1€JI0BOI ITHKET U €ro 3HAYeHue B | 2 2 4 YcTH
o0uecTsBe. BIH
OmnpeneneHne NOHITHS JEI0BOM 3TUKET. ompo
Hctopust BOBHUKHOBEHUS JIETIOBOTO STHKETA. v

Posb nenoBoro stvkera B )KU3HU
COBpeMEeHHOro ob1ecTBa. Bubl genoBoro
3TUKETA. JIMIIIOMaTUYECKUN STUKET:
OCHOBHBIE XapaKTEPUCTHUKHU.
[IpodeccroHanbHBIN STUKET: OCHOBHBIC
xapaktepucTuku. OOuierpakJaHCKUN ATUKET:
OCHOBHBIE XapaKTEPUCTUKH.

1.2 IIpuHIUNBI, CTPYKTYPa U PyHKIIUM 2 |2 4 YcrH
AeJI0BOT0 3THKeTA. BIiA
OcHOBHbBIE HOPMBI U IPUHIIUIIBI JIETIOBOTO OTpo
stukeTa. OCHOBHBIC (DYHKIIUU ACITOBOTO c

ATUKETA U UX 3HaueHue. JleIoBoM ITUKET Kak
YaCTHBIW BUJ] COLIMANIbHBIX HOpM. [IpaBuina
JIEJIOBOTO 3TUKETA, UCIOJIb3YEMBIE B
po(heCCHOHATILHOMN IATEILHOCTH.

2. PeudeBoii »THUKET B 1€JI0BOM OOILIICHUH.

2.1 HopMmbl, npuHIUNBI, QYHKIHH pe4eBOro 2 |2 4 Kont
3THKeTA B 1eJIOBOM OOICHHH. poib
[TonsTus pedeBoii aTukeT. BepbanbHoe u Has
HeBepOanbHOe obmmenue. [ToctynaTst pabo
WCIIOJIb30BAaHUs PEYEBOT0 ITUKETA. Ta
IIpuHnume! pedeBoro stukera. OyHKIUU IIUCH
pedeBoro TukeTa. OCHOBHBIE 0COOCHHOCTH, MEH
KOTOpBIE CIIeIyeT YYUTHIBATh MPU OOIIEHUH C HO

NeNIoBbIMH NapTHepamu. [IpaBuia peueBoro
MOBEJICHUSI C UHOCTPAHHBIMU MMAPTHEPAMHU.

2.2 OcHoOBHBIC IPAaBUJIA UCIOJIB30BAHNUS 2 |2 4 YerH
peueBoro 3TMKeTa BIN
IIpaBuna oOpalieHs ¥ IPUBETCTBHUS. oIpo
[IpaBuita rpaMOTHOTO UCIIOJIB30BAHUS PEYU B c

nenoBoi cpeae. [IpaBuina aiist roBopsILEero u
caymatonero. IlpaBuia ucnoiab3oBaHus




STUKETHBIN PEUEBBIX CPEJICTB B OTIACIBHBIX
CIIOKHBIX CUTyalUsIX. DTUKET TeleOHHBIX
IIEPErOBOPOB.

3 ITHKET B 1eSITeJIbHOCTH PYKOBOAUTEJIS.

3.1 IlonsiTue pykoBoacTBa, QyHKIUM PyKoBOaH | 1 1 YerH
TeJs. 1317}
Ponb pykoBoauTens B KU3HU NPEIIPUATUS U oIpo
KoyiekTHBa. OCHOBHBIE LIENU U 3aJaud PYKOBOIUTEIIS. c
[TonsTre MUAEp U PyKOBOJUTEIND CXOJCTBA U
paznuuus. XapakTepUCTHKa UeabHOIO
pykoBoauTens. Pojib STUKETHBIX HOPM B
NESITeIbHOCTH PYKOBOJUTEISL.

3.2 OcHOBHBIE I THKETHbIC HOPMbI OBEICHUS 1 1 Kont
PYKOBOJIUTEJIS. poJIb
[IpaBuia noBeneHUsT JOHKHOCTHBIX JIULL. Has
[IpuHUMIIBI pyKOBOAUTENS. DTUKET U UMUK pabo
pyxoBogutens. [IpaBuna B3anMOOTHOILIEHU I Ta
PYKOBOJUTENS U IOJUMHEHHBIX. TUnuyHbie MUCh
omnOku pykoBoautens. Ctuiu MEH
yIpaBiieHUs(aBTOPUTAPHBIN, TMOepalIbHBbIM, HO
JEMOKPAaTUYECKHII) .

4 ITuKeT 0hopMIIeHHS 1eT0BBIX Oymar.

4.1 OcHoBHbIE TpaBuJia opopmiieHHs AeJOBbIX | 1 1 YerH
JOKYMEHTOB. 13171
[TonsiTue nenoBoit JOKyMEHT. Bubl 1e10BbIX ompo
nokymeHnToB. TpeboBanust 'OCTa k opopmieHHio c
JIETIOBBIX IOKYMEHTOB. DTUKETHbIE HOPMbI M Pede
TpeboBaHus K 0(hOpMIICHHUIO AeT0BbIX Oymar. [IpaBuiia pat
o(opMIIeHHs] BUBUTHBIX KapTOUYEK..

4.2 IIpaBuia oopmiieHns 1eJIOBBIX HCEM. 1 1 3ana
[lonsarue nenoBoe nMcbMO. BUIbl 1€T0BBIX THCEM. HUS
Tpeboanne 'OCTa x ohopMIEHHUIO AETOBBIX IIHCEM. pernp
PexomeHnganmu Kk opOpMIICHHUIO TEKCTA JIEI0BOI0 OJlyK
nuceMa. Jlekcndyeckue U si3bIKOBBIX HOPMBI B TEKCTE TUBH
JIeJI0OBOT0 MUChMa. DTUKETHbIE HOPMbI COCTABJIGHUS oro
JIEJIOBBIX IIUCEM. ypoB

HSl

5 ITHKeT [1eJIOBbIX N1eperoBopoB

5.1 esab, NPUHUUNIBI 1 METOAbI BeleHUS 1eJTOBHIN 1 JHeno
NeperoBopos. Bas
CymHocTh 1e10BBIX eperoBopoB. Llens u cpeacTaa urpa
IpoBeieHUs. XapaKTepUCTUKa MITKOIO METo1a
BEJICHUS IEpEroBOPOB. XapaKTEePUCTHKA KECTKOTO
METO/]1a BEJCHMSI IEPETOBOPOB. XapaKTEPUCTUKQ
METO/a MPUHIUIHAIBHBIX IEPErOBOPOB.

5.2 OcHoBHBIE TpaBWJIa MPOBEEHUS 1eJ0BbIX | 1 1 Heno
NeperoBopos. Bas
[IpaBusa MoArOTOBKM K JIEJIOBBIM IIEPETOBOPAM urpa




[IpaBuna noBeeHNs HA HaYaJIbHOW, OCHOBHOW M
3aKIIIOYUTENBLHOM CTaauu neperoBopos. [Ipasuiia
OOIICHHS C JICIIOBBIMH MTAPTHEPAMH M OCHOBHBIE

CIOCOO0BI YCIIEITHOTO 3aKIIOYCHHUS JOTOBOPEHHOCTEH

6 NMuax 1e10BOro 4yeioBeka Kak MposiBJIeHUE
3THKETHBIX HOPM.

6.1 TlousiTue neysoBoii nMuIK. Moaean nmoseaeHusl. 1 2 VerH
[TonsTne nenoBoi MUK, XapaKTEPUCTUKU JEJI0BOIO BI
UMUIKa. PekoMeH1alnm u 3TUKETHbIE HOPMBI, OTpo
MTO3BOJISFOIIIAE CO3/1aTh OJIATONPUSTHBIN JCTOBO c
uMUIK. Moenb noBeieHus. XapakTepuCcTHKN
ONTUMAJIBHOW MOJICJIH MOBEJICHUS. DTHUKET MOJAdPKOB| U
CYBEHHPOB B cpepe JeOBBIX OTHOIICHUH. DTUKETHBIE
HOPMBI MTOBEJICHUS HA JIEJIOBOM MPUEME U 33 CTQJIOM.

6.2 BHewHuii BUJ 1€J10BOr0 YeJ0BeKa. 1 1 2 Uror
OcHoOBHBIE BUBI OJICXK/IbI IETIOBOTO YETIOBEKa. 0BOE
J1en0BOM KOCTIOM M OCHOBHBIE €I0 XapaKTEPUCTHUKHU. TECT
[IpaBuna ncnonap30BaHusl KOCTIOMA JJIS IETIOBOTO UpOB
MyxunHa. [IpaBuia ncmonb30BaHUs KOCTIOMA aHue
JICJIOBOTO MY KYHHBI.

Hroro 3a cemectp 16 | 16 40 3aue
T
6.1.2 3aounas ¢popma o0yueHus:
Buabl yueOHbIX 3aHATHH, Dop
BKJIIOYAsl CAMOCTOSITEIbHYIO 1 MBI
TPYAOEMKOCTH TeKy
(6 uacax) e,
Ne - 2 - s npo
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CylHOCTH [1€J10BOT0 ITUKETA. 0,5 12 Yeru
1. BIN
onpo
c
1.1 | IloHsiTHE A€JIOBOM dTHKET M €ro 3HAaUeHHe 0,25 6
B o01iecTBe.
OrnpezenieHne MOHATUSA E€T0BOM STUKET.
Hcropust BOBHUKHOBEHUS I€TI0OBOTO ATHKETA.
Ponb nenoBoro aTukera B )KU3HU
COBpeMeHHOro ob1ecTBa. Busl genoBoro
3THKETA. JIUIIIOMaTUYECKUN STUKET:
OCHOBHBIE XapaKTEPUCTHKHU.




[IpodeccroHanbHBIN STUKET: OCHOBHBIC
xapakTepucTHKU. OOIerpakx TaHCKUN dTUKET:
OCHOBHBIE XapaKTEPUCTHKHU.

1.2

IIpuHOMNBI, CTPYKTYPA U QYHKIIUU
AeJI0BOI0 3THKeTA.

OCHOBHBIE HOPMBI U IPUHLIUIIBI JEJI0BOTIO
stukeTa. OCHOBHBIC (DYHKIIMU AECITOBOTO
3TUKETA U UX 3HaueHue. JleI0BOM ITUKET KaK
YaCTHBIM BUJ] COLIMANIbHBIX HOpM. [IpaBuina
JIEJIOBOTO 3TUKETA, UCIOJIb3yEMBIE B
npodecCHOHATLHOM IeSATEIHbHOCTH.

0,25

PedeBoii hTUKET B 1€JI0BOM OOILIICHUH.

0,5

12

YerH
BIN
onpo

2.1

Hopwmbl, npuHIUNbI, yHKIUH pe4eBoro
3THKETA B 1eJIOBOM OOILLICHHH.

[TonsTust pedeBoit aTuKeT. BepbanbHoe u
HeBepOanbHOe obuieHue. [loctynaret
HCIIOJIb30BAaHUSl PEUEBOT0 3THUKETA.
[IpuHnume! peueBoro stukera. yHKIUA
peueBoro tukeTa. OCHOBHBIE OCOOEHHOCTH,
KOTOPBIE CIIeTyeT YYUTHIBATh MPH OOIICHUH C
JIeJIOBBIMM NTapTHepamu. [IpaBuna peyeBoro
MIOBEJICHUS C NHOCTPAHHBIMHU ITAPTHEPAMHU.

0,25

2.2

OcHOBHBIE IPAaBWJIA UCIIOJIb30BAHNS
pe4eBoro THKETA

[IpaBuna obOpaieHus U IPUBETCTBUS.
[IpaBuiia rpaMOTHOTO MCIIOJIB30BAHUS PEYH B
nenoBoi cpene. [IpaBuina 1iist roBOpsILEro U
ciymatomiero. [IpaBuiia ncrnonp30BaHusA
STUKETHBIN PEUEBBIX CPEJICTB B OTACIbHBIX
CJIOKHBIX CUTYaIUsAX. ITUKET Tele(OHHBIX
MepEroBOPOB.

0,25

I9THKET B ACATCJIbHOCTH PYKOBOAMUTEJIA.

0,5

12

Yeru
BIN
onpo

3.1

ITonsiTe pyKkoBOACTBA, QYHKIUM PYKOBOIH
TeJs.

Ponb pykoBoauTens B :KU3HU NPEIIPUATUS U
koJutektrBa. OCHOBHBIE [CJIr U 3a1a41 PYKOBO,
[TonsiTre muaep U pyKOBOIUTENb CXOJCTBA U
paznuuusi. XapakTepucTHUKa UealTbHOTO
pykoBoauTens. Poiib STUKETHBIX HOPM B
ACATCIIbBHOCTU PYKOBOJUTCIIA.

TUTES.

0,25

3.2

OcCHOBHBIE ITHKETHbIE HOPMBbI IOBEIEHUS
PYKOBOIUTEJIA.

[IpaBuna noBeaeHUs JOJKHOCTHBIX JIMLI.
[TpuHIUIIBI PpYKOBOAUTENSA. DTUKET U UMUK
pykoBojutens. [IpaBuiia B3aMMOOTHOIIIEHUM

0,25




PYKOBOJUTENS U IOJYMHEHHBIX. TUnnyHble
omnOku pykoBoautens. Ctuiu
ynpaBiieHUs(aBTOPUTAPHBIN, THOEpaTbHBIH,
JEMOKPATHYECKUH) .

1 12 KonTt
poJIb
4 JtukeT 0popMIIeHNS 1eT0BBIX Oymar. Had
pabo
Ta
OcHoBHble mnpaBuwia odopmienuss  Aea0BbIX),S 6
JAOKYMEHTOB.
[lonsaTne nemoBOM  JOKyMEHT. Buasl  aenoBbIX
4.1 | noxymentoB. Tpe6oanus ['OCTa x odopyuieHH
JIEOBBIX  JIOKYMEHTOB.  DTHUKETHBIE  HOPMBI
TpeOoBaHMs K 0(OPMIICHHIO J1e0BbIX Oymar. [IpaBuja
0 OpMIICHHUSI BUBUTHBIX KAPTOUYECK..
IIpaBuna opopmieHns 1e10BBIX MHCEM. 0,5 6
[TonsTue penoBoe mucbMoO. Buabl nemoBbIX |muce
Tpeboanune 'OCTa k odopmiIeHUIO J1EIOBBIX|TUCE
4.2 | PexomeHmaimu K O(OPMIICHHIO TEKCTa JI¢IOBOTO
nucbMa. JIeKcuueckue U SI3bIKOBBIX HOPMBI B| TEKCTE
JIEJIOBOTO0 THCHhMA. DTUKETHBIE HOPMBI COCTEBIICHHS
JI€JIOBBIX ITUCEM.
1 12 YcrH
5 JTHKET JAeJIOBbIX IIEPeroBOPOB -
onpo
c
Heab, NMpUHUMOBI M MeETOAbl BeJdeHUsl AEJIOBBIX),S 6
1eperoBopos.
CymHocTh nenoBbIX meperoBopoB. Llenb u cpencTtpa
5.1 | npoBenenust. XapakTEepUCTHKAa MSITKOTO [METOMA
BEJICHUS TIEPETOBOPOB. XapaKTEPUCTUKA KECTKOTO
MeToAa BEACHUS TIEPErOBOPOB. XapaKTEePUCTUKA
METO/a MPUHIMITHAIBHBIX TIEPETOBOPOB.
OcHoBHBIC mpaBW/Ja  NpoBeleHust  A¢I0BbIX),S 6
1eperoBopos.
[IpaBusia mOATOTOBKY K JIEJIOBBIM IIEPETOBOPaAM.
5.2 | IlpaBuna nmoBeneHUs] Ha HAYAJIbHOW, OCHOBHOM |
3aKJII0YUTENBHON cTaauu neperosopos. [Ipasuja
OOIIeHUS C JIENIOBBIMU MTapTHEPAMHU U OCHOBHBIE
CHOCOOBI YCIIENTHOTO 3aKJIFOUEHUS JJOTOBOPEHHPCTEH
0,5 8 VcTH
6 HUMuax  [1e10BOro  4YesiOBeKa KaK MpOsiBJIeHHe 13174
3THKETHBIX HOPM. onpo
c
6.1 | IlousiTue nesoBoii UMHUIK. Moaeanh mMoBeaeHHUs. 0,25 4
[TonsTe nenoBoit UMUK, Mozens NOBECHUS
[lonsiTne nenoBoi UMUK, XapaKTEPUCTUKHU AGIOBOIO
UMUK, PEKOMEHIalliy ¥ STUKETHBIE HOPMBHI,
MO3BOJISIONINE CO3/1aTh OIarONpUSTHBINA AETOBOM
UMUK, Moienb noBeaeHus. XapakTepuCTHKH




ONTUMAJIbHOW MOJIEJIH MOBEICHUS. DTUKET MOJAAPKOB
Y CYBEHHPOB B cpepe AeTOBBIX OTHOIIECHUH.
DTUKETHBIE HOPMBI NTOBEJICHUS HA JIEJIOBOM MpHEME U
3a CTOJIOM.

BHemnnii BUJI 1€JI0BOI0 YeJI0OBeKa. 0,25 4
OCHOBHBIE BH/IBI OJI€K/IBI JEI0BOT0O YeI0OBEKA.
J1en0BOM KOCTIOM M OCHOBHBIE €I0 XapaKTEPUCTUKHU.
[IpaBuiia ncHoab30BaHUs KOCTIOMA JIJIS JICJIOBOIO
My>xuuHa. [IpaBuia UCmonb30BaHus KOCTIOMA
JICJIOBOTO MY KYHHBI.

6.2
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7. YAEBHO-METOINYECKOE OBECIIEYEHUE JIUCIUIIJINHBI
7.1. IlepeyeHb OCHOBHOM M [OINOJHHMTEJIbHON Y4eOHOH JIUTEPATYpBbI,
He00X0UMOM /ISl OCBOCHH S AUCHUILINHBI:
7.1.1. OcHoBHAas JMTEpaTypAa:
JlenoBoe oO1ieHue [DNeKTPOHHBIN pecypc] : yued. mocobue. - Mocksa : Jlamkos u
K, 2017. - 528 c. - Pesxxum noctymna:https://e.lanbook.com/book/93544
JlenoBas sTuka [DnekTpoHHbINH pecypc] : yued. mocobue / B. K. Tpodumos. - 2-e
u3a., uctp. u jpoi. - Mxesck : ®T'BOY BO Mxesckas 'CXA, 2018. - 256 c. : -
Pexxum nocryna:https://lib.rucont.ru/efd/672536.
JlaBpunenko, B. H. [lemoBas »Thka M 3TUKET : YYEOHHK W TIPAKTUKYM IS
akamemuyeckoro Oakanaspuata / B. H. JlaBpunenko, JI. V. YepHurimosa, B. B.
Kadran ; mog penakuueit B. H. JlaBpunenko, JI. Y. UepHsbimoBoit. — Mocksa :
N3parenscTBo HOpaiit, 2018. — 118 c.
Cemenos, A. K. DTuka MmeHeKMEHTa [ DIEKTPOHHBIN pecypc] : yuel. mocodue / A.
K. Cemenos, aBt. E. JI. MacnoBa. - Mocksa : JlamkoB u K, 2016. - 269 c. — ObC
Upl'AY. — Pexum  goctyma:  http://e.lanbook.com/books/element.php?
pll 1d=72394.

7.1.2. lonosiHUTEILHAS JIUTEpaTypa:

e Amnzaperok O. E. JlemoBble KOMMyHHKaluu. MeTOIWYECKUE YKa3aHUSI.
OI'bOY BO Cmonenckas 'CXA . 2018. — 38 ¢. Pexxum nocrymna: st aBTop.
nosib3oBareneit: http://ebs.rgazu.ru/index.php?q= biblio /4922

e JlenmoBoe oOmienue. JlemoBol HSTHKET [DJEKTpOHHBIM pecypc] : yueO.
nocooue / U.H. KysnenoB .— M. : IOHUTU-JAAHA, 2015 .— 432 c.
Pexxum nocryna: https://lib.rucont.ru/efd/351766

e llBanoB B. B. JlenoBoil sTukeT: yueOHas mporpamma Jjisi CTyJACHTOB BCEX
HarpaBiieHni oarotoBku\ B. B. MBanoB; UpkyT. roc. arpap. yH-T um. A.
A. Exesckoro. - Mononexusiii : U3n-so Up['AY um. A. A. ExeBckoro,
2019. - 54 c. // Dnexrponnas Oubnmoreka Mpxyrckoro I'AY. - Pexum
JOCTyTIA: JUTSL aBTOP. MI0JIb30BaTEIICH. URL:
http://195.206.39.221/fulltext/i_004044.pdf




Konowmeiea, O.H. Pycckuii pedeBoit 3TUKET Kak CpeaCcTBO (HOPMUPOBAHUS
S3IKOBOM JIMYHOCTH [DJIEKTpPOHHBIM pecype] : [monorpadus] / O.H.
Konomeiera .— Open : Openl' TY, 2007 — 117 c. Pexum pocrymna:
https://lib.rucont.ru/efd/151787

KysuenoB, . H. [lenosoit stuker / U.H. Ky3ueuos. - M.: NTHOPA-
M, 2018. - 352 c.

Kysnenos, 1. H. DddexTuBHbIil pyKoBOaUTENb [DIEKTPOHHBIA pecypc] :
yueOHo-npakTHaeckoe mocodue / . H. Ky3nenos. - 5-e u3n., mepecM. - :
HamkoB u K, 2018. - 596 c¢. - Pexum  pgocryna:
https://e.lanbook.com/book/110747.

Kysnenos, M.H. CoBpemeHnHbIil 3THKET [OnekTpoHHbli pecypc] / W.H.
Ky3nenos .— 9-e m3g. — M. : UTK "Jlamkos u K", 2019 .— 496 c. —
ISBN 978-5-394-03366- — Pexxum JOCTyTa:
https://lib.rucont.ru/efd/689440

Kysnenosa, XX.I'. [lenoBoii 3TUKET : yue0.-METOJl. TOCOOMEe ¢ KOMIUIEKTOM
3aJIaHUM pa3HOro YpPOBHA sl yvamuxcs Bcex (opm oOyuenust / XK. T.
Kysnenosa ; Upkyr. roc. arpap. yH-T uM. A. A. ExeBckoro. - UpkyTck :
N3n-Bo UpI'AY um. A. A. Exesckoro, 2016. - 53 c.. - TEeKCT : 3n€KTPOHHBIN
/I DnexktponHas oOubmmoreka Hpkyrckoro I'AY. - Pexum poctyma:mis
aBTop. MOJIb30BATEIIEH.
URL:http://195.206.39.221/fulltext/Kuznecova Delovoi_etiket.pdf
Kysnenosa, X. I'. JlenoBoit aTukeT : yued.-MeTO/1. TOCOOHUE I ay TUTOPHOM
U CaMOCTOST. pabOTHI CTYJIEHTOB Bcex (opm oOydeHHS W HAIPaBJICHHIM
noAroT. (ypoBeHb chenuainuTeTa) : (C KOMIUIEKTOM 3aJaHhil Pa3HOro
ypoBHs) / XK. I'. Ky3nenosa ; UpkyT. roc. arpap. yH-T uM. A. A. ExeBckoro.
- HUpkyrck : U3g-Bo Upl'AY um. A. A. Exesckoro, 2017. - 55 c. //
OnextponHas oubnunoreka Mpkyrckoro I'AY. - Pexum goctyna:ayis aBTop.
nonb3oBareneir. URL: http://195.206.39.221/fulltext/i_004040.pdf
HanuonanbHblii 3TUKET : yueOHOe mocobue. [DIeKTpOoHHBIM pecypc]. -
Crasponons : uszn-so CKO®Y, 2015. - 194 c. : - Pexum npocryna:
https://lib.rucont.ru/efd/578808.

7.2. IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKANMOHHON CeTH
HNHTepHET, HEOOXOAMMBIX /IJIsI 0CBOEHHUSI TUCIIUIJIMHBI:

1. http://dic.academic.ru/dic.nst/ruwiki/ - cmoBapu, SHIUKIONEAUH

2. http://www.gumer.info/News/index.php - nepBOUCTOUYHUKH

3. http: window.edu.ru/ window- uadopmarnuonnas cucrema «EnuHoe okHO
JI0CTyTa K 00pa3oBaTeIbHBIM pecypcam», B OMOIMOTEKE KOTOPOH TIPEICTABICHbI
MOJIHOTEKCTOBBIE HICTOYHHUKH 110 OCHOBHBIM pa3JieiaM JIEJIOBOTO STUKETA.

4. http://www.edu.ru/

5. http://www.biblioclub.ru/

6. OBbC «Jlanb» /Pexxum noctyna:http:/www.e.lanbook.com
7. DnexTpoHHO-OubMMoTeyHas cucrema "Agrilib" /Pexxum gocrymna:
http://ebs.rgazu.ru/

8. http://elibrary.ru/




7.3.

Ilepeuenn

UH(POPMALMOHHBIX

TEeXHOJIOT UM,

HCMOJIb3YeMbIX MPH

OCYHIECTBJICHHH 00pa30BaTeJIbHOr0 Mpoiecca 1o AUCHUIIHHE:

Ne i/t

HaumenoBanue MIpoOrpaMMHOTO obecrieueHus

Horosop No, nara,
OpraHu3alus

JInleH3n0HHOEe POrpaMMHOe o0ecrieyeHue

Microsoft Windows Vista Business Russian Upgrade
Academic OPEN No Level (anrpeiin oneparmoHHON

CHCTEMBI)

44667904, 43837216, 44545018,

ynen3un: Ne 44217759,

44545016

Microsoft Office 2007 (maker

O(HCHBIX MPUIIOKEHHH

yrensun: Ne 44217759,

2 Maiixpocodt) 44667904, 43837216, 44545018,
44545016, 44217780
CB000/1HO pacnpocTpaHsieMoe NPOrpaMMHoe oGecneyeHne
1 |Adobe Acrobat Reader DC
2 |ApxuBaTop 7-zip
3 |bpaysep Mozilla Firefox.

8. OMUCAHUE MATEPUAJILHO-TEXHUYECKOM BA3blI,
HEOBEXOJUMOMH AJ1s1 OCYIECTBJIEHUSI OBPA3OBATEJBHOI'O
HPOLECCA 11O JUCHUIIVIMHE

o/

HanmenoBanue
000pyIOBaHHBIX YUESOHBIX
kaOuHeTOB, JabopaTopuii U
Ip. OOBEKTOB ISt
MPOBEACHUS YUEOHBIX
3aHSITUN

OcHoBHOE 000py10BaHUE

dopma UCIOIb30BaHUSA

Crenuann3upoBaHHasl
MeOenb: CTOJbl YYCHUYECKHE

MOJKIIOUYEHHBIX K CeTH
"UnTepHer" u noctynoMm B
JIEKTPOHHYIO
MHPOPMALMOHHO-

00pa3oBaTeNbHYI0  Cpely

Jls MIPOBEAECHU
- 8 WIT., CTOJI MpenoiaBaTes
JIEKIIMOHHBIX "
— 1 mr., crymes - 17 mwr. o
CEMHUHAPCKUX 3aHSITHH,
Texnuueckue CpeACTBA "
1 Yuebnas aynuropus 420 |oOy4enus: Dxpan 152*152 nal Py
WHMBHUIYaJIbHBIX
mrat. Consul, [Ipoektop Aser COHCV b TaLI TEKVILIEro
1230 PR 2300, Hoyroyx KOHTyOJ'IH Hn ’OMG)K TzI;IHoﬁ
ASUS K50 Series, TeneBusop aTTe(ga - POMERY
SAMSUNG, yueGHO- &
HaTJISAHbIE TOCOOMUSL.
2 Aynuropus 303 CrienmanusupoBaHHas s CaMOCTOSITEJIBHON
Hay4YHO- mebenb: Cton - 11 mT.; | pabGoOThI CTYIEHTOB
oubnmorpaduyeckuit Cryn - 11 .
oTaen Texuuueckue CpeacTBa
o0ydeHus: 11
MePCOHANBHBIX
KOMIIBIOTEPOB




OI'bOY BO MHpkyrckoro
I'AY u  310eKTpoHHO-
OUOJIMOTEUHYIO — CHCTEMY
(271eKTpOHHOM
OnOIMOTEKH); CKaHep
CanoScan LIDE 110 - 2
wr.; [Ipuarep HP Lazer
Jet. P 2055 - 1 mry
IIpunrep HP Lazer Jet M
1132 MFP - 1 mr.

PedTHHI-IIaH AUCIUILJIHHBI
3 kypc, 6 cemecTp

Jlexuu — 16 yacos. [IpakTuueckue 3aHsATUs — 16 4acoB. 3ayer.

Texymme aTTecTanuu: 2 KOHTPOJIbHBIE pabOThI, YCTHBINA ONPOC, 3aIaHMs PEIPOyKTHBHOTO
YpOBHS, 2 J€NOBBIE UTPHI, pedepaT, TECTUPOBAHNUE.

Pasgen nucuuImInHb

MaxkcuMalbHBINA 0alll

Cpoku

Paznen 1. CymHOCTb J€IOBOTO STUKETA.

1.1. IToHaTHe IeI0BOM STUKET U €70 3HAUYEHUE B
00IIIeCTBE.

1.2 IlpuHiunel, CTPYKTYpa U GYHKIHH JIETOBOTO
OTHUKETA.

10

1-2
HeZeIs

Pa3nen 2 PedeBoii STHKET B 1€JI0BOM OOIICHUU.
2.1. Hopwmsl, npuHIunsl, GyHKIIUH pEYeBOrO
ATHKETA B JIEJIOBOM OOIICHUU.

2.2. OCHOBHBIE MTPaBUJIA UCTIOJIB30BAHUS
pEYEBOro ITUKETA

10

3-4
HeIeIst

Pa3nen 3. DTUKET B IeATEILHOCTU
PYKOBOIUTEIIS.

3.1. IlonsiTrie pyKOBOACTBA, QYyHKIIUN
pyKOBOHI/ITeJISI

3.2 OCHOBHBIE ATUKETHBIE HOPMbI MIOBEAECHUS
PYKOBOJUTENSA.

10

5
Henens

Paznen 4. DTuker odopmiieHHs 1ETOBBIX OyMar.
4.1  OcHoBHble mpaBwia  O(OpMICHUS 1
JIOKYMEHTOB.

4.2 TlpaBuna opopMIICHUS ICTOBBIX IMHCEM.

10

CJIOBBIX

6
HeeIIst

Paznen 5. DTUKeET neMOBBIX IEPETOBOPOB

10

5.1 HGJIL, ONpUHIOUIIBI W METOAbI BCACHUA JCITOBBIX

MIEpETOBOPOB.
5.2 OcHOBHBIE NTpaBUIIa IPOBEJICHUS AETOBBIX
IEPETOBOPOB.

7
HeIeIs

Paznen 6. Imumx nenoBoro 4yeaoBeka Kak MPOsIBIIE
STUKETHBIX HOPM.

6.1 Ilonsarue nenoBoii UMUIK. Moaens NOBEAECHUS
6.2 BHenHNN BUO IEJTOBOTO YEJIOBEKA.

HHEC

10

8
HEenems

UTOIo

60

Cymma 06asioB ajisi AOMycKa K 3a4eTy

ot 40

W TOroBBIN PEUTHHTOBBIN OaJIT

ot 0 no 100

Pacnipenenenue 6anioB no Bujgam padbor




Bun pabotsl Enununa nzmepenus [TpeMuasbHbIC OAILTBI
AKTUBHOCTbh Ha CEMUHAPCKOM
CEeMECTp 0-8
3aHSATHU
Ilocemienue 3anaTuii CEMECTP 0-5
Breaynuropnas
YAHTOp CEMECTp 0-12
camocTosiTellbHas paboTa
VYyactue B KOH(EpeHIUSIX,
BBITIOJTHEHHE TBOPUYECKUX OJIHO y4acTue 0-10
3aJaHuN
Uroro 10 40
3auer 20-40

OnpeneneHne UTOroBOii OLIEHKHU MO TUCHMILIHHE
[To pesynbpratam pabOTHI B CEMECTpE CTYACHT MOXKET IOJIyYUTh aBTOMATHYECKU 3a4eT
IIPU YCIIOBHH, eclii oH HaOpau 6osee 50 6anoB. Ecnu crynent HaGpan menee 40 6aymuioB, TO OH
HEe JOIyCcKaeTcs K 3adeTy. HeycneBaromum CTyAE€HTaM IIPEIOCTaBISAETCS BO3MOXKHOCTB

JUKBUJIMPOBATh  3aJ0JDKEHHOCTh (B 3aBUCHUMOCTHU
IIpelyCMOTpEHHbIe Kadeapoil U JeKaHATOM CPOKH.

OT IIPUYHHBI Heycr[eBaeMOCTI/I) B

HutepBaj 0a/1/10B peHTHHIA Ouenka
Mensie 50 HEYJOBJIETBOPUTEIHHO
51-70 YAOBJIETBOPUTEIILHO
71 -90 XOPOIIIO
91-100 OTJINYHO




PaGowas mporpamMmma cocTraBieHa B COOTBeTCTBHM ¢  DemepaabHBIM
roCyJIapCTBEHHBIM 00pa30BaTeIbHBIM CTaHAAPTOM BhIcIero oopaszoBanus (PI'OC
BO) u y4eOHBIM mIaHOM MOATOTOBKM OakanaBpoB mo HampaieHuto 13.03.01
Tennosneprernka 17§ TEIUIOTEXHUKA. Hanpasnennocts (npo¢un)
DHeproodecnedyeHrue npeanpusITHii

IIporpammy coctaBuiI: A/&EKW NBanoB Bsuecnas Binagumuposnu

[Iporpamma paccMoTpeHa U oJ00peHa Ha 3acedaHuu kadenpsl ¢dunocodpuu,
COIIMOJIOTUN Y UCTOPUHU

ITpoToxon Ne 8 ot 31.05.19 .

3aBenyromuii kadeapoi bonpapenko Onbsra BaneHTnHOBHA
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